
 
 

 
 

 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
 

BOARD OF DIRECTORS REGULAR MEETING AGENDA  
APRIL 9, 2010 (Second Friday of Each Month) 
*SCMTD SANTA CRUZ CONFERENCE ROOM* 

*110 VERNON STREET* 
SANTA CRUZ, CALIFORNIA 

9:00 a.m. – 11:00 a.m. 
  

THE BOARD AGENDA PACKET CAN BE FOUND ONLINE AT WWW.SCMTD.COM 
 

NOTE:  THE BOARD CHAIR MAY TAKE ITEMS OUT OF ORDER 
 
SECTION I: OPEN SESSION -  9:00 a.m.  
 
1. ROLL CALL 
  
2. ORAL AND WRITTEN COMMUNICATION TO THE BOARD OF DIRECTORS 
 

NONE 
 

3. LABOR ORGANIZATION COMMUNICATIONS    
 

4. ADDITIONAL DOCUMENTATION TO SUPPORT EXISTING AGENDA ITEMS 
 

CONSENT AGENDA 
  

5-1. NONE 
 
 

REGULAR AGENDA 
 

6. CONSIDERATION OF AUTHORIZING THE GENERAL MANAGER TO EXECUTE A 
CONTRACT WITH ATHENS ADMINISTRATORS FOR THIRD PARTY 
ADMINISTRATION OF WORKERS COMPENSATION CLAIMS FOR AN AMOUNT 
NOT TO EXCEED $300,000 
Presented By: Margaret Gallagher, District Counsel 
 

7. CONSIDERATION OF AUTHORIZING THE GENERAL MANAGER TO EXTEND THE 
CONTRACT WITH SEDGWICK CMS FOR THIRD PARTY ADMINISTRATION OF 
WORKERS COMPENSATION CLAIMS 
Presented By: Margaret Gallagher, District Counsel 
 

8. CONSIDERATION OF ADOPTING A RESOLUTION AUTHORIZING FY10 BUDGET 
RECONCILIATION ACTIONS 
Presented By: Leslie R. White, General Manager   
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9. CONSIDERATION OF AUTHORIZING THE GENERAL MANAGER TO EXECUTE A 
CONTRACT WITH DIAMA-SHIELD, LLC FOR PREPARATION AND INSTALLATION 
OF EPOXY AND SEALANT TO THE FLOOR OF THE MAINTENANCE BUILDING 
LOCATED AT 138 GOLF CLUB DRIVE FOR AN AMOUNT NOT TO EXCEED 
$130,000 
Presented By: Frank Cheng, MetroBase Project Manager 
 

10. CONSIDERATION OF EXTENSION OF PURCHASE ORDER/ CONTRACT FOR 
EMPLOYMENT OF TEMPORARY HELP THROUGH ROBERT HALF 
INTERNATIONAL FOR TEMPORARY EMPLOYMENT STAFFING FOR THE 
GRANTS ANALYST POSITION  THROUGH JUNE 30, 2010 FOR A TOTAL AMOUNT 
NOT TO EXCEED $128,000 
Presented By: Leslie R. White, General Manager 
 

11. ORAL PRESENTATION: DISCUSSION OF THE SERVICE PLANNING AND REVIEW 
COMMITTEE (SPARC) RECOMMENDATIONS FOR SERVICE CHANGES TO BE 
CONSIDERED AS A PART OF A FALL 2010 (SEPT. 16, 2010) 15 BID SERVICE 
REDUCTION NECESSITATED BY LOW REVENUE RESULTING FROM THE 
CURRENT RECESSION 
Presented By: Ciro Aguirre, Operations Manager 
 

12. ORAL ANNOUNCEMENT: THE NEXT REGULARLY SCHEDULED BOARD 
MEETING WILL BE HELD FRIDAY, APRIL 23, 2010 AT 9:00 A.M. AT THE SANTA 
CRUZ CITY COUNCIL CHAMBERS, 809 CENTER ST, SANTA CRUZ 
Presented By: Vice Chair Robinson 
 

ADJOURN 
 

NOTICE TO PUBLIC 
 
Members of the public may address the Board of Directors on a topic not on the agenda but 
within the jurisdiction of the Board of Directors or on the consent agenda by approaching the 
Board during consideration of Agenda Item #2 “Oral and Written Communications”, under 
Section I.  Presentations will be limited in time in accordance with District Resolution 69-2-1. 
 
When addressing the Board, the individual may, but is not required to, provide his/her name 
and address in an audible tone for the record. 
 
Members of the public may address the Board of Directors on a topic on the agenda by 
approaching the Board immediately after presentation of the staff report but before the Board 
of Directors’ deliberation on the topic to be addressed.  Presentations will be limited in time in 
accordance with District Resolution 69-2-1. 
 
The Santa Cruz Metropolitan Transit District does not discriminate on the basis of disability.  
The Conference Room is located in an accessible facility.  Any person who requires an 
accommodation or an auxiliary aid or service to participate in the meeting, please contact 
Cindi Thomas at 831-426-6080 as soon as possible in advance of the Board of Directors 
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meeting.  Hearing impaired individuals should call 711 for assistance in contacting METRO 
regarding special requirements to participate in the Board meeting.  



SANTA CMJZ METROPOILILTAN TRANSIT DISTRICT 

DATE: April 9,201 0 

TO: Board of Dircctors 

FROM: Robyri Slater, Human Rcsources Manager 

SIJB.JECT: CONSIDERATION OF AWARD OF CONTRACT WITH ATHENS 
ADMlNlSTRATORS FOR THIRD PARTY ADMlNISTKATION OF 
WORKERS COMPENSATlON CL,AIMS FOR AN AMOUNT NOT TO 
EXCEED $300,000 FOR A TWO YEAR CONTRACT PERIOD. 

ACTION REQUIRED AT THE APRIL 9,2010 BOARD MEETlNG 

1. RECOMMENDED ACTlON 

11. SUMMARY OF ISSlJES 

A competitive procureinent was coriductcd to solicit proposals from qualified 
firins for third party administration of Sarita Cruz METRO’s workers 
coinpeiisatioii claims. 

Nine firms submitted proposals lor Santa Cruz METRO’s review. 

A three-meinber evaluation committee comprised of Santa Cruz METRO 
iiianagcmcnt staff reviewed and evaluated the proposals. 

111. DISCUSSION 

Santa Cruz METRO requested proposals from qualified Workers’ Conipensation Claims 
Administrators to process workers compensation claims. On November 9, 2009, Santa Cruz 
METRO Request for Proposal No. I O -  14 was mailed to thirty firms, was legally advertised, and 
a iiotice was posted on Saiita Cruz METRO’s web site. On Decenibcr 11, 2009, proposals were 
received and opened from nine firms. A list of these Grins and their final ranking is provided in 
Attachineiit A. A three-member evaluation committee comprised of Santa Cruz METRO 
management staff have reviewed and evaluated all proposals. 

The evaluation committee used the following criteria as contained in the Request for I’roposals: 
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________-- _ _ ~  
-Criteria- _____-- 

_____ 1 .  QualificationGf FiridStaff 
2" Program/ Philosophy - _ _  
3. Cost/PriceProposal __ 
4. Disadvantage ___ Business Enterprise __ Participation 

Total Points Possible _ _ _ _ _ ~  ---- ~- 

_ ~ _ _ _ _  
I55 

'l'lie top four ranked firms were invited for oral interviews with the evaluation coniniittee. IJpon 
completion of the iiitcrvicws a h a 1  ranking was determined. 

The evaluation coiiiinittee is recommending that a contract be established with Athens 
Adniinistrators for third party adiniriistration of workers compensation claims for an amount not 
to cxceed $300,000 for a two year contract period. Contractor will provide all services niceting 
all Saiita Cruz METRO specifications and requirements. 

1V. FINANCIAL, CONSIDERATIONS 

Funds to support contract are included in thc Human Resources FY 10 Workers Compcnsation 
Insurance budget (account 50208 1 ). 

V. ATTACHMENTS 

Attachment A: 

Attachment B: 

List of firms that submitted a proposal 

Contract with Athens Administrators 

Prepared By: Lloyd L,ongnecker. Purchasing Agent 
Date Prepared: March 30,2010 

Note: The RFP along with its Exhibits and any Addendum(s) are available for 
review at the Administration Office of METRO or online at ~ ~ ~ ~ ~ . ~ ~ ~ ~ ~ . ~ ~ ~ ~ ~ ~  

b.2 



LTST OF FIRMS THAT SIJBMlTTED A PROPQSAL, IN RESPONSE 

TO SANTA CRUZ METRO WFP NO. 10-64 FOR THIRD PARTY 

ADMINISTRATION OF WORKERS COMPENSATION CLAIMS 

1. Athens Administrators of Concord, CA 

2. York Insurance Services (3roup, Inc. of Concord, CA 

3. Sedgwick Claims Management Services of Mcniphis, TN 

4. Tristar Risk Management of Long Beach, CA 

5 .  Innovative Claims Solutions of Rancho Cordova, CA 

6 .  Intercare E Ioldings Insurance Services, Inc. of Roseville, CA 

7. JT2 Iiitcgrated Resources of Pleasanton, CA 

8. Pegasus Risk Managcnient of Modesto, CA 

9. Corvel Enterprise Coinp, lnc. of Irviiie, CA 



P 

PROFESSIONAL SERVICES CONTRACT 
FOR THIRD PARTY ADMINISTRATION OF 

WORKERS' COMPENSATION CLAIMS (10-14) 

TFIIS CONTIZACP is matlc cfkctivc on April 19. 201 0 bctwcen the SANI'A CRUZ MEIIIOI'OLITAN 
'I'IIANSI r DISPRIC r. a political subdivision ofthc State of California ("Santa Cruz MEIRO"). and 
A'I LIENS ADMINIS I KA'IOKS ("Contractoi"). 

I. 

1.01 

I .02 

1 . o i  

1.04 

Santa Cru7 MI1 I'RO's Primary Objective 

Santa CIUL MI71 KO is a public entity whose primary objective i \  pioviding public tiancpoitation 
and has its piincipal ottice at I I O  Vcinon Stieet, Santa CIW, ('alilninia 95060. 

Saiita Ciu7 M I 3  KO's Nccd Ibi Thiid I'arty Administration 01 Worl\ers' Coinpensation Claims 

Santa CI uz MFI'KO has thc nccd lbr Third I'arty Administration of Workers' Compcnsation 
Claims. In  ordcr to obtain these scrviccs, Santa Cru7 METRO issucd a Request f o r  Proposals. 
dated Novcmbcr 9. 2009, sctting forth spccilications for sucl~ services. I ~ h e  Request for Proposals 
is attached hereto and incorporated hcrcin by rcfkrence as Exhibit "A". 

Contractor's Proposal 

C'ontractoi is a lirm/individual qualified to provide 'l'hird Party Adniinistration of Workers' 
Compcnsation Claims and whose principal place of business is 2552 Stan\well Drive, Concord. 
California. I'ursuant to tlic Iicqucst f n r  i'roposals by Santa Ctuz METRO. Contractor submitted a 
proposal l o r  Third Party Administration of Worlicrs' Compcnsation Claims. \vhich is attached 
hereto and incorpoiatcd hcrcin by refcrcnce as Ikhibit "B." 

Selection of Contractor and lntcnt ol Contract 

On February 26. 201 0, Sarita C ~ U L  METRO sclccted Contractor as the oJli.roI M J I ~ ~  ~mposal  i ~ a s  
most advantagcous to Santa Cruz ME-I-RO. to pi ovidc tlic lhird Party Administtation o f  Workcrs' 
Compcnsation Claims dcscrihcd hcrcin. This Conttact is intended to lix the provisions o l  thcsc 
scrvices. 

Santa Cru7 MFl' lIO and Contractor agrcc as follows: 

2. 

2.0 1 

- INCORI'OIZATED DOCUMENTS AND APPLIC:ARI,I, I,AW 

Documents Incorporated in this Contract 

The documents below arc attached to this Contract and by relcrencc made a part Iiereot. I'his is an 
integrated Contract. This writing constitutes the linal esprcssion o l  the parties' contract. and it is a 
complete and exclusive statcmcnt ol'thc provisions of that Contract. except fot written 
ainendments, if any, made after the date o l  this Contract in accordance with Section 13.14. 

A. Exhibit "A" 

Santa Cru7 Metropolitan Transit District's "Rcqucst for I'roposals" dated Ncivctnber 9. 2009 
including Addendum No. I dated November 30. 2009. 

1 
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B.  Exhibit "B" (Contractor's Proposal)  
 
Contractor's Proposal to Santa Cruz METRO for Third Party Administration of Workers’ 
Compensation Claims, signed by Contractor and dated December 11, 2009.  

 
2.02 Conflicts  

 
Where in conflict, the provisions of this writing supersede those of the above-referenced 
documents, Exhibits "A" and "B".  Where in conflict, the provisions of Exhibit "A" supercede 
Exhibit "B".  

 
2.03 Recitals 

 
The Recitals set forth in Article 1 are part of this Contract.  

 
3. DEFINITIONS 
 
3.01 General  

 
The terms below (or pronouns in place of them) have the following meaning in the contract:  

 
 

3.01.01 CONTRACT - The Contract consists of this document, the attachments incorporated 
herein in accordance with Article 2, and any written amendments made in accordance 
with Section 13.14.  

 
3.01.02 CONTRACTOR - The Contractor selected by Santa Cruz METRO for this project in 

accordance with the Request for Proposals issued November 9, 2009. 
 
3.01.03 CONTRACTOR'S STAFF - Employees of Contractor.  
 
3.01.04 DAYS - Calendar days.  
 
3.01.05 OFFEROR - Contractor whose proposal was accepted under the terms and conditions of 

the Request for Proposals issued November 9, 2009.  
 
3.01.06 PROVISION - Any term, agreement, covenant, condition, clause, qualification, 

restriction, reservation, or other stipulation in the contract that defines or otherwise 
controls, establishes, or limits the performance required or permitted by either party.  

 
3.01.07 SCOPE OF WORK (OR "WORK") - The entire obligation under the Contract, including, 

without limitation, all labor, equipment, materials, supplies, transportation, services, and 
other work products and expenses, express or implied, in the Contract.  

 
4. TIME OF PERFORMANCE  
 
4.01 Term  

 
The term of this Contract will be for a period not to exceed two (2) years and shall commence 
upon the issuance of the contract by METRO. 

 
At the option of Santa Cruz METRO, this contract agreement may be renewed for three (3) 
additional one (1) year terms upon mutual written consent. 
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5.  COMPENSATION  
 
5.01 Terms of Payment  

 
Santa Cruz METRO shall compensate Contractor in an amount not to exceed the amounts/rates 
agreed upon by Santa Cruz METRO.  Santa Cruz METRO shall reasonably determine whether 
work has been successfully performed for purposes of payment.  Compensation shall be made 
within thirty (30) days of Santa Cruz METRO written approval of Contractor's written invoice for 
said work. Contractor understands and agrees that if he/she exceeds the $300,000 maximum 
amount payable under this contract, that it does so at its own risk. 

 
5.02 Invoices  

 
Contractor shall submit invoices with a purchase order  number provided by Santa Cruz METRO 
on a monthly basis.  Contractor's invoices shall include detailed records showing actual time 
devoted, work accomplished, date work accomplished, personnel used, and amount billed per 
hour.  Expenses shall only be billed if allowed under the Contract.  Telephone call expenses shall 
show the nature of the call and identify location and individual called.  Said invoice records shall 
be kept up-to-date at all times and shall be available for inspection by Santa Cruz METRO (or any 
grantor of Santa Cruz METRO, including, without limitation, any State or Federal agency 
providing project funding or reimbursement) at any time for any reason upon demand for not less 
than four (4) years after the date of expiration or termination of the Contract.  Under penalty of 
law, Contractor represents that all amounts billed to Santa Cruz METRO are (1) actually incurred;  
(2) reasonable in amount; (3) related to this Contract; and (4) necessary for performance of the 
project.  
   

 
6. NOTICES  

 
All notices under this Contract shall be deemed duly given upon delivery, if delivered by hand; or 
three (3) days after posting, if sent by registered mail, receipt requested; to a party hereto at the 
address hereinunder set forth or to such other address as a party may designate by notice pursuant 
hereto.  

 
Santa Cruz METRO  

 
Santa Cruz Metropolitan Transit District  
110 Vernon Street 
Santa Cruz, CA 95060  
Attention:    General Manager 
     
CONTRACTOR  

 
Athens Administrators 
P O Box 696 
Concord  CA  94522-0696 
Attention: Bruce Lees, Vice President of Sales 
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7. AUTHORITY  
 
Each party has full power and authority to enter into and perform this Contract and the person signing this 
Contract on behalf of each has been properly authorized and empowered to enter into this Contract.  Each 
party further acknowledges that it has read this Contract, understands it, and agrees to be bound by it.  
 
 
Signed on __________________________________________  
 
 
SANTA CRUZ METRO - SANTA CRUZ METROPOLITAN TRANSIT DISTRICT  
 
 
__________________________________________________  
Leslie R. White 
General Manager  
 
 
 
CONTRACTOR – ATHENS ADMINISTRATORS 
 
 
 
By _________________________________________________  
James R. Jenkins 
President 
 
 
Approved as to Form: 
 
 
____________________________________________________  
Margaret Rose Gallagher 
District Counsel  
 
 



 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
 
 
 

Request for Proposals (RFP) 
 

For Third Party Administration of  
Workers’ Compensation Claims   

 
METRO RFP No. 10-14 

 

 
Date Issued: November 9, 2009 

 
Proposal Deadline: 5:00 P.M., December 11, 2009 

 
 
 

 
 
 

 
Contents of this RFP 

 
Part I.   Instructions to Offerors 
Part II.   General Information Form 
Part III.  Specifications 
Part IV.  General Conditions 
Part V.  Contract/Agreement 
Part VI.  FTA Requirements for Non-Construction Contracts 
Part VII.  Protest Procedures 

 
 

llongnec
Typewritten Text
EXHIBIT - A
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PART I 

 
INSTRUCTIONS TO OFFERORS  

 
 
1. GENERAL:  These instructions form a part of the contract documents and shall have the same force as any 

other portion of the contract.  Failure to comply may subject the proposal to immediate rejection. 
 
2.   OFFEROR RESPONSIBILITY:  METRO has made every attempt to provide all information needed by 

offerors for a thorough understanding of project terms, conditions, and requirements.  It is expressly understood 
that it is the responsibility of offerors to examine and evaluate the work required under this RFP and the terms 
and conditions under which the work is performed.  By submitting a proposal, Offeror represents that it has 
investigated and agrees to all terms and conditions of this RFP. 

 
3.   DELIVERY OF PROPOSALS TO METRO:  Proposals (1 unbound original and 4 copies) must be delivered to 

METRO Purchasing Office, 110 Vernon Street, Santa Cruz, California, 95060 on or before the deadline noted 
in the RFP. 

 
 Any contract or purchase order entered into as a result of this RFP shall incorporate the RFP and the proposal 

submitted by successful offeror.  In the event of conflict between the proposal and any other contract document, 
the other contract document shall prevail unless specified otherwise by METRO. Telephone or electronic 
proposals will not be accepted. 

 
4.   LATE PROPOSALS:  Proposals received after the date and time indicated herein shall not be accepted and 

shall be returned to the Offeror unopened. 
 
 Requests for extensions of the proposal closing date or time will not be granted.  Offerors mailing proposals 

should allow sufficient mail time to ensure timely receipt of their proposals before the deadline, as it is the 
offerors responsibility to ensure that proposals arrive before the closing time. 

 
5.   MULTIPLE PROPOSALS:  An offeror may submit more than one proposal.  At least one of the proposals shall 

be complete and comply with all requirements of this RFP.  However, additional proposals may be in 
abbreviated form, using the same format, but providing only the information that differs in any way from the 
information contained in the master proposal.  Master proposals and alternate proposals should be clearly 
labeled. 

 
6.   PARTIAL PROPOSALS:  No partial proposals shall be accepted. 
 
7.   WITHDRAWAL OR MODIFICATION OF PROPOSALS:  Proposals may not be modified after the time and 

date proposals are opened.  Proposals may be withdrawn by Offeror before proposal opening upon written 
request of the official who is authorized to act on behalf of the Offeror. 

 
8.   CHANGES TO THE RFP RECOMMENDED BY OFFERORS:  All requests for clarification or modification 

of the RFP shall be made in writing. Offerors are required to provide the value of each proposed modification 
and a brief explanation as to why the change is requested.  Value shall be defined as the cost or savings to 
METRO and the advantage to METRO of the proposed change. 

 
9.   ADDENDA:  Modifications to this RFP shall be made only by written addenda issued to all RFP holders of 

record.  Verbal instructions, interpretations, and changes shall not serve as official expressions of METRO, and 
shall not be binding. All cost adjustments or other changes resulting from said addenda shall be taken into 
consideration by offerors and included in their proposals. 

 
10. OFFEROR'S PROPOSAL TO METRO:  Offerors are expected to thoroughly examine the scope of work and 

terms and conditions of the RFP.  Offerors' terms, conditions, and prices shall constitute a firm offer to METRO 
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that cannot be withdrawn by the Offeror for ninety (90) calendar days after the closing date for proposals, 
unless a longer time period is specified by METRO in the RFP.   

 
11. SINGLE OFFEROR RESPONSIBILITY:  Single Offeror responsibility is required under this RFP.  Each 

Offeror responding to this RFP must respond to all professional services and provide all materials, equipment, 
supplies, transportation, freight, special services, and other work described or otherwise required herein. 

 
12. EXPERIENCE AND QUALIFICATIONS:  Offeror may be required upon request of METRO to substantiate 

that Offeror and its proposed subcontractors have the skill, experience, licenses, necessary facilities, and 
financial resources to perform the contract in a satisfactory manner and within the required time. 

 
13. SUBCONTRACTING:  The requirement for single-point responsibility does not prohibit subcontracts or joint 

ventures provided that the single successful Offeror assumes the following responsibilities:  (1) serves as the 
sole general contractor with METRO;  (2) assumes full responsibility for the performance of all its 
subcontractors, joint venturers, and other agents;  (3) provides the sole point of contact for all activities through 
a single individual designated as project manager;  (4) submits information with its proposal documenting the 
financial standing and business history of each subcontractor or joint venturer; and, (5) submits copies of all 
subcontracts and other agreements proposed to document such arrangement. 

 
 Without limiting the foregoing, any such legal documents submitted under item "5" above must (a) make 

METRO a third-party beneficiary thereunder;  (b) grant to METRO the right to receive notice of and cure any 
default by the successful offeror under the document; and (c) pass through to METRO any and all warranties 
and indemnities provided or offered by the subcontractor or similar party. 

 
14. EVALUATION CRITERIA AND AWARD OF CONTRACT:  The award of the contract will be made to the 

responsible Offeror whose proposal is most advantageous to METRO.  Specific evaluation criteria are identified 
in the Specifications section of the RFP. 

 
15.  METRO'S PREROGATIVE:  METRO reserves the right to contract with any single firm or joint venture 

responding to this RFP (without performing interviews), based solely upon its evaluation and judgment of the 
firm or joint venture in accordance with the evaluation criteria.  This RFP does not commit METRO to 
negotiate a contract, nor does it obligate METRO to pay for any costs incurred in preparation and submission of 
proposals or in submission of a contract. 

 
 METRO reserves and holds at its discretion the following rights and options in addition to any others provided 

by the Public Utility Code, Section 98000 and the Public Contract Code:  (1) to reject any or all of the 
proposals;  (2) to issue subsequent requests for proposals;  (3) to elect to cancel the entire request for proposals;  
(4) to waive minor informalities and irregularities in proposals received;  (5) to enter into a contract with any 
combination of one or more prime contractors, subcontractors, or service providers;  (6) to approve or 
disapprove the use of proposed subcontractors and substitute subcontractors;  (7) to negotiate with any, all, or 
none of the respondents to the RFP. 

 
16. EXECUTION OF CONTRACT:  The final contract shall be executed by the successful offeror and returned to 

METRO Administrative Office no later than ten (10) calendar days after the date of notification of award by 
METRO.  All required bonds and insurance certificates shall also be submitted by this deadline.  In the event 
successful offeror does not submit any or all of the aforementioned documents on or before the required 
deadline, METRO may award the contract to another offeror; in such event, METRO shall have no liability and 
said party shall have no remedy of any kind against METRO. 

 
17. DISADVANTAGED BUSINESS ENTERPRISES:  The Board of Directors of the Santa Cruz Metropolitan 

Transit METRO has adopted a Disadvantaged Business Enterprise Policy to promote the participation of 
disadvantaged business enterprises (DBE) in all areas of METRO contracting to the maximum extent 
practicable. Consistent with the DBE Policy, the successful offeror selected for this project shall take all 
necessary and reasonable steps to ensure that DBE firms have the maximum practicable opportunity to 
participate in the performance of this project and any subcontracting opportunities thereof. 
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18. NONDISCRIMINATION:  The Santa Cruz Metropolitan Transit District will not discriminate with regard to 
race, color, creed, ancestry, national origin, religion, sex, sexual preference, marital status, age, medical 
condition or disability in the consideration for award of contract.  

 
19. PUBLIC RECORDS ACT: 
 
A. Responses to this IFB shall be subject to the provisions of the California Public Records Act 

(Government Code Sections §6250 et. seq.). 
B. The Bidder may label information as “Trade Secret”, “Confidential” or “Proprietary”.  METRO will not 

advise as to the nature or content of documents entitled to protection from disclosure under the California 
Public Records Act.  METRO will use its best efforts to inform the Contractor of any request for any 
documents provided by the Bidder to METRO marked “Trade Secret”, “Confidential”, or “Proprietary”.  
However, it is incumbent on the Contractor to assert any rights to confidentiality and to seek and obtain a 
court order prohibiting the release of such information. 

C. Under no circumstances, will METRO be responsible or liable to the Bidder or any other party for the 
disclosure of any such labeled information, whether the disclosure is required by law or a court order or 
occurs through inadvertence, mistake, or negligence on the part of METRO or its officers, employees, 
agents, and/or Contractors. 

D. The Bidder, at its sole expense and risk, shall be responsible for prosecuting or defending any action 
concerning the information contained in the IFB and shall hold METRO harmless from all costs and 
expenses, including attorney’s fees, in connection with such actions. 
 
 

 
ADDITIONAL INSTRUCTIONS TO OFFERORS ARE SET FORTH IN  

OTHER SECTIONS OF THIS REQUEST FOR PROPOSALS 
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PART II 

 
GENERAL INFORMATION FORM  

 
THIRD PARTY ADMINISTRATION OF WORKERS’ COMPENSATION CLAIMS SERVICES  

RFP No. 10-14 
(To be completed by the offeror and placed at the front of your proposal) 

 
 
______________________________________           __________________________________  
Legal Name of Firm                                                                   Date 
 
______________________________________________________________________________  
Firm's Address  
 
____________________________________           ____________________________________  
Telephone Number                                                                 FAX Number  
 
______________________________________________________________________________  
Type of Organization (Partnership, Corporation, etc.)   Tax ID Number 

 
Offeror understands and agrees that, by his/her signature, if awarded the contract for the project, he/she is entering into a contract 
with METRO that incorporates the terms and conditions of the entire Request for Proposals package, including the General 
Conditions section of the Request for Proposals. Offeror understands that this proposal constitutes a firm offer to METRO that 
cannot be withdrawn for ninety (90) calendar days from the date of the deadline for receipt of proposals.  If awarded the contract, 
offeror agrees to deliver to METRO the required insurance certificates within ten (10) calendar days of the Notice of Award. 
 
 
______________________________________________________________________________  
Signature of Authorized Principal  
 
______________________________________________________________________________  
Name of Principal-in-Charge and Title  
 
______________________________________________________________________________  
Name of Project Manager and Title  
 
______________________________________________________________________________  
Name, Title, Email Address and Phone Number of Person To Whom Correspondence Should be Directed  
 
______________________________________________________________________________  
Addresses Where Correspondence Should Be Sent  
 
______________________________________________________________________________  
Areas of Responsibility of Prime Contractor  
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Listing of major sub consultants proposed (if applicable), their phone numbers, and areas of responsibility 
(indicate which firms are DBE's): 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 
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CERTIFICATION OF PROPOSED CONTRACTOR REGARDING DEBARMENT, 
SUSPENSION AND OTHER INELIGIBILITY AND VOLUNTARY EXCLUSION 

 
 
 
(Contractor)    certifies to the best of its knowledge and 
belief, that it and its principals: 
 
Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from 
covered transactions by any Federal department or agency; 
 
Have not within a three year period preceding this bid been convicted of or had a civil judgment rendered against 
them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or performing 
a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements or receiving stolen property; 
 
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or 
local) with commission of any of the offenses enumerated in paragraph (2) of this certification; and 
 
Have not within a three year period preceding this bid had one or more public transactions (Federal, State or local) 
terminated for cause or default.  
 
If the Proposed Subcontractor is unable to certify to any of the statements in this certification, it shall attach an 
explanation to this certification.  
 
 
(Contractor) _______________________, CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY 
OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND 
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET. SEQ. ARE APPLICABLE 
THERETO.  
 
 
  
 Signature and Title of Authorized Official 
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LOBBYING CERTIFICATION 
(Only for Contracts above $100,000) 

 
Lobbying Certification for Contracts Grants, Loans and Cooperative Agreements (Pursuant to 49 CFR Part 20, 
Appendix A) 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal Contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
Contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal Contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, “Disclosure Form to 
Report Lobbying,” in accordance with its instructions and as amended by “Government wide Guidance for New 
Restrictions on Lobbying,” 61 Fed. Reg. 1413 (1/19/96). 
 
(3) The undersigned shall require that the language of this certification be included in the award documents for 
all sub awards at all tiers (including subcontracts, sub grants, and Contracts under grants, loans, and cooperative 
agreements) and that all sub recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by 31 U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 
 
The Bidder/Offeror certifies or affirms the truthfulness and accuracy of each statement of its certification and 
disclosure, if any. In addition, the Bidder/Offeror understands and agrees that the provisions of 31 U.S.C. A 3801, 
et. seq. apply to this certification and disclosure, if any. 
 
 
Firm Name ____________________________________________________________________  
 
Signature of Authorized Official ___________________________________________________  
 
Name and Title of Authorized Official _______________________________________________ 
 
Date      
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BUY AMERICA PROVISION  
(Only for Contracts above $100,000) 

 
 
This procurement is subject to the Federal Transit Administration Buy America Requirements in 49 CFR part 661. 
  
A Buy American Certificate, as per attached format, must be completed and submitted with the bid.  A bid which 
does not include the certificate will be considered non-responsive.  
 
A false certification is a criminal act in violation of 18 U.S.C. 1001. Should this procurement be investigated, the 
successful bidder/proposer has the burden of proof to establish that it is in compliance. 
 
A waiver from the Buy America Provision may be sought by SCMTD if grounds for the waiver exist. 
 
Section 165(a) of the Surface Transportation Act of 1982 permits FTA participation on this contract only if steel and 
manufactured products used in the contract are produced in the United States. 
 
 

BUY AMERICA CERTIFICATE 
 
The bidder hereby certifies that it will comply with the requirements of Section 165(a) or (b) (3) of the Surface 
Transportation Assistance Act of 1982, and the applicable regulations in 49 CFR Part 661. 
 
Date:  ______________________________________________________________ 
 
Signature: ______________________________________________________________ 
 
Company Name: ______________________________________________________________ 
 
Title:  ______________________________________________________________ 
 

OR 
 
The bidder hereby certifies that it cannot comply with the requirements of Section 165(a) or (b) (3) of the Surface 
Transportation Act of 1982, but may qualify for an exception to the requirement pursuant to Section 165(b)(2) or 
(b)(4) of the Surface Transportation Assistance Act of 1982, as amended, and regulations in 49 CFR 661.7. 
 
Date:  ______________________________________________________________ 
 
Signature: ______________________________________________________________ 
 
Company Name: ______________________________________________________________ 
 
Title:  ______________________________________________________________ 
 



CONTRACTOR DBE INFORMATION 
 

 

CONTRACTOR’S NAME      CONTRACTOR’S ADDRESS         
DBE GOAL FROM CONTRACT                      %         ______________ 
FED. NO.         
COUNTY        PROPOSAL AMOUNT $         
AGENCY        PROPOSAL OPENING DATE         
CONTRACT NO.       DATE OF DBE CERTIFICATION        

SOURCE **           
 
This information must be submitted during the initial negotiations with METRO.  By submitting a proposal, offeror certifies that he/she is in compliance with METRO’s policy.  Failure to 
submit the required DBE information by the time specified will be grounds for finding the proposal non-responsive. 
                   
 

 
CONTRACT 

ITEM NO. 

ITEM OF WORK AND DESCRIPTION OF  
WORK OR SERVICES TO BE SUBCONTRACTED 

OR MATERIALS TO BE PROVIDED * 

 
CERTIFICATION 
FILE NUMBER 

 
NAME OF DBE 

DOLLAR 
AMOUNT 
DBE *** 

PERCENT 
DBE 

                   
 
 
 
 
 
 
 
 
 

   TOTAL CLAIMED DBE  
PARTICIPATION 

 
$    

 
 % 

                   
 
 
                   
SIGNATURE OF CONTRACTOR         DATE 
 
AREA CODE/TELEPHONE        (Detach from proposal if DBE information is not submitted with proposal.) 
 
* If 100% of item is not to be performed or furnished by DBE, describe exact portion, including plan location of work to be performed, of item to be performed or furnished by 

DBE. 
** DBE’s must be certified on the date proposals are opened. 
*** Credit for a DBE supplier who is not a manufacturer is limited to 60% of the amount paid to the supplier. 
 
NOTE: Disadvantaged business must renew their certification annually by submitting certification questionnaires in advance of expiration of current certification.  Those not on a current 

list cannot be considered as certified. 
 
 
 
                   



CONTRACTOR DBE INFORMATION 
 

 

 
 

CONTRACT 
ITEM NO. 

ITEM OF WORK AND DESCRIPTION OF  
WORK OR SERVICES TO BE SUBCONTRACTED 

OR MATERIALS TO BE PROVIDED * 

 
CERTIFICATION 
FILE NUMBER 

 
NAME OF DBE 

DOLLAR 
AMOUNT 
DBE *** 

PERCENT 
DBE 

                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   TOTAL CLAIMED DBE  
PARTICIPATION 

 
$    

 
 % 
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PART III  
 

SPECIFICATIONS FOR WORKERS  
COMPENSATION CLAIMS ADMINISTRATION 

 
 
1. GENERAL INFORMATION 
 
1.1 Introduction 

The Santa Cruz Metropolitan Transit District (METRO) is an independent public transit agency.  It is the 
sole public transit operator in Santa Cruz County providing bus service on 428 directional miles of 
roadway.  METRO operates service on 38 fixed routes and jointly operates Highway 17 Express service 
with Santa Clara Valley Transportation Authority, Cal Trains, and the Capital Corridor JPA.  METRO  
operates a fleet of 146 vans and buses. 

 
METRO  has an operating budget of $34 million with approximately 330 employees and a payroll of $17 
million annually.  Employees are divided into six major subdivisions, five of which are covered by 
collective bargaining agreements.  The groups are as follows: 

 
Bus Operators (UTU Local 23) 
Paratransit Employees (UTU Local 23) 
Vehicle Service (SEIU Local 415) 
Administrative / Maintenance (SEIU Local 415) 
Professional (SEIU Local 415) 
Management (nonunion) 

 
METRO’s workers’ compensation claims are currently administered by Sedgwick Claims Management 
Services, Inc.  As of  June 30, 2009 there were 103 open claims pending, 94 indemnity and 9 medical only.  
METRO incurs approximately 15 to 25 new claims each year. Average cost of incurred claims over past 
five-year period is $3,410.  Estimated future liability is approximately $3.5 million.   
 
Current workers compensation coverage and limits: Statutory workers compensation limit $5,000,000/ 
$5,000,000 Employer’s Liability limit, with a self-insured retention of $350,000.   

 
1.2 Intent of Request for Proposal 

METRO  seeks proposals from qualified Workers’ Compensation Claims Administrators.  The contract 
will be awarded based on the results of a review of the proposals and possible interviews. 
 
The contract period of performance will be for two years with the option to renew for up to three additional 
years.  Fixed prices for the first two years will be established as part of the initial contract.  Any rate 
increases negotiated in the optional extension years shall not exceed the annual percentage change to the 
Consumer Price Index for the San Francisco-Oakland-San Jose area in effect on the anniversary date of the 
contract agreement for the new contract period.  Costs for any enhancements in service will be negotiated. 

 
1.3 Proposer’s Qualifications 

METRO will award a contract to the firm that is most capable of performing the services described in the 
RFP, based upon the criteria specified below.  
 
Additionally, the selected firm must have adequate financial resources and references, which attest to the 
quality of the firm’s past work and its record in meeting projected timetables and objectives.   
 
METRO reserves the right to investigate the qualifications of all firms under consideration and to confirm 
any part of the information furnished by a proposer, or to require other evidence of managerial, financial or 
technical capabilities, which are considered necessary for the successful performance of the contract. 
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1.3.1 Minimum Qualifications 

For a proposal to be considered, a firm must meet the following minimum qualifications: 
 

a) The firm must currently operate a workers’ compensation claims office in Northern California. 
b) Proposed management staff  (including supervisors) must possess a California Self-Insured 

Administrators Certificate and prior recent management experience in the handling of California 
workers’ compensation claims. 

c) The proposed project manager shall have at least seven (7) years of experience in providing third 
party workers’ compensation claims administration services. 

d) Proposals that do not meet these minimum qualifications will not be considered beyond 
preliminary evaluation. 

e) The firm’s database must be configured to allow access to our claims by selected METRO  
personnel. 

 
2. SCOPE OF WORK 
 
2.1 Implementation/Transition Planning 

Each firm will provide a detailed description of how the transition from the current provider will take place. 
This should include suggested timelines for specific transitional items to include, but not limited to (1) 
transition of physical and electronic files, (2) bill payment (3) file review (4) contact with claimants, 
medical professionals, and legal personnel where required.  Any costs associated with the transitions should 
also be included as separate line items. 

 
If selected all suggested timelines, processes and procedures are subject to METRO approval. 
 

2.2 Proposed Staffing 
The proposed staffing should include resumes and qualifications for the key management positions.  It 
should also include the minimum qualifications for other key positions.  Proposers should note that 
qualified and experienced claims personnel will be needed to integrate the claims administration tasks with 
the high information demands of METRO, while handling and resolving any operational or management 
concerns.  In addition to claims adjustment duties, the examiner will be required to assist METRO by 
discussing claims and developing and implementing strategies to bring about claim closures. 
METRO is concerned with turnover since it is important that there is continuity in handling claims.  As part 
of this proposal please provide the percentage of turnover separated by clerical staff and claims 
representatives for the past five (5) years. 
The selected firm shall furnish the necessary professional, technical and clerical personnel to provide 
services, as required.   
The selected firm shall appoint the adequate number of staff required to administer the program with no 
administrator responsible for more than 180 open injury/litigated claims. 
 

a) The assigned claims representative will be certified by the State of California to administer self-
insured accounts. 

b) The selected firm will appoint and make known to METRO a Program Manager and Claims 
Representative who will be responsible for all coordination between METRO and the selected 
firm.  The selected Contractor shall not replace Program Manager and Claims Representative 
during the term of the contract without prior approval of METRO. 

c) A representative from the selected firm will attend, upon request of either METRO or METRO 
appointed attorney(s), depositions, court hearings and/or court approved settlements meetings. 

d) The selected firm must arrange for independent investigators or experts when, in the claims 
administrators judgment or at the request of METRO such action is deemed necessary to (g) 
properly process questionable claims; (2) assist in determining the potential nature and scope of 
liability claims; (3) prepare litigated cases; or (4) assist in determining and prosecuting fraudulent 
claims. 

 
2.3 Administration of Existing and New Workers’ Compensation Claims 
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At a minimum, the proposal should include the information on the proposer’s procedures for handling the 
following: 

a) New claims reporting 
b) Claims operations procedures 
c) Payment Processing Procedures 
d) Estimating future liability practices 
e) Claims investigation procedures 
f) Medical Management Procedures 
g) Fraud unit program 
h) Litigation management and/or support 
i) Medicare reporting procedures 

 
2.3.1 New Claims Reporting 

The selected firm will be required to design, submit and implement a program dedicated to providing injury 
report forms and procedures for the expeditious reporting of METRO’s workers’ compensation claims to 
METRO and to the State of California, as required by the Labor Code.  An outline of the proposed 
program, including any innovative ideas the firm has used successfully on similar projects, is to be 
submitted with the proposal.  

 
2.3.2 Claims Operations Procedures 

Proposals are to include a description of the claims operations procedures.  Cite the number of indemnity 
claims and medical only claims an examiner may have.  

a) The selected firm will process all claims in accordance with requirements as provided by State and 
Federal laws for reporting, notification and rejecting/denying of claims. 

b) The claims representative will contact the claimant within 24 hours of receiving the first report of 
injury. 

c) The selected firm shall provide a toll-free telephone number for access by injured workers.  The 
toll-free number is the responsibility of the selected firm. 

d) The selected firm will manage, direct, attend and coordinate the litigating of claims with METRO 
’s selected attorney(s) in the preparation and defense of METRO s claims; and, participate in the 
negotiation of settlements and releases. 

e) METRO  reserves the right to approve, disapprove or select any and all service providers 
including medical case managers, rehabilitation counselors, primary medical treatment in-patient 
and out patient facilities, physicians, specialists, chiropractors, legal services investigators, and 
any other provider seemed necessary by METRO . 

 
2.3.4 Payment Processing Procedures 

The selected firm shall issue checks to make benefit payments to injured workers, medical facilities, 
caregivers and all other vendors in accordance with all provisions of the Labor Code and time limits set 
forth therein.  The firm will be responsible for objections and payment of liens.  METRO  shall require that 
the selected firm file objections, process liens and make payments to medical facilities, caregivers and 
vendors in accordance with all provisions of federal and state law within the time limits set forth therein. 
 
The selected firm shall be required to develop a method for reimbursing METRO for said additional costs. 
 

a) It is the sole responsibility of the selected firm to administer all transactions in a manner outlined 
by the workers’ compensation laws of California, Federal Medicare reporting, and the procedures 
of METRO.  

b) The selected firm must adhere to current industry standard estimates of separated costs for all 
expenditures on each claim and adhere to procedures for reviewing and adjusting reserve 
adequacy at least every 90 days. 

c) The selected firm must actively collect any overpayment of expenses paid to a vendor. 
d) The selected firm must pay to METRO any penalties against METRO, which are found to be the 

result of the selected firms lack of proper claims handling. 
e) The selected firm must monitor all cases for potential subrogation recoveries, and perform all the 

tasks necessary for the recovery of costs including but not limited to the preparation and filing of 



 
 

III-4 

all legal reports with the appropriate State and Federal agencies and/or courts and other interested 
parties. 

f) All penalty payments must be reported to the Human Resources Manager or his/her designee in 
the month that they occur. 

 
2.3.5 Estimating Future Practices 

Each proposer is to describe its program for reviewing claims for the sufficiency and adequacy of reserves.  
The description should include proposed reserve work sheets.  In addition, the proposer must describe the 
management control, which will be installed in order to insure ongoing implementation of the reserve 
review process. 
 
The selected firm shall report and update all potential excess claims as defined by the CSAC-Excess 
Insurance Authority and its re-insurers.  When a future liability would exceed 50% of the retention level, 
the Claims Supervisor shall immediately notify the excess insurance carrier in writing with a copy to 
METRO ’s Human Resources Manager.  
 
When an estimated future liability is established that will exceed the retention level, the Claims Account 
Supervisor shall immediately notify the excess carrier, with a copy to METRO ’s Human Resources 
Manager. 
 
Each claim with a future liability over $50,000 must be reported to the Human Resources Manager or 
his/her designated representative within 30 days of firm’s knowledge of the estimated liability amount. 
 
As mentioned earlier in this document, proposers shall include a description of the minimum qualifications 
that would be required for in-house field investigation staff or outside vendor staff. 
 
It is also the responsibility of the selected firm to create and administer cost control provisions in the 
management of these investigative vendors.  The proposal should include a plan for this cost requirement. 

 
2.3.6 Medical Management Procedures 

Proposals are to include a plan for a medical management program.  At a minimum, the program must 
discuss the following components: 

 Medical Bill Review 
 Industrial Clinic management program 
 Criteria for management and selection of medical specialty providers 

The proposal may also include any other creative cost control measures, which the proposer may wish to 
submit. 
 
METRO currently has existing panels of industrial clinics.  The selected firm will be responsible for 
managing this panel, with all recommendations for deletions or additions to the panel be approved by the 
Human Resources Manager, or designated representative. 
 
The selected firm shall be required to recommend medical specialty panels to METRO .  

 
2.3.7 Fraud Investigation Unit Program 

Proposers should submit a plan for the handling of suspected or known fraud cases.  This plan will insure 
control in potential fraud cases; for example, medical and legal fraud, fraudulent claims filing, etc. 
 
At a minimum, the function of the Fraud Unit should be to: 

a) Proposer should have a Fraud Indicator Training Program and provide the training program to 
examiner staff in the office of the selected firm. 

b) Investigate all files with Fraud Indicators and develop a case presentation for reporting to METRO  
to obtain permission to make referral to enforcement agencies. 

c) Integrate fraud investigation findings with local and state agencies as provided by the workers' 
compensation Fraud Recovery Act of 1992. 
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d) Document and report savings generated as a result of objected liens or withdrawn claims, 
incorporated with reporting of any legal fees incurred and investigation expense also incurred as a 
result of the fraud investigation component. 

 
2.3.8 Litigation Management 

 
The staff of the selected firm will continue the claim handling on litigated claims and monitor & review 
defense counsel's work on the claim.  The selected firm is to have standards for the defense attorneys 
regarding timely reporting, length of time from when file received to opening report, on appearances, etc.  
Attorneys shall not be retained to perform work, which could be handled by the Examiner or Hearing 
Representative.  METRO will assign attorneys as needed. 
 
On cases where Petitions for Reconsideration are sought, prior approval must be received from METRO's 
Manager of Human Resources before a petition or appeal may be considered. 

 
2.4 Automated Claim File Diary System 

The selected firm shall have responsibility for establishing and maintaining an automated claim file diary 
system.  The proposed program should include a description of the time frames to be included in a claim 
file diary system.  The proposal should include proposed standard time intervals for the claims examiners 
diary for review of claims, including the standards for both medical only and indemnity claims and should 
also include the time frame for the diary plan for supervisory review of claims. 

 
2.5 Coordination with METRO  Staff 

The selected firm will be required to interact with METRO's designated personnel.  Activities may include 
attendance at meetings, at either the office of the selected firm or METRO locations, telephone requests for 
claims status information, or other workers' compensation claims research, as required. 
 
The claims staff must meet with METRO staff on a semi-annual basis (at a minimum).  The purpose of the 
meetings will be to review current cases, review the functioning of the workers’ compensation program, 
develop coordinated plans for handling claims, review of cost savings plans, and coordinate plans for 
returning employees to work.  During the course of the contract METRO may request the selected firm 
address specific issues regarding claims, which may require additional meetings. 
 
During the start-up phase of the contract, the staff of the selected firm must be available for training and 
management meetings. 
 
In addition, during all phases of the contract, the management team of the selected firm must be available 
to participate in management meetings scheduled by METRO. 

 
2.6 High Visibility Claims 

Certain claims have high visibility with METRO management, because of the special circumstances 
surrounding the claim.  These claims are referred to as high visibility claims and the handling examiner or 
supervisor will report on these claims to the Human Resources Manager, or his/her designated 
representative, every 30 days.  The Human Resources Manager will identify these claims as they arise. 
 
The report should be typed and in narrative form.  The information contained in the report should include: 
 

a) Date of injury 
b) List of all claims, if more than one 
c) Division employee worked in at time of injury 
d) Brief summary of how injury occurred and whether or not case is compensable  
e) Current medical status, i.e. employee on TD, type of medical treatment, diagnosis, prognosis, etc.  
f) Future Liability Work Sheet  
g) Plan of Action  
h) Rehabilitation status when applicable 
i) Failed medical exams or unusual or special circumstances. 



 
 

III-6 

 
METRO, if necessary, will coordinate meetings regarding these claims. 

 
2.7 Cooperation and Coordination with Outside Auditors 

The selected firm must assist all METRO  retained auditors by providing access to all requested claim files 
within three days of receipt of a request, and cooperate in providing all other resources required, such as 
unit tours, sample of the internal forms of the selected firm and staffing credentials.  Proposers are notified 
that audits could be performed by both METRO  staff and by retained outside auditors. 

 
2.8 Subrogation 

The selected firm in coordination with METRO handles workers' compensation subrogation.  The staff of 
the selected firm is responsible for detecting possible sources of recovery from third parties; notifying 
METRO of possible subrogation; advising METRO  of possible settlements (C & R or Stipulated Awards); 
and providing METRO  with claims status, including paid amounts. 

 
2.9 Reply to METRO  Inquiries 

Correspondence from METRO personnel requiring a written response shall have such answer transmitted 
within five (5) working days of receipt.  Correspondence requiring a verbal answer shall have such answer 
transmitted, either personally or by electronic means (Voice Mail, email or Fax), within 24 hours of receipt.  
The selected firm shall respond to all METRO telephone inquiries within one (1) working day. 

 
2.10 Management Reports 

The selected firm will prepare and present annual management reports providing status information and 
statistics according to topical headings, which may be provided by METRO. 

 
2.11 Annual Reports 

a) The selected firm will prepare on behalf of and submit to METRO for signature the annual 
Workers' compensation Self-Insured Report as required by the State of California.  The report will 
be prepared and submitted 30 days prior to the State of California's due date. 

b) The selected firm will prepare on behalf of and submit to METRO for signature any reports 
required by the State of California (such as OSHA300 form). 

 
2.12 Settlements 

The selected firm shall have no settlement authority.  Settlement authority shall be in writing from the 
Human Resources Manager or designated representative. 

 
2.13 Whole Person Analysis 

Each firm should submit a strategy plan for analyzing, recommending and resolving multiple body part 
claims. The strategy must meet Federal and state legal requirements. 

 
2.14 Future Medical Awards 

Proposers shall submit a plan for managing cases, which are open only for the issue of future medical care. 
Proposers should include recommendations for examiner diary frequency, employee contacts and other loss 
control and management methods for handling this body of claims. The plan should include a method for 
also utilizing the statutory time frame referred to in California Labor Code Section 5405.  The firm 
awarded this contract will be responsible for working with METRO to determine the feasibility for 
developing possible Compromise and Release agreements when a C & R is in the best interest of METRO. 

 
2.15 24-Hour Serious Injury Service 

Each Proposer must provide 24-hour service for immediate handling of serious or traumatic injury claims.  
The plan should include provision for a claims examiner/ supervisor who will be available to receive claim 
reports and immediately commence arrangements for medical treatment and claims investigation, in 
cooperation with METRO personnel. 
The selected firm is to supply a full panel of psychiatrists/licensed psychologists throughout METRO 's 
operating region who are trained in crisis intervention and who are available 24 hours a day for emergency 
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psychiatric counseling. The panel must be trained to assist METRO  employees who have been involved in 
serious pedestrian/passenger injury/fatality accidents. 
The selected firm should include a method for providing METRO  a roster containing a list of examiners or 
supervisors and their telephone beeper numbers for handling of after-hours serious/catastrophic cases. 

 
2.16 Claims Roundtables 

The proposers must include a plan, which considers the need for roundtable discussions to discuss status 
and case strategy for case investigation and resolution.  The claims examiner will be responsible to 
coordinate attendees.  The roundtable meetings will be scheduled on an as needed basis and could include 
the examiner, supervisor, defense counsel and METRO representatives. 

 
2.17 Fine Notification 

The proposers shall submit a plan, which defines a method for promptly notifying METRO, in an organized 
manner, of any fines, penalties, court judgments, settlements, proposed appeals and other important 
developments involving workers' compensation claims. 

 
2.18 Records, Files and Transcripts 

The selected firm may be required to package, organize and transport METRO’s files, at the selected firm's 
cost, to a secure area, if a new administrator is selected. 
All records, files transcripts, computer tapes including loss run data base files and other materials related to 
the management and administration of METRO workers’ compensation claims are the property of Santa 
Cruz Metropolitan Transit District and must be relinquished in good order and condition upon termination 
of the contract with the Third Party Administrator. 

 
2.19 Training 

The selected firm shall be able to provide training to departmental staff regarding changes in laws and case 
decisions. The selected firm shall assist in developing and maintaining a procedures manual that will 
comply with state laws. 
 

 
3. Technical Proposal Evaluation Process 

The overall evaluation process will be performed by a Proposal Evaluation/ Negotiation Committee.  The 
evaluation criteria will be the sole basis for determining the technical acceptability of proposals.  The 
technical proposal should be specific and complete in every detail. 
 
The proposals will be evaluated according to the following criteria: 

 Qualifications of the firm    
 Qualifications of the proposed staff 
 Proposer’s program 
 Cost/Price 
 

3.1  Evaluation Scoring    
 

Evaluation Criteria Point Values 
1. Qualifications of Firm/Staff 50 
2. Program/ Philosophy 50 
3. Cost/Price Proposal 50 
4. Disadvantage Business Enterprise Participation 5 

Total Points Possible 155 
 
Based on the results of the evaluation scoring of the proposals received, a “short list” of two to three firms 
will be selected for interviews. METRO’s evaluation committee will conduct any interviews. 
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3.2 Type of Contract Awarded 
METRO intends to enter into a fixed price contract with a firm for the services described above.  The 
contract period of performance will be for two years with the option to renew for up to three additional 
years.  Fixed prices for the first two years will be established as part of the initial contract.  Pricing for 
subsequent years shall not exceed the consumer price index.  Costs for any enhancements in service will be 
negotiated. 

 
METRO 's Board of Directors will award a contract on January 22, 2010.  The successful contractor can 
begin the transition process on February 1, 2010 with the transition completion date of February 28, 2010.  

 
3.3 Performance Guarantees 

The selected firm shall agree to provide performance guarantees.  At a minimum, proposers are required to 
submit a program of performance guarantees covering the following areas: 
 

a) Timelines to responses to METRO  operations management requests. 
b) Error rates for administrative errors, financial errors and payment errors. 
c) Coordination of benefits/subrogation. 
d) Turn around time for claims payments. 
e) Prompt personal contact to claimants by examiners. 

 
4. PROPOSAL CONTENTS 

All proposals shall be in the format prescribed below. In order to insure that each proposal is reviewed and 
scored properly, it is important that each proposer follow the format with care.  Proposals should be as brief 
and concise as possible. 

 
1.   Cover Letter 
2. Required Proposal Documents  
3. Qualifications of the Firm/Staff 
4.   Proposer’s Program 
5.   Cost/Price Proposal 
 

4.1 Cover Letter 
A cover letter, not exceeding two single-spaced pages and signed by a principal or officer of the proposing 
firm shall summarize major points in the proposal.  The letter shall address the firm's approach to the 
project.  It should also describe the full name of the firm, size, background, the name and phone number of 
a contact person. 

 
4.2 Qualifications of the Firm/Staff 

This section shall describe the firm's history (in brief) and experience relevant to METRO's needs.  It shall 
include a description of the firm's past or current assignments that demonstrates that the firm is qualified to 
manage the workers' compensation claims.  In addition, the section should describe the firm's operation in 
Northern California including the location of offices.   

 
METRO may investigate the qualifications of proposers and require additional information to confirm 
representations made in proposals, or seek other evidence of managerial, financial or technical capabilities 
needed for performance of the work.  Such investigation shall include the right to check references not 
furnished by a firm in its response to this RFP.  SUBMISSION OF A PROPOSAL SHALL CONSTITUTE 
AUTHORIZATION OF METRO  TO MAKE ALL REASONABLE INVESTIGATIONS NECESSARY 
TO EVALUATE' PROPOSER'S QUALIFICATIONS. 

 
This section shall also include a staffing plan and each of the proposers shall guarantee that the key 
personnel indicated in the organizational chart will be assigned to this project unless their employment is 
terminated.  If substitutes backup personnel are planned on a contingency basis, they should be indicated on 
the organizational chart.  This section shall include brief resumes of key employees who will be assigned to 
METRO  work.  Resumes shall summarize education, training and experience. 
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Also included in this component shall be: 
 

a) A detailed resume of the firm's Project Director who would directly oversee the activities of 
METRO ’s workers’ compensation program. 

b) A project staffing plan containing resumes for key staff. 
c) Minimum qualifications for all claims staff positions. 
d) Performance criteria and performance evaluation criteria as well as other information requested 

in Section 2.0. 
e) An estimate of the percentage of time each of the key management personnel will spend on this 

project. 
 
4.3 Proposer's Program 

This component shall provide a detailed description of how the proposer will accomplish the tasks outlined 
in Item 2 above.  The proposer may submit any innovative ideas it has used successfully on similar 
projects. Any other information deemed pertinent to qualifications of the firm may be included. 

 
Also included in this component shall be the following elements: 

 
a) Organization and planning of work. 
b) Work flow diagram. 
c) Program for handling existing and new workers' compensation claims including information 

required in Section 2.3. 
d) Parts of work to be subcontracted if any. 
e) A schedule including milestones, work products and estimates of the person hours required to 

complete the various procedural manuals and projects described within Section 2.0. 
f) Identification of tasks, if any, which must be accomplished by METRO , during or prior to the 

commencement of the contract. 
g) All cost saving techniques to be utilized on METRO claims. 

 
Provide an explanation of your firm’s philosophy of claims adjusting and litigation management. 

 
a) Do you offer designated/dedicated claim teams?  If yes, please describe. 
b) Please state your optimal number of claims per adjuster. (Med only/indemnity) 
c) How often are adjuster’s caseloads reviewed? 
d) What action is taken when a large disparity in an adjuster’s caseload becomes apparent? 
e) What are your average closing rations? 
f) Describe how your adjuster’s work is supervised? 
g) How often do you ensure that your adjusters are adhering to the client’s special handling 

instructions? 
h) What is your criterion for converting medical only claims to indemnity claims? 

 
4.4 Proposal Submission 

A complete submittal will consist of one signed unbound original and four (4) copies of the proposal 
documents.  All submittals must be received at the reception desk of METRO 's office at the address 
provided below no later than 5:00 p.m. on December 11, 2009.  PROPOSALS RECEIVED AFTER 
THAT EXACT TIME WILL BE RETURNED UNOPENED.  Proposal packages must be sealed and 
marked as follows: 

 
"RFP No. 10-14 for Third Party Administration of Workers’ Compensation Claims"  
Send proposal packages to: 
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Santa Cruz Metropolitan Transit District 
Attn: Purchasing Office 
110 Vernon Street 
Santa Cruz, CA  95060 

 
5. ADDITIONAL INFORMATION AND CHANGES 

The Purchasing Office will only respond to written questions relating to this procurement.  Questions of a 
substantive nature may be faxed to the attention of Lloyd Longnecker, Purchasing Agent at (831) 423-2918 
or emailed to llongnecker@scmtd.com.  No oral modification of this RFP shall be valid.  Any 
modifications shall be by written RFP addendum and issued by the Purchasing Office. 
 

6. FORMAT 
Each proposer, in responding to this RFP, should develop answers to all the elements contained in this 
RFP.  Proposals shall be prepared on 8 1/2" x 11" paper, bound on the long side.  All text shall be clear of 
binding.  A response should be concise in its presentation, particularly with respect to past experience and 
resume of key personnel. One unbound original and 5 copies shall be provided. 

 
7. CONFIDENTIAL DATA 

Proposer shall clearly mark each page of its proposal that contains trade secrets or other confidential 
commercial or financial information that the proposer believes should not be disclosed outside METRO .  
No part of any proposal will be disclosed outside METRO  prior to contract award.  All documents 
submitted as part of the proposal become the property of METRO . 

 
8.  SCHEDULE. 
 
 The anticipated schedule of activities related to this RFP is as follows: 
 

EVENT DATE 
Distribution of RFP November 9, 2009 
Deadline for submission of written questions or request for addenda November 30, 2009 
METRO’s Written Response (Addenda to RFP) December 8, 2009 
Proposal Due Date December 11, 2009 
Oral Interviews/Contractor Selection January 6, 2010 
Board Approval of Contract January 22, 2010 
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PART IV 

 
GENERAL CONDITIONS TO THE CONTRACT  

 
 
1.  GENERAL PROVISIONS  
 
1.01 Governing Law & Compliance with All Laws 

 
This Contract is governed by and construed in accordance with the laws of California.  Each party will 
perform its obligations hereunder in accordance with all applicable laws, rules, and regulations now or 
hereafter in effect. Contractor shall ensure throughout the terms of this Agreement that all federal, state and 
local laws and requirements are met including any requirements METRO is obligated to perform because 
of receipt of grant funding. Contractor shall also be required to fulfill its obligation as a federal and/or state 
and/or local sub-recipient of grant funding.  

 
1.02  Right to Modify Contract  

 
METRO may extend the term of this Contract, expand the Scope of Work, or otherwise amend the 
Contract.  Any such extension, expansion or amendment shall be effective only upon written agreement of 
the parties in accordance with Section 13.14.  

 
2.  TERMINATION  
 
2.01  Termination for Convenience  
 

2.01.01 The performance of Work under this Contract may be terminated by METRO upon fifteen (15) 
days' notice at any time without cause for any reason in whole or in part, whenever METRO 
determines that such termination is in METRO's best interest. 

 
2.01.02 Upon receipt of a notice of termination, and except as otherwise directed by METRO, the 

Contractor shall:  (1) stop work under the Contract on the date and to the extent specified in the 
notice of termination;  (2) place no further orders or subcontracts for materials, services, or 
facilities, except as may be necessary for completion of such portion of the Work under the 
Contract as is not terminated;  (3) terminate all orders and subcontracts to the extent that they 
relate to the performance of work terminated by the notice of termination;  (4) assign to METRO 
in the manner, at the time, and to the extent directed by METRO all of the rights, title, and interest 
of the Contractor under the orders and subcontracts so terminated, in which case METRO shall 
have the right, at its discretion, to settle or pay any or all claims arising out of the termination of 
such orders and subcontracts;  (5) settle all outstanding liabilities and claims arising out of such 
termination or orders and subcontracts, with the approval or ratification of METRO, to the extent 
METRO may require, which approval or ratification shall be final for all the purposes of this 
clause;  (6) transfer title to METRO and deliver in the manner, at the time, and to the extent, if 
any, directed by METRO the fabricated or unfabricated parts, work in progress, completed work, 
supplies and other material produced as a part of, or acquired in connection with the performance 
of, the work terminated and the completed or partially completed plans, drawings, information and 
other property which, if the Contract had been completed, would have been required to be 
furnished to METRO;  (7) use its best efforts to sell, in the manner, at the time, to the extent, and 
at the price(s) directed or authorized by METRO, any property of the types referred to above 
provided, however, that the Contract shall not be required to extend credit to any purchaser, and 
may acquire any such property under the conditions prescribed by and at a price(s) approved by 
METRO, and provided further, that the proceeds of any such transfer or disposition shall be 
applied in reduction of any payments to be made to METRO to the Contractor under this Contract 
or shall otherwise be credited to the price or cost of the Work covered by this Contract or paid in 
such other manner as METRO may direct;  (8) complete performance of such part of the Work as 
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shall not have been terminated by the notice of termination;  and (9) take such action as may be 
necessary, or as METRO may direct, for the protection or preservation of the property related to 
this Contract which is in the possession of the Contractor and in which METRO has or may 
acquire an interest.  

 
2.02  Termination for Default 
 

2.02.01 METRO may, upon written notice of default to the Contractor, terminate the whole or any part of 
this Contract if the Contractor:  (1) fails to complete the Scope of Work within time period stated 
in the Specifications section of the IFB;  (2) fails to perform any of the other provisions of the 
Contract; or (3) fails to make progress as to endanger performance of this Contract in accordance 
with its provisions. 

 
2.02.02  If the Contract is terminated in whole or in part for default, METRO may procure, upon such 

terms and in such manner as METRO may deem appropriate, supplies or services similar to those 
so terminated.  Without limitation to any other remedy available to METRO, the Contractor shall 
be liable to METRO for any excess costs for such similar supplies or services, and shall continue 
the performance of this Contract to the extent not terminated under the provisions of this clause. 

 
2.02.03  If, after notice of termination of this Contract under the provisions of this clause, it is determined 

for any reason that the Contractor was not in default under the provisions of this clause, or that the 
default was excusable under the provisions of this clause, the rights and obligations of Contractor 
and METRO shall be considered to have been terminated pursuant to termination for convenience 
of METRO pursuant to Article 2.01 from the date of Notification of Default. 

 
2.03   No Limitation 

 
The rights and remedies of METRO provided in this Article 2 shall not be exclusive and are in addition to 
any other rights and remedies provided by law or under this Contract. 

 
3.  FORCE MAJEURE 
 
3.01  General 

 
Neither party hereto shall be deemed to be in default of any provision of this Contract, or for any failure in 
performance, resulting from acts or events beyond the reasonable control of such party.  For purposes of 
this Contract, such acts shall include, but not be limited to, acts of God, civil or military authority, civil 
disturbance, war, strikes, fires, other catastrophes, or other "force majeure" events beyond the parties' 
reasonable control; provided, however, that the provisions of this Section 3 shall not preclude METRO 
from canceling or terminating this Contract (or any order for any product included herein), as otherwise 
permitted hereunder, regardless of any force majeure event occurring to Contractor.  

 
3.02   Notification by Contractor 

 
Contractor shall notify METRO in writing as soon as Contractor knows, or should reasonably know, that a 
force majeure event (as defined in Section 3.01) has occurred that will delay completion of the Scope of 
Work.  Said notification shall include reasonable proofs required by METRO to evaluate any Contractor 
request for relief under this Article 3.  METRO shall examine Contractor's notification and determine if the 
Contractor is entitled to relief.  METRO shall notify the Contractor of its decision in writing.  METRO's 
decision regarding whether or not the Contractor is entitled to force majeure relief shall be final and 
binding on the parties.  

 
3.03   Losses 

 
Contractor is not entitled to damages, compensation, or reimbursement from METRO for losses resulting 
from any "force majeure" event. 
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4.  PROFESSIONAL STANDARDS  
 
Contractor shall at all times during the term of this Contract possess the technical ability, experience, financial 
ability, overall expertise, and all other skills, licenses, and resources necessary to perform and complete the scope of 
work in a timely, professional manner so as to meet or exceed the provisions of this Contract.  
 
5.  PROFESSIONAL RELATIONS  
 
5.01  Independent Contractor  

 
No relationship of employer and employee is created by this Contract.  In the performance of its work and 
duties, Contractor is at all times acting and performing as an independent contractor in the practice of its 
profession.  METRO shall neither have nor exercise control or direction over the methods by which 
Contractor performs services pursuant to this Contract (including, without limitation, its officers, 
shareholders, and employees); provided, however, that Contractor agrees that all work performed pursuant 
to this Contract shall be in strict accordance with currently approved methods and practices in its 
profession, and in accordance with this Contract.  The sole interest of METRO is to ensure that such 
services are performed and rendered in a competent and cost effective manner.  

 
5.02  Benefits  

 
Contractor (including, without limitation, its officers, shareholders, subcontractors and employees) has no 
claim under this Contract or otherwise against METRO for social security benefits, workers' compensation 
benefits, disability benefits, unemployment benefits, vacation pay, sick leave, or any other employee 
benefit of any kind.  

 
6.  INDEMNIFICATION FOR DAMAGES, TAXES AND CONTRIBUTIONS  
 
6.01  Scope  

 
Contractor shall exonerate, indemnify, defend, and hold harmless METRO (which for the purpose of 
Articles 6 and 7 shall include, without limitation, its officers, agents, employees and volunteers) from and 
against:  

 
6.01.01  Any and all claims, demands, losses, damages, defense costs, or liability of any kind or nature 

which METRO may sustain or incur or which may be imposed upon it for injury to or death of 
persons, or damage to property as a result of, or arising out of, or in any manner connected with 
the Contractor's negligence, recklessness or willful misconduct under the provisions of this 
Contract. Such indemnification includes any damage to the person(s) or property (ies) of 
Contractor and third persons.  

 
6.01.02  Any and all Federal, state and local taxes, charges, fees, or contributions required to be paid with 

respect to Contractor, Contractor's officers, employees and agents engaged in the performance of 
this Contract (including, without limitation, unemployment insurance, social security, and payroll 
tax withholding).  

 
7.  INSURANCE  
 
7.01  General  

 
Contractor, at its sole cost and expense, for the full term of this Contract (and any extensions thereof), shall 
obtain and maintain at minimum all of the following insurance coverage.  Such insurance coverage shall be 
primary coverage as respects METRO and any insurance or self-insurance maintained by METRO shall be 
excess of Contractor's insurance coverage and shall not contribute to it.  
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7.02  Types of Insurance and Minimum Limits  
 
Contractor shall obtain and maintain during the term of this Contract:  

 
(1)  Worker's Compensation and Employer's Liability Insurance in conformance with the laws 

of the State of California (not required for Contractor's subcontractors having no 
employees).  

 
(2)  Contractors vehicles used in the performance of this Contract, including owned, non-owned 

(e.g. owned by Contractor's employees), leased or hired vehicles, shall each be covered with 
Automobile Liability Insurance in the minimum amount of $1,000,000.00 combined single 
limit per accident for bodily injury and property damage.  

 
(3)  Contractor shall obtain and maintain Comprehensive General Liability Insurance coverage 

in the minimum amount of $1,000,000.00 combined single limit, including bodily injury, 
personal injury, and property damage.  Such insurance coverage shall include, without 
limitation:  

 
(a)  Contractual liability coverage adequate to meet the Contractor's indemnification 

obligations under this contract. 
(a)  Full Personal Injury coverage.   
(a)  Broad form Property Damage coverage.   
(a)  A cross-liability clause in favor of METRO.  

 
(4) Contractor shall obtain and maintain Professional Liability Insurance coverage in the 

minimum amount of $1,000,000.00. 
 

7.03  Other Insurance Provisions  
 

(1)  As to all insurance coverage required herein, any deductible or self-insured retention 
exceeding $5,000.00 shall be disclosed to and be subject to written approval by METRO.  

 
(2)  If any insurance coverage required hereunder is provided on a "claims made" rather than 

"occurrence" form, Contractor shall maintain such insurance coverage for three (3) years 
after expiration of the term (and any extensions) of this Contract.  

 
(3)  All required Automobile Liability Insurance and Comprehensive or Commercial General 

Liability Insurance shall contain the following endorsement as a part of each policy:  "The 
Santa Cruz Metropolitan Transit District is hereby added as an additional insured as respects 
the operations of the named insured."  

 
(4)  All the insurance required herein shall contain the following clause:  "It is agreed that this 

insurance shall not be canceled until thirty (30) days after METRO shall have been given 
written notice of such cancellation or reduction."  

 
(5)  Contractor shall notify METRO in writing at least thirty (30) days in advance of any reduction 

in any insurance policy required under this Contract.  
 
(6)  Contractor agrees to provide METRO at or before the effective date of this Contract with a 

certificate of insurance of the coverage required.  
 
(6)  All insurance shall be obtained from brokers or carriers authorized to transact business in 

California and are satisfactory to METRO. 
 

8.  SINGLE PROPOSAL  
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If only one proposal  is received in response to the RFP, Offeror may be required to submit to METRO within five 
(5) days of METRO demand, a detailed cost proposal.  METRO may conduct a cost or price analysis of the cost 
proposal to determine if the proposal price(s) are fair and reasonable.  Offeror shall cooperate with METRO in 
compiling and submitting detailed information for the cost and price analysis. 
 
9.  NO DISCRIMINATION  
 
The Contractor, sub recipient or subcontractor shall not discriminate on the basis of race, color, national origin,  or, 
sex in the performance of this contract. The contractor shall carry out applicable requirements of 49 CFR, Part 26 in 
the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these requirements is 
a material breach of this contract, which may result in the termination of this contract or such other remedy, as 
recipient deems appropriate.  
 
10.  DISADVANTAGED BUSINESS ENTERPRISES  
 
The Board of Directors of the Santa Cruz Metropolitan Transit District has adopted a Disadvantaged Business 
Enterprise Policy to promote the participation of disadvantaged business enterprises (DBE’s) in all areas of METRO 
contracting to the maximum extent practicable.  Consistent with the DBE Policy, the Contractor shall take all 
necessary and reasonable steps to ensure that DBE firms have the maximum practicable opportunity to participate in 
the performance of this project and any subcontracting opportunities thereof.  
 
I.   PROMPT PAYMENT 
 
11.01 Prompt Progress Payment to Subcontractors 
 

The prime contractor or subcontractor  shall pay to any subcontractor not later than 10-days of receipt of 
each progress  payment, in accordance with the provision in Section 7108.5 of the California Business and 
Professions Code concerning prompt payment to subcontractors. The 10-days is applicable unless a longer 
period is agreed to in writing. Any delay or postponement of payment over 30-days may take place only for 
good cause and with METRO’s prior written approval. Any violation of Section 7108.5 shall subject the 
violating contractor or subcontractor to the penalties, sanctions, and other remedies of that Section. This 
requirement shall not be construed to limit or impair any contractual, administrative, or judicial remedies, 
otherwise available to the contractor or subcontractor in the event of a dispute involving late payment or 
nonpayment by the contractor, deficient subcontractor performance, and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors.  

 
A. Prompt Payment of Withheld Funds to Subcontractors 
 

METRO shall hold retainage from the prime contractor and shall make prompt and regular incremental 
acceptances of portions, as determined by METRO of the contract work and pay retainage to the prime 
contractor based on these acceptances. The prime contractor or subcontractor shall return all monies 
withheld in retention from all subcontractors within 30 days after receiving payment for work satisfactorily 
completed and accepted including incremental acceptances of portions of the contract work by METRO. 
Any delay or postponement of payment may take place only for good cause and with METRO’s prior 
written approval. Any violation of these provisions shall subject the violating prime contractor to the 
penalties, sanctions, and other remedies specified in Section 7108.5 of the California Business Professions 
Code. This requirement shall not be construed to limit or impair any contractual, administrative, or judicial 
remedies, otherwise available to the contractor or subcontractor in the event of: a dispute involving late 
payment or nonpayment by the contractor; deficient subcontractor performance; and/or noncompliance by a 
subcontractor. This clause applies to both DBE and non-DBE subcontractors. 

 
Prime subcontractors must include the prompt payment language of paragraph 1 in all subcontracts, regardless of 
subcontractor’s DBE status. Failure of a prime contractor to uphold prompt payment requirements for subcontractors 
will result in METRO withholding reimbursement for completed work. 
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12.  RESERVED  
 
13.  MISCELLANEOUS PROVISIONS  
 
13.01  Successors and Assigns  

 
The Contract shall inure to the benefit of, and be binding upon, the respective successors and assigns, if 
any, of the parties hereto, except that nothing contained in this Article shall be construed to permit any 
attempted assignment which would be unauthorized or void pursuant to any other provision of this 
Contract.  

 
13.02  Survival of Rights and Obligations  

 
In the event of termination, the rights and obligations of the parties which by their nature survive 
termination of the services covered by this Contract shall remain in full force and effect after termination.  
Compensation and revenues due from one party to the other under this Contract shall be paid; loaned 
equipment and material shall be returned to their respective owners; the duty to maintain and allow 
inspection of books, accounts, records and data shall be extended as provided in Section 13.15;  and the 
hold harmless agreement contained in Article 6 shall survive.  

 
13.03  Limitation on METRO Liability 

 
METRO's liability is, in the aggregate, limited to the total amount payable under this Contract.  

 
13.04  Drug and Alcohol Policy  

 
Contractor shall not use, possess, manufacture, or distribute alcohol or illegal drugs during the performance 
of the Contract or while on METRO premises or distribute same to METRO employees.  

 
13.05  Publicity 

 
Contractor agrees to submit to METRO all advertising, sales promotion, and other public matter relating to 
any service furnished by Contractor wherein METRO's name is mentioned or language used from which 
the connection of METRO's name therewith may, within reason, be inferred or implied.  Contractor further 
agrees not to publish or use any such advertising, sales promotion or publicity matter without the prior 
written consent of METRO.  

 
13.06  Consent to Breach Not Waiver  

 
No provision hereof shall be deemed waived and no breach excused, unless such waiver or consent shall be 
in writing and signed by the party claimed to have waived or consented.  Any consent by any party to, or 
waiver of, a breach by the other, whether express or implied, shall not constitute a consent to, waiver of, or 
excuse for any other different or subsequent breach.  

 
13.07  Attorneys' Fees  

 
In the event that suit is brought to enforce or interpret any part of this Contract, the prevailing party shall be 
entitled to recover as an element of its costs of suit, and not as damages, a reasonable attorney's fee to be 
fixed by the court.  The "prevailing party" shall be the party who is entitled to recover its costs of suit, 
whether or not the suit proceeds to final judgment.  A party not entitled to recover its costs shall not recover 
attorney's fees.  No sum for attorney's fees shall be counted in calculating the amount of a judgment for 
purposes of determining whether a party is entitled to recover its costs or attorney's fees.  

 
13.08  No Conflict of Interest  
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Contractor represents that it currently has no interest, and shall not have any interest, direct or indirect, that 
would conflict in any manner with the performance of services required under this Contract.  

 
13.09  Prohibition of Discrimination against Qualified Handicapped Persons 

 
Contractor shall comply with the provisions of Section 504 of the Rehabilitation Act of 1973, as amended, 
pertaining to the prohibition of discrimination against qualified handicapped persons in federally-assisted 
programs.  

 
13.10  Cal OSHA/Hazardous Substances  
 

13.10.01 Contractor shall comply with California Administrative Code Title 8, Section 5194, and shall 
directly (1) inform its employees of the hazardous substances they may be exposed to while 
performing their work on METRO property, (2) ensure that its employees take appropriate 
protective measures, and (3) provide METRO's Manager of Facility Maintenance with a Material 
Safety Data Sheet (MSDS) for all hazardous substances to be used on METRO property.  

 
13.10.02 Contractor shall comply with Cal OSHA regulations and the Hazardous Substance Training and 

Information Act.  Further, said parties shall indemnify METRO against any and all damage, loss, 
and injury resulting from non-compliance with this Article.  

 
13.10.03 Contractor will comply with the Safe Drinking Water and Toxic Enforcement Act of 1986 

(Proposition 65) California Health and Safety Code Section 25249.5 - 25249.13.  Contractor will 
ensure that clear and reasonable warnings are made to persons exposed to those chemicals listed 
by the State of California as being known to cause cancer or reproductive toxicity.  

 
13.10.04 Contractor shall be solely responsible for any hazardous material, substance or chemical released 

or threatened release caused or contributed to by Contractor.  Contractor shall be solely 
responsible for all clean-up efforts and costs.  

 
13.11  Non-Assignment of Contract  

 
The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose of the Contract or 
Contractor's right, title or interest in or to the same or any part thereof without previous written consent by 
METRO; and any such action by Contractor without METRO's previous written consent shall be void.  

 
13.12  No Subcontract  

 
Contractor shall not subcontract or permit anyone other than Contractor or its authorized staff and 
subcontractors to perform any of the scope of work, services or other performance required of Contractor 
under this Contract without the prior written consent of METRO.  Any such action by Contractor without 
METRO's previous consent shall be void.  

 
13.13  Severability  

 
If any provision of this Contract is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remaining provisions shall continue in full force and effect, and shall in no way be 
affected, impaired or invalidated.  

 
13.14  All Amendments in Writing  

 
No amendment to this Contract shall be effective unless it is in writing and signed by duly authorized 
representatives of both parties.  

 
13.15  Audit  
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This Contract is subject to audit by Federal, State, or METRO personnel or their representatives at no cost 
for a period of four (4) years after the date of expiration or termination of the Contract.  Requests for audits 
shall be made in writing, and Contractor shall respond with all information requested within ten (10) 
calendar days of the date of the request.  During the four-year period that the Contract is subject to audit, 
Contractor shall maintain detailed records substantiating all costs and expenses billed against the Contract.  

 
13.16  Smoking Prohibited 

 
Contractor, its employees and agents shall not smoke in any enclosed area on METRO premises or in a 
METRO vehicle. 

 
13.17  Responsibility for Equipment 
 

13.17.01 METRO shall not be responsible nor held liable for any damage to person or property consequent 
upon the use, or misuse, or failure of any equipment used by Contractor, or any of its employees, 
even though such equipment be furnished, rented or loaned to Contractor by METRO. 

 
13.17.02 Contractor is responsible to return to METRO in good condition any equipment, including keys, 

issued to it by METRO pursuant to this Agreement.  If the contractor fails or refuses to return 
METRO-issued equipment within five days of the conclusion of the contract work METRO shall 
deduct the actual costs to repair or replace the equipment not returned from the final payment 
owed to contractor or take other appropriate legal action at the discretion of METRO.  

 
13.18  Grant Contracts 

 
13.18.01 Contractor shall ensure throughout the terms of this Agreement that all federal, state and local 

laws and requirements are met including any requirements METRO is obligated to perform 
because of receipt of grant funding.  Contractor shall also be required to fulfill its obligation as a 
federal and/or state and/or local sub-recipient of grant funding. 
  

13.19  Time of the Essence 
 

13.19.01 Time is of the essence in this Contract 
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PART V 

 
PROFESSIONAL SERVICES CONTRACT  

FOR THIRD PARTY ADMINISTRATION OF WORKERS’ COMPENSATION CLAIMS (10-14) 
 
THIS CONTRACT is made effective on __________________, 2009 between the SANTA CRUZ 
METROPOLITAN TRANSIT DISTRICT, a political subdivision of the State of California ("METRO"), and 
________________________ ("Contractor"). 
 
 
1. RECITALS  
 
1.01 METRO's Primary Objective  

 
METRO is a public entity whose primary objective is providing public transportation and has its principal 
office at 110 Vernon Street, Santa Cruz, California 95060.  

 
1.02 METRO's Need for Third Party Administration of Workers’ Compensation Claims  

 
METRO has the need for Third Party Administration of Workers’ Compensation Claims.  In order to obtain 
these services, METRO issued a Request for Proposals, dated November 9, 2009, setting forth 
specifications for such services.  The Request for Proposals is attached hereto and incorporated herein by 
reference as Exhibit "A". 

 
1.03 Contractor's Proposal  

 
Contractor is a firm/individual qualified to provide Third Party Administration of Workers’ Compensation 
Claims and whose principal place of business is ________________________________________.  
Pursuant to the Request for Proposals by METRO, Contractor submitted a proposal for Third Party 
Administration of Workers’ Compensation Claims, which is attached hereto and incorporated herein by 
reference as Exhibit "B."  

 
1.04 Selection of Contractor and Intent of Contract  

 
On _________________________, METRO selected Contractor as the offeror whose proposal was most 
advantageous to METRO, to provide the Third Party Administration of Workers’ Compensation Claims 
described herein. This Contract is intended to fix the provisions of these services.  

 
 

METRO and Contractor agree as follows:  
 
2. INCORPORATED DOCUMENTS AND APPLICABLE LAW  
 
2.01 Documents Incorporated in this Contract  

 
The documents below are attached to this Contract and by reference made a part hereof.  This is an 
integrated Contract. This writing constitutes the final expression of the parties' contract, and it is a complete 
and exclusive statement of the provisions of that Contract, except for written amendments, if any, made 
after the date of this Contract in accordance with Section 13.14.  

 
A.  Exhibit "A" 

 
Santa Cruz Metropolitan Transit District's "Request for Proposals" dated November 9, 2009  
 
B.  Exhibit "B" (Contractor's Proposal)  
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Contractor's Proposal to METRO for Third Party Administration of Workers’ Compensation Claims, 
signed by Contractor and dated December 11, 2009.  

 
2.02 Conflicts  

 
Where in conflict, the provisions of this writing supersede those of the above-referenced documents, 
Exhibits "A" and "B".  Where in conflict, the provisions of Exhibit "A" supercede Exhibit "B".  

 
2.03 Recitals 

 
The Recitals set forth in Article 1 are part of this Contract.  

 
3. DEFINITIONS 
 
3.01 General  

 
The terms below (or pronouns in place of them) have the following meaning in the contract:  

 
 

3.01.01 CONTRACT - The Contract consists of this document, the attachments incorporated herein in 
accordance with Article 2, and any written amendments made in accordance with Section 13.14.  

 
3.01.02 CONTRACTOR - The Contractor selected by METRO for this project in accordance with the 

Request for Proposals issued November 9, 2009. 
 
3.01.03 CONTRACTOR'S STAFF - Employees of Contractor.  
 
3.01.04 DAYS - Calendar days.  
 
3.01.05 OFFEROR - Contractor whose proposal was accepted under the terms and conditions of the 

Request for Proposals issued November 9, 2009.  
 
3.01.06 PROVISION - Any term, agreement, covenant, condition, clause, qualification, restriction, 

reservation, or other stipulation in the contract that defines or otherwise controls, establishes, or 
limits the performance required or permitted by either party.  

 
3.01.07 SCOPE OF WORK (OR "WORK") - The entire obligation under the Contract, including, without 

limitation, all labor, equipment, materials, supplies, transportation, services, and other work 
products and expenses, express or implied, in the Contract.  

 
 

4. TIME OF PERFORMANCE  
 
4.01 Term  

 
The term of this Contract will be for a period not to exceed one (1) year and shall commence upon the 
issuance of the contract by METRO. 

 
At the option of METRO, this contract agreement may be renewed for four (4) additional one (1) year 
terms upon mutual written consent. 

 
  
5.  COMPENSATION  
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5.01 Terms of Payment  
 
METRO shall compensate Contractor in an amount not to exceed the amounts/rates agreed upon by 
METRO.  METRO shall reasonably determine whether work has been successfully performed for purposes 
of payment.  Compensation shall be made within thirty (30) days of METRO written approval of 
Contractor's written invoice for said work. Contractor understands and agrees that if he/she exceeds the 
$______________ maximum amount payable under this contract, that it does so at its own risk. 

 
5.02 Invoices  

 
Contractor shall submit invoices with a purchase order  number provided by METRO on a monthly basis.  
Contractor's invoices shall include detailed records showing actual time devoted, work accomplished, date 
work accomplished, personnel used, and amount billed per hour.  Expenses shall only be billed if allowed 
under the Contract.  Telephone call expenses shall show the nature of the call and identify location and 
individual called.  Said invoice records shall be kept up-to-date at all times and shall be available for 
inspection by METRO (or any grantor of METRO, including, without limitation, any State or Federal 
agency providing project funding or reimbursement) at any time for any reason upon demand for not less 
than four (4) years after the date of expiration or termination of the Contract.  Under penalty of law, 
Contractor represents that all amounts billed to METRO are (1) actually incurred;  (2) reasonable in 
amount; (3) related to this Contract; and (4) necessary for performance of the project.  
   

 
6. NOTICES  

 
All notices under this Contract shall be deemed duly given upon delivery, if delivered by hand; or three (3) 
days after posting, if sent by registered mail, receipt requested; to a party hereto at the address hereinunder 
set forth or to such other address as a party may designate by notice pursuant hereto.  

 
METRO  

 
Santa Cruz Metropolitan Transit District  
370 Encinal Street 
Suite 100 
Santa Cruz, CA 95060  
Attention:    General Manager 
     
CONTRACTOR  

 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
Attention: ______________________  
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7. AUTHORITY  
 
Each party has full power and authority to enter into and perform this Contract and the person signing this Contract 
on behalf of each has been properly authorized and empowered to enter into this Contract.  Each party further 
acknowledges that it has read this Contract, understands it, and agrees to be bound by it.  
 
 
Signed on __________________________________________  
 
 
METRO - SANTA CRUZ METROPOLITAN TRANSIT DISTRICT  
 
 
__________________________________________________  
Leslie R. White 
General Manager  
 
 
 
CONTRACTOR -  
 
 
 
By _________________________________________________  
 
 
 
Approved as to Form: 
 
 
____________________________________________________  
Margaret Rose Gallagher 
District Counsel  
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PART VI  

 
FEDERAL TRANSIT ADMINISTRATION REQUIREMENTS 

FOR NON-CONSTRUCTION CONTRACTS 
 
 
1.0 GENERAL 
 
This Contract is subject to the terms of a financial assistance contract between the Santa Cruz Metropolitan Transit 
District and the Federal Transit Administration (FTA) of the United States Department of Transportation.  
 
2.0 INTEREST TO MEMBERS OF OR DELEGATES TO CONGRESS 
 
In accordance with 18 U.S.C.  431, no member of, nor delegates to, the Congress of the United States shall be 
admitted to a share or part of this Contract or to any benefit arising therefrom. 
 
3.0 INELIGIBLE CONTRACTORS  
 
Neither Contractor, subcontractor, nor any officer or controlling interest holder of Contractor or subcontractor, is 
currently, or has been previously, on any debarred bidders list maintained by the United States Government. 
 
4.0 EQUAL EMPLOYMENT OPPORTUNITY (Not applicable to contracts for standard commercial supplies 

and raw materials) 
 
In connection with the execution of this Contract, the Contractor shall not discriminate against any employee or 
application for employment because of race, religion, color, sex, age (40 or over), national origin, pregnancy, 
ancestry, marital status, medical condition, physical handicap, sexual orientation, or citizenship status.  The 
Contractor shall take affirmative action to insure that applicants employed and that employees are treated during 
their employment, without regard to their race, religion, color, sex national origin, etc.  Such actions shall include, 
but not be limited to the following:  Employment, upgrading, demotion or transfer;  recruitment or recruitment 
advertising;  layoff or termination;  rates of pay or other forms of compensation;  and, selection for training 
including apprenticeship.  Contractor further agrees to insert a similar provision in all subcontracts, except 
subcontracts for standard commercial supplies or raw materials. 
 
5.0 TITLE VI CIVIL RIGHTS ACT OF 1964 
 
During the performance of this Contract, the Contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the "Contractor"), agrees as follows: 
 

5.1 Compliance with Regulations 
 
The Contractor shall comply with the Regulations relative to nondiscrimination in federally 
assisted programs of the Department of Transportation (hereinafter "DOT") Title 49, Code of 
Federal Regulations, Part 21, as they may be amended from time to time (hereinafter referred to as 
the "Regulations"), which are herein incorporated by reference and made a part of this Contract. 

 
5.2  Nondiscrimination 

 
The Contractor, with regard to the work performed by it during the Contract, shall not discriminate 
on the grounds of race, religion, color, sex, age or national origin in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment.  The Contractor 
shall not participate either directly or indirectly in the discrimination prohibited in Section 21.5 of 
the Regulations, including employment practices when the Contract covers a program set forth in 
Appendix B of the regulations.  
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5.3 Solicitations for Subcontracts, Including Procurements of Materials and Equipment 

 
In all solicitations either by competitive bidding or negotiation made by the Contractor for work to 
be performed under a subcontract, including procurements of materials or leases of equipment, 
each potential subcontractor or supplier shall be notified by the Contractor of the Contractor's 
obligations under this Contract and the Regulations relative to nondiscrimination on the grounds 
of race, religion, color, sex, age or national origin. 

 
5.4 Information and Reports  

 
The Contractor shall provide all information and reports required by the Regulations or directives 
issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of 
information, and its facilities as may be determined by METRO or the Federal Transit 
Administration (FTA) to be pertinent to ascertain compliance with such Regulations, orders and 
instructions.  Where any information is required or a Contractor is in the exclusive possession of 
another who fails or refuses to furnish this information, the Contractor shall so certify to METRO, 
or the Federal Transit Administration, as appropriate, and shall set forth what efforts it has made 
to obtain the information. 

 
5.5 Sanctions for Noncompliance 

 
In the event of the Contractor's noncompliance with the nondiscrimination provisions of this 
Contract, METRO shall impose such contract sanctions as it or the Federal Transit Administration 
may determine to be appropriate, including, but not limited to: 

 
(a) Withholding of payments to the Contractor under the Contract until the Contractor complies;  

and/or, 
 

(b) Cancellation, termination or suspension of the Contract, in whole or in part. 
 

5.6 Incorporation of Provisions  
 
The Contractor shall include the provisions of Paragraphs (1) through (6) of this section in every 
subcontract, including procurements of materials and leases of equipment, unless exempt by the 
Regulations or directives issued pursuant thereto.  The Contractor shall take such action with 
respect to any subcontract or procurement as METRO or the Federal Transit Administration may 
direct as a means of enforcing such provisions, including sanctions for noncompliance;  provided, 
however, that in the event a Contractor becomes involved in, or is threatened with, litigation with 
a subcontractor or supplier as a result of such direction, the Contractor may require METRO to 
enter into such litigation to protect the interests of METRO, and, in addition, the Contractor may 
request the services of the Attorney General in such litigation to protect the interests of the United 
States. 

 
6.0 CLEAN AIR AND FEDERAL WATER POLLUTION CONTROL ACTS (Applicable only to contracts in 

excess of $100,000) 
 
Contractor shall comply with all applicable standards, orders or requirements issued under Section 306 of the Clean 
Air Act (42 USC 1857[h]), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738, and 
Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibit the use under non-exempt Federal 
contracts, grants or loans of facilities included on the EPA List of Violating Facilities.  Contractor shall report all 
violations to FTA and to the USEPA Assistant Administrator for Enforcement (EN0329). 
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7.0 CONSERVATION 
 
Contractor shall recognize mandatory standards and policies relating to energy efficiency which are contained in the 
State energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 USC Section 
6321, et seq.). 
 
8.0 AUDIT AND INSPECTION OF RECORDS (Applicable only to sole source or negotiated contracts in excess 

of $10,000) 
 
Contractor agrees that METRO, the Comptroller General of the United States, or any of their duly authorized 
representatives shall, for the purpose of audit and examination, be permitted to inspect all work, materials, payrolls 
and other data and records with regard to the project, and to audit the books, records and accounts with regard to the 
project.  Further, Contractor agrees to maintain all required records for at least three years after METRO makes final 
payments and all other pending matters are closed. 
 
9.0 LABOR PROVISIONS (Applicable only to contracts of $2,500.00 or more that involve the employment of 

mechanics or laborers) 
 

9.1 Overtime Requirements 
 
No Contractor or subcontractor contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any work week in which he or she is employed on such work to work in excess of 
eight (8) hours in any calendar day or in excess of forty (40) hours in such work week unless such 
laborer or mechanic receives compensation at a rate not less than one and one-half (1 1/2) times 
the basic rate of pay for all hours worked in excess of eight (8) hours in any calendar day or in 
excess of forty (40) hours in such work week, whichever is greater. 

 
9.2 Violation;  Liability for Unpaid Wages;  Liquidated Damages 

 
In the event of any violation of the clause set forth in subparagraph (b)(1) of 29 CFR Section 5.5, 
the Contractor and any subcontractor responsible therefore shall be liable for the unpaid wages.  In 
addition, such Contractor and subcontractor shall be liable to the United States (in the case of 
work done under contract for METRO of Columbia or a territory, to such district or to such 
territory), for liquidated damages.  Such liquidated damages shall be computed with respect to 
each individual laborer or mechanic, including watchmen and guards, employed in violation of the 
clause set forth in subparagraph (b)(1) of which such individual was required or permitted to work 
in excess of eight (8) hours in excess of the standard work week of forty (40) hours without 
payment of the overtime wages required by the clause set forth in subparagraph (b)(1) of 29 CFR 
Section 5.5. 

 
9.3 Withholding for Unpaid Wages and Liquidated Damages 

 
DOT or METRO shall upon its own action or upon written request of an authorized representative 
of the Department of Labor withhold or cause to be withheld, from any monies payable on account 
of work performed by the Contractor or subcontractor under any such contract or any other 
Federal contract with the same prime Contractor, or any other federally-assisted contract subject to 
the Contract Work Hours and Safety Standards Act, which is held by the same prime Contractor, 
such sums as may be determined to be necessary to satisfy any liabilities of such Contractor or 
subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in 
subparagraph (b)(2) of 29 CFR Section 5.5. 

 
9.4 Nonconstruction Grants 

 
The Contractor or subcontractor shall maintain payrolls and basic payroll records during the 
course of the work and shall preserve them for a period of three (3) years from the completion of 
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the Contract for all laborers and mechanics, including guards and watchmen, working on the 
Contract.  Such records shall contain the name and address of each such employee, social security 
number, correct classifications, hourly rates of wages paid, daily and weekly number of hours 
worked, deductions made and actual wages paid.  Further, METRO shall require the contracting 
officer to insert in any such contract a clause providing that the records to be maintained under this 
paragraph shall be made available by the Contractor or subcontractor for inspection, copying or 
transcription by authorized representatives of DOT and the Department of Labor, and the 
Contractor or subcontractor will permit such representatives to interview employees during 
working hours on the job. 

 
9.5 Subcontracts 

 
The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in sub- 
paragraph (1) through (5) of this paragraph and also a clause requiring the subcontractors to 
include these clauses in any lower tier subcontracts.  The prime contractor shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the clauses set forth in 
subparagraphs (1) through (5) of this paragraph. 

 
10.0 CARGO PREFERENCE (Applicable only to Contracts under which equipment, materials or commodities 

may be transported by ocean vehicle in carrying out the project) 
 
The Contractor agrees: 
 

10.1 To utilize privately owned United States-flag commercial vessels to ship at least fifty percent 
(50%) of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners and 
tankers) involved, whenever shipping any equipment, materials or commodities pursuant to this 
section, to the extent such vessels are available at fair and reasonable rates for United States- flag 
commercial vessels. 

 
10.2 To furnish within 30 days following the date of loading for shipments originating within the 

United States, or within thirty (30) working days following the date of loading for shipment 
originating outside the United States, a legible copy of a rated, "on-board" commercial ocean bill-
of-lading in English for each shipment of cargo described in paragraph (1) above, to METRO 
(through the prime Contractor in the case of subcontractor bills-of-lading) and to the Division of 
National Cargo, Office of Market Development, Maritime Administration, 400 Seventh Street, 
S.W., Washington D.  C.  20590, marked with appropriate identification of the project. 

 
10.3 To insert the substance of the provisions of this clause in all subcontracts issued pursuant to this 

Contract. 
 
11.0 BUY AMERICA PROVISION 
 
This procurement is subject to the Federal Transportation Administration Buy America Requirements in 49 CFR 
661. A Buy America Certificate, if required format (see Form of Proposal or Bid Form) must be completed and 
submitted with the proposal.  A proposal that does not include the certificate shall be considered non-responsive. A 
waiver from the Buy America Provision may be sought by METRO if grounds for the waiver exist. Section 165a of 
the Surface Transportation Act of 1982 permits FTA participation on this Contract only if steel and manufactured 
products used in the Contract are produced in the United States. In order for rolling stock to qualify as a domestic 
end product, the cost of components produced in the United States must exceed sixty percent (60%) of the cost of all 
components, and final assembly must take place in the United States. 



 
 

VI-5 

 
12.0 DISADVANTAGED BUSINESS ENTERPRISE (DBE) PARTICIPATION 
 

12.1 Policy 
 
It is the policy of the U.S.  Department of Transportation that Disadvantaged Business Enterprises 
as defined in 49 CFR Part 26 shall have the maximum opportunity to participate in the 
performance of contracts financed in whole or in part with Federal funds under this Agreement.  
Consequently, the DBE requirements of 49 CFR Part 26 apply to this Agreement. 

 
12.2 DBE Obligation 

 
METRO and Contractor agree to insure that Disadvantaged Business Enterprises as defined in 49 
CFR Part 26 have the maximum opportunity to participate in the performance of contracts and 
subcontracts under this Agreement.  In this regard, METRO and Contractor shall take all 
necessary and reasonable steps in accordance with 49 CFR Part 26 to insure that Disadvantaged 
Business Enterprises have the maximum opportunity to compete for and perform Contracts.  
METRO and Contractor shall not discriminate on the basis of race, creed, color, national origin, 
age or sex in the award and performance of DOT-assisted Contracts. 

 
12.3 Transit Vehicle Manufacturers 

 
Transit vehicle manufacturers must certify compliance with DBE regulations. 

 
13.0 CONFLICT OF INTEREST 
 
No employee, officer or agent of METRO shall participate in selection, or in the award of administration of a 
contract if a conflict of interest, real or apparent, would be involved.  Such a conflict would arise when (1) the 
employee, officer or agent;  (2) any member of his or her immediate family;  (3) his or her partner;  or (4) an 
organization that employs, or is about to employ, has a financial or other interest in the firm selected for award.  
METRO's officers, employees or agents shall neither solicit nor accept gratuities, favors or anything of monetary 
value from Contractors, potential Contractors or parties of sub agreements. 
 
14.0 MOTOR VEHICLE EMISSION REQUIREMENTS (Applicable only to Contracts involving the purchase of 

new motor vehicles) 
 
The Contractor must provide a certification that: 
 

(a) The horsepower of the vehicle is adequate for the speed, range, and terrain in which it will be 
required and also to meet the demands of all auxiliary equipment. 

 
(b) All gases and vapors emanating from the crankcase of a spark-ignition engine are controlled to 

minimize their escape into the atmosphere. 
 
(c) Visible emission from the exhaust will not exceed No.  1 on the Ringlemann Scale when measured 

six inches (6") from the tail pipe with the vehicle in steady operation. 
 
(d) When the vehicle has been idled for three (3) minutes and then accelerated to eighty percent (80%) 

of rated speed under load, the opacity of the exhaust will not exceed No.  2 on the Ringlemann 
Scale for more than five (5) seconds, and not more than No.  1 on the Ringlemann Scale thereafter. 

 
15.0 MOTOR VEHICLE SAFETY STANDARDS (Applicable only to contracts involving the purchase of new 

motor vehicles)  
 
The Contractor will assure that the motor vehicles purchased under this contract will comply with the Motor Vehicle 
Safety Standards as established by the Department of Transportation at 49 CFR Parts 390 and 571.  
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16.0 DEBARRED BIDDERS 
 
The Contractor, including any of its officers or holders of a controlling interest, is obligated to inform METRO 
whether or not it is or has been on any debarred bidders' list maintained by the United States Government.  Should 
the Contractor be included on such a list during the performance of this project, Contractor shall so inform METRO. 
 
17.0 PRIVACY (Applicable only to Contracts involving the administration of any system of records as defined by 

the Privacy Act of 1974, on behalf of the Federal Government) 
 

17.1 General 
 
METRO and Contractor agree: 

 
(a) To comply with the Privacy Act of 1974, 5 U.S.C.  552a (the Act) and the rules and regulations 

issued pursuant to the Act when performance under the Contract involves the design, 
development or operation of any system of records on individuals to be operated by METRO, 
its contractors or employees to accomplish a Government function. 

 
(b) To notify the Government when METRO or Contractor anticipates operating a system of 

records on behalf of the Government in order to accomplish the requirements of this 
Agreement, if such system contains information about individuals which information will be 
retrieved by the individual's name or other identifier assigned to the individual.  A system of 
records subject to the Act may not be employed in the performance of this Agreement until the 
necessary approval and publication requirements applicable to the system have been carried 
out.  METRO or Contractor, as appropriate, agrees to correct, maintain, disseminate, and use 
such records in accordance with the requirements of the Act, and to comply with all applicable 
requirements of the Act. 

 
(c) To include the Privacy Act Notification contained in this Agreement in every subcontract 

solicitation and in every subcontract when the performance of Work under the proposed 
subcontract may involve the design, development or operation of a system of records on 
individuals that is to be operated under the Contract to accomplish a Government function; and 

 
(d) To include this clause, including this paragraph in all in subcontracts under which Work for 

this Agreement is performed or which is awarded pursuant to this Agreement or which may 
involve the design, development, or operation of such a system of records on behalf of the 
Government. 

 
17.2 Applicability 

 
For purposes of the Privacy Act, when the Agreement involves the operation of a system of 
records on individuals to accomplish a Government function, METRO, third party contractors and 
any of their employees are considered to be employees of the Government with respect to the 
Government function and the requirements of the Act, including the civil and criminal penalties 
for violations of the Act, are applicable except that the criminal penalties shall not apply with 
regard to contracts effective prior to September 27, 1975.  In addition, failure to comply with the 
provisions of the Act or of this clause will make this Agreement subject to termination. 

 
17.3 Definitions 

 
The terms used in this clause have the following meanings: 

 
(a) "Operation of a system of records" means performance of any of the activities associated with 

maintaining the system of records on behalf of the Government including the collection, use 
and dissemination of records. 
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(b) "Records" means any item, collection or grouping of information about an individual that is 

maintained by METRO or Contractor on behalf of the Government, including, but not limited 
to, his education, financial transactions, medical history, and criminal or employment history 
and that contains his name, or the identifying number, symbol or other identifying particular 
assigned to the individual, such as a finger or voice print or a photograph. 

 
(c)  "System of records" on individuals means a group of any records under the control of METRO 

or Contractor on behalf of the Government from which information is retrieved by the name of 
the individual or by some identifying number, symbol or other identifying particular assigned 
to the individual. 

 
18.0 PATENT RIGHTS (Applicable only to research and development contracts)  

 
If any invention, improvement or discovery of METRO or contractors or subcontractors is conceived or first actually 
reduced to practice in the course of or under this project which invention, improvement, or discovery may be 
patentable under the Patent Laws of the United States of America or any foreign country, METRO (with appropriate 
assistance of any contractor or subcontractor involved) shall immediately notify the Government (FTA) and provide 
a detailed report.  The rights and responsibilities of METRO, third party contractors and subcontractors and the 
Government with respect to such invention will be determined in accordance with applicable Federal laws, 
regulations, policies and any waivers thereof. 
 
19.0 RIGHTS IN DATA (Applicable only to research and development contracts) 
 
The term "subject data" as used herein means recorded information, whether or not copyrighted, that is delivered or 
specified to be delivered under this Contract.  The term includes graphic or pictorial delineation in media such as 
drawings or photographs; text in specifications or related performance or design-type documents, machine forms 
such as punched cards, magnetic tape or computer memory printouts;  and information retained in computer 
memory.  Examples include, but are not limited to, engineering drawings and associated lists, specifications, 
standards, process sheets, manuals, technical reports, catalog item identifications and related information.  The term 
does not include financial reports, cost analyses and similar information incidental to contract administration. 
 
All "subject data" first produced in the performance of this Agreement shall be the sole property of the Government.  
METRO and Contractor agree not to assert any rights at common law or equity and not to establish any claim to 
statutory copyright in such data.  Except for its own internal use, METRO and Contractor shall not publish or 
reproduce such data in whole or in part, or in any manner or form, nor authorize others to do so, without the written 
consent of the Government until such time as the Government may have released such data to the public.  This 
restriction, however, does not apply to Agreements with academic institutions. 
 
METRO and Contractor agree to grant and do hereby grant to the Government and to its officers, agents, and 
employees acting within the scope of their official duties, a royalty-free, non-exclusive and irrevocable license 
throughout the world: 
 

(a) To publish, translate, reproduce, deliver, perform, use and dispose of, in any manner, any and all 
data not first produced or composed in the performance of this Contract but which is incorporated 
in the work furnished under this Contract;  and 

 
(b) To authorize others so to do. 

 
METRO and Contractor shall indemnify and save and hold harmless the Government, its officers, agents, and 
employees acting within the scope of their official duties against any liability, including costs and expenses, 
resulting from any willful or intentional violation by METRO and Contractor of proprietary rights, copyrights or 
rights of privacy, arising out of the publication, translation, reproduction, delivery, performance, use, or disposition 
of any data furnished under this Contract. 
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Nothing contained in this clause shall imply a license to the Government under any patent or be construed as 
affecting the scope of any license or other right otherwise granted to the Government under any patent. 
 
The third and fourth paragraphs under Section 19.0 above are not applicable to material furnished to METRO or 
Contractor by the Government and incorporated in the work furnished under the Contract, provided that such 
incorporated material is identified by METRO or Contractor at the time of delivery of such work. 
 
In the event that the project, which is the subject of this Agreement, is not completed, for any reason whatsoever, all 
data generated under that project shall become subject data as defined in the Rights in Data clause in this Contract 
and shall be delivered as the Government may direct.  This clause shall be included in all subcontracts under this 
Contract. 
 
20.0 NEW RESTRICTIONS ON LOBBYING 
 

20.1 Prohibition 
 

(a) Section 1352 of Title 31, U.S.  Code, provides in part that no appropriated funds may be 
expended by the recipient of a Federal contract, grant, loan, or cooperative agreement to pay 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with any of the following covered Federal actions:  the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(b) The prohibition does not apply as follows: 

 
(i) Agency and legislative liaison by Own Employees. 

 
(ii) Professional and technical services by Own Employees. 
 
(iii) Reporting for Own Employees. 

 
(iv) Professional and technical services by Other than Own Employees. 

 
20.2 Disclosure  

 
(a) Each person who requests or receives from an agency a Federal contract shall file with that 

agency a certification, included in Form of Proposal or Bid Forms, that the person has not 
made, and will not make, any payment prohibited by Section 20.1 of this clause. 

 
(b) Each person who requests or receives from an agency a Federal contract shall file with that 

agency a disclosure form, Standard Form-LLL, "Disclosure of Lobbying Activities," if such 
person has made or has agreed to make any payment using non- appropriated funds (to include 
profits from any covered Federal action), which would be prohibited under Section 20.1 of this 
clause if paid for with appropriated funds. 

 
(c) Each person shall file a disclosure form at the end of each calendar quarter in which there 

occurs any event that requires disclosure or that materially affects the accuracy of the 
information contained in any disclosure form previously filed by such person under paragraph 
(c)(2) of this section.  An event that materially affects the accuracy of the information reported 
includes: 

 
(i) a cumulative increase of $25,000 or more in the amount paid or expected to be paid for 

influencing or attempting to influence a covered Federal action;  or 
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(ii) a change in the person(s) or individual(s) influencing or attempting to influence a covered 
Federal action;  or 

 
(iii) a change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to 

influence a covered Federal action. 
 

(d) Any person who requests or receives from a person referred to in paragraph (c)(i) of this 
section a subcontract exceeding $100,000 at any tier under a Federal contract shall file a 
certification, and a disclosure form, if required, to the next tier above. 

 
(e) All disclosure forms, but not certifications, shall be forwarded from tier to tier until received 

by the person referred to in paragraph (c)(i) of this section.  That person shall forward all 
disclosure forms to the agency. 

 
20.3 Agreement 

 
In accepting any contract resulting from this solicitation, the person submitting the offer agrees not to 
make any payment prohibited by this clause. 

 
20.4 Penalties. 

 
(a) Any person who makes an expenditure prohibited under Section 20.1 of this clause shall be 

subject to a civil penalty of not less than $10,000 for each such expenditure. 
 
(b) Any person who fails to file or amend the disclosure form to be filed or amended if required by 

this clause, shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 
(c) Contractors may rely without liability on the representations made by their sub- contractors in 

the certification and disclosure form. 
 

20.5 Cost allowability 
 
Nothing in this clause is to be interpreted to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of the Federal Acquisition Regulation. 
Conversely, costs made specifically unallowable by the requirements in this clause will not be made 
allowable under any of the provisions of Part 31 of the Federal Acquisition Regulation.  
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PART VII 

 
SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 

PROTEST PROCEDURES 
 
 
POLICY   
It is the policy of the Santa Cruz Metropolitan Transit District (METRO) that it is responsible for resolving all Pre-
Bid, Pre-Award and Post-Award Procurement Protest disputes arising out of third party procurements using good 
administrative practices and sound business judgment.  It is METRO’s intention that its procurement process 
provides for fair and open competition in compliance with federal and state laws and METRO policies. 
 
METRO has established these Pre-Bid, Pre-Award and Post-Award Procurement Protest Policy and Procedures so 
that all procurement protests/disputes are filed, processed and resolved in a manner consistent with the requirements 
of the Federal Transit Administration (FTA) Circular (4220.1F) Third Party Contracting Guidance, dated November 
1, 2008, which are on file at METRO’s Administrative Offices, 110 Vernon Street, Santa Cruz, CA 95060, and 
available upon request. 
 
APPLICABILITY 
This regulation is applicable to all METRO employees.  This regulation is applicable to any Interested Party as 
defined herein who has a protest/dispute against METRO in the Pre-Bid, Pre-Award and Post-Award procurement 
phase. 
 
DEFINITIONS 
“Common Grant Rules” refers to the Department of Transportation regulations “Uniform Administrative 
Requirements for Grants and Cooperative Agreements to State and Local Governments,” 49 CFR Part 18, which 
apply to Federal grants and cooperative agreements with governmental recipients of Federal assistance including 
Indian tribal governments. 
 
“Interested Party” means a party that is an actual or prospective bidder or offeror whose direct economic interest 
would be affected by the award or failure to award the third party contract at issue.  A subcontractor does not qualify 
as an “interested party”. 
 
“Protest” means a formal declaration of disapproval or objection issued by a concerned person, group, or 
organization that arises during the procurement process.  A Protest is a potential bidder’s or contractor’s remedy for 
correcting a perceived wrong in the procurement process.  See “Types of Protests” below. 
 
“Protester” means a person, group, or organization that files a formal declaration of disapproval or objection.  A 
protester must qualify as an “interested party”. 
 
“Types of Protests”:  There are three basic types of Protests pursuant to this regulation, based on the time in the 
procurement cycle when they occur: 

a.) A pre-bid or solicitation phase Protest is received prior to the bid opening or proposal due 
date.  Pre-bid protests are those based on the content of the initial Notice and/or solicitation 
published by METRO requesting bids from vendors or other interested parties. 

b.) A pre-award Protest is a protest against making an award and is received after receipt of 
proposals or bids, but before award of a contract. 

c.) A post-award Protest is a protest received after award of a contract.  A post-award Protest 
must be received within 5 business days of the making of the award.  A post-award Protest 
generally alleges a violation of applicable federal or state law and/or METRO policy or 
procedures relative to the seeking, evaluating and/or awarding of the contract. 
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STANDARDS.   
All Protests must be filed in writing with the METRO Administrative Offices, Finance Manager, Santa Cruz 
Metropolitan Transit District, 110 Vernon Street, Santa Cruz, CA 95060, or electronically at 
financemanager@scmtd.com .  No other location is acceptable.   
 
A Protest must be in writing and set forth the specific grounds of the dispute and shall be fully supported with technical 
data, test results, or other pertinent information related to the subject being protested.  The Protest shall include the name 
and contact information of the Protester, solicitation/contract number or description, and what remedy the Protester is 
seeking.  The Protester is responsible for adhering to this regulation.   
 
A Protester must exhaust all of METRO’s administrative remedies before pursuing a protest with the FTA.   
 
METRO’s Finance Manager shall make a determination on the Protest generally within ten (10) working days from 
receipt of the Protest.  The Decision of the Finance Manager must be in writing and shall include a response to each 
substantive issue raised in the Protest.   
 
Any Decision by the Finance Manager may be appealed to the Board of Directors.  The Protester has the right within 
five (5) business days of receipt of the Finance Manager’s Decision to file an appeal restating the basis of the Protest and 
the grounds of the appeal.  In the appeal, the Protester is only permitted to raise information and issues previously 
provided in the Protest or discovered after the Protest was submitted to the Finance Manager for Decision and directly 
related to the grounds of the Protest.  The Protester shall be provided with at least 72-hour notification of when the Board 
of Directors will hear the Appeal.  The Protestor may appear, be represented and present evidence and testimony at the 
Appeal Hearing.  The Board of Directors’ decision shall constitute METRO’s final administrative determination.   
 
In the event that the Protester is not satisfied with METRO’s Board of Directors’ final administrative determination, 
he/she may proceed within 90 days of the final decision to State Court for judicial relief.  The Superior Court of the State 
of California for the County of Santa Cruz is the appropriate judicial authority having the jurisdiction over Protest(s) and 
Appeal(s).   
 
At any time, the Protester may request reconsideration of METRO’s Final Decision if data or information becomes 
available that was not previously known, or there has been an error of law or regulations.   
 
The Protester may withdraw its Protest or Appeal at any time before METRO issues a final decision.   
 
If METRO postpones the date of proposal submission because of a Protest or Appeal of the solicitation 
specifications, addenda, dates or any other issue relating to the procurement, METRO will notify, via addendum, all 
parties who are on record as having obtained a copy of the solicitation documents that a Protest/Appeal had been filed, 
and the due date for proposal submission shall be postponed until METRO has issued its final Decision.   
 
Reviews of Protests by FTA are limited to 1) METRO’s failure to have or follow its protest procedures, or its failure 
to review a complaint or Protest; or  2) violations of Federal law or regulation.   
 
A Protest Appeal to the FTA must be filed in accordance with the provisions of FTA Circular 4220.1F.  Any appeal 
to the FTA shall be made not later than five (5) working days after a final decision is rendered under METRO's 
protest procedure.  Protest appeals should be filed with: 
 
 Federal Transit Administration 
 Regional Administrator Region IX 
 201 Mission Street, Suite 1650 
 San Francisco, CA  94105-1839 
 
 Telephone:  (415) 744-3133 
 Fax:  (415) 744-2726 
 
METRO RESPONSIBILITIES TO FTA  
METRO’s Finance Manager will notify the FTA when he/she receives a third party contract protest to which the 
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FTA Circular (4420.1F) Third Party Contracting Guidance applies, and will keep the FTA informed about the status 
of the Protest including any appeals.   

METRO’s Finance Manager will provide the following information to FTA: 

a. Subjects:  A list of Protests involving third party contracts and potential third party contracts that: 

(a) Have a value exceeding $100,000, or 
(b) Involve controversial matter, irrespective of amount, or 
(c) Involve a highly publicized matter, irrespective of amount. 

 
b. Details:  The following information about each Protest: 

(a) A brief description of the Protest, 
(b) The basis of disagreement, and 
(c) If open, how far the Protest has proceeded, or 
(d) If resolved, the agreement or decision reached, and 
(e) Whether an appeal has been taken or is likely to be taken. 

 
c. When and Where:  METRO will provide this information: 

(a) In its next quarterly Milestone Progress Report, and 
(b) At its next Project Management Oversight review, if any. 

 
d. FTA Officials to Notify:  When METRO’s Board of Directors denies a bid Protest, and an appeal 

is likely to occur, METRO’s Finance Manager will inform the FTA Regional Administrator for 
Region IX, or the FTA Associate Administrator for the program office administering a 
headquarters project directly about the likely appeal. 

METRO’s Finance Manager will disclose information about any third party procurement Protest to FTA upon 
request.  FTA reserves the right to require METRO to provide copies of a particular Protest or all Protests, and any 
or all related supporting documents, as FTA may deem necessary. 
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SANTA CRlJZ METROPOLITAN TRANSIT DISTRICT 

DATE: April 9,201 0 

TO: Board of Llirectors 

FROM: Robyri Slater, Human Resources Manager 

SUBJECT: CONSIDERATION OF A ONE MONTH CONTRACT EXTENSION FOR 
WORKERS COMPENSATION CLAIMS ADMINISTRATION SERVICES 
WLTH SEDGWICK CLAIMS MANAGEMENT SERVICES, INC. 

ACTION REQUIRED AT THE APRIL 9,2010 BOARD MEETING 

1. RECOMMENDED ACTION 

11. SUMMARY OF ISSUES 

0 Saiita Cruz ME‘TRO’s contract for the administration of its worker’s compelisation 
prograrii will expire on April 28, 201 0. 

Santa Cruz METRO will need Inore time for implenientation of the new contract with a 
different firm. 

111. DISCUSSION 

Saiita Cruz METRO contracts with a third party administrator €or its self-insured worker’s 
compensation prograni. Over tlie past five years, Santa Cruz METRO has contracted with 
Sedgwick Claims Management Scrvices, Inc. to provide these services. The current contract 
with Scdgwick Claiins Management Services, Inc. will expire on April 28, 201 0. A new contract 
with a different firm will take more time than is available to successfully transfer the files and 
responsibilities. 

StaIf recommends that the Board of Directors authorize the General Manager to extend the 
contract for workers cornpcnsation claims administration with Sedgwiclc Claims Managenient 
Services, Iiic. for one additional inonth at the current contract pricing. 
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LV. FINANCIAL C0NSII)EMTIONS 

Funds to support illis contract extension are included in the FY 10 Workers Compensation 
accounts (account #50208 1) for all departments. 

V. ATTACL-1NII~NTS 

Attachment A: Contract aniendment with Sedgwick Claims Management Services, Inc. 

Prepared By: Lloyd Longnecker, Purchasing Agent 
Date Prepared: March 3 1, 201 0 



SANTA CRUZ METROPOLITAN ‘TRANSIT UTSTRICT 

WORKERS COMPENSATION CLAIMS ADMINISTRATION SERVICES 
FIFTH AMENDMENT TO CONTRACT NO. 04-08 

‘Iliis Fifth Aniendment to Contract No. 04-08 fool workers compensation claims administration 
services is macle effective March 1,2009 between the Santa Cruz Metropolitan Transit District, a 
political subdivision of tlic State of California (“Santa Cruz METRO”) and Sedgwick Claims 
Management Services, Iiic., assignee of Octagon Risk Services, Inc. (“Contractor”). 

1. RECITALS 

1.1 Santa Cruz METRO and Contractor entered into a Contract for workers coinpensation 
claims adniinistration scrvices (“Clontract”) on March 1, 2005. 

1.2 The Contract allows for the extension upon niutual written consent. 

Therefore, Santa Cruz METRO and Contractor amend the Coiilract as follows: 

11. 

IIT. 

TV. 

TERM 

2.1 Ai-ticle 3.02 is amended to include the following language: 

This contract shall continue through May 28, 2010. This Contract may be 
mutually extended by agreement of both parties. 

REMAINlNG TERMS AND CONDITIONS 

3. I All otlier provisions of the Contract that are not affected by this amendnient shall 
remain unchanged and in full force and effect. 

AUTHORITY 

4.1 Each party has full power to enter into and perform this Fifth Aniendmcnt to the 
Contract and the pcrsoii signing this Fifth Amendinent on behalf of each lias been 
properly authorized and empowered to enter into it. Each party further acknowledges 
tliat it lias read this Fifth Amendment to the Contract, understands it, and agrces to be 
bound by it. 

SIGNATlJRES ON NEXT PAGE 



- ________ Sigiicd on ___ 

SANTA CRUZ METRO--SANTA CRUZ METROPOLITAN TRANSIT LPISTRICT 

L,eslie R. White 
General Manager 

CONTRACTOR-- SEDGWICK CLAIMS MANAGEMENT SERVICES, INC. 

BY - 
Jeff Glatstein 
Corporate Couiiscl 

APPROVED AS TO FORM: 

Margaret R. Gallagher 
District Counsel 



SANTA CRlJZ METROPOLP'I'AN TRANSIT DISTRICT 

DATE: April 9, 2010 

TO: Board of Directors 

FROM: Angela Aitken, Finance Manager, and Actiiig Assistant General Manager 

SUBJECT: CONSIDERATION OF ADOPTING A RESOLlJTlON AUTHORIZING FY 10 
BUDGET RECONCILIATION ACTIONS 

ACTlON REQUIRED AT THE APRIL 9,2010 BOARD MEETlNG 

1. RECOMMENDED ACTION 

11. 

e 

e 

0 

e 

e 

e 

SUMMARY OF ISSUES 

The FY 10 Budget Reconciliation Actions outlined below would revise the FY 10 Operating 
Budget, in response to tlie dramatic and unprecedented decline in revenues since the FY 10 
budget was adoptcd on June 26,2009. 

Saiita Cruz METRO'S sales lax receipts, Transportation Development Act (TDA) funding, and 
passenger lares, have all declincd draiiiatically since the FY 10 budget was adopted. 

Til response to the significant decreases in revenue, staff has been working diligently to reduce 
operating expenses, while continuing lo provide tlie currenl level of transit service to the public. 

The following budget rccoriciliation actioiis arc based on actual revenue receipls and spending 
througli February 20 1 0. 

With tlicse budget reconciliation actions, the FY 1 0 Operaling Budget Total Revenues have been 
rcduccd from $40,935,309 to $35,437,678, a decrease of $5,497,632 or 13.4%, while the 
corrcspondiiig Total Expenses have bccn reduced from $40,935,309 to $35,437,678, a decrease 
of $5,497,632 or 13.4% which allow us to present a balanced budget at this time. 

Major Operating Revenue reconciliation actions in tlic FY 10 Operating Budget include: 

A decrease of 7.8% or $267,297 in Passenger Fares (fare box revenue) is 
projectcd due to a decline in ridership year over year 

A decreases of 12.8% or $469,607 is projected for Special Transit Fares such as 
the UCSC and Cabrillo coiitracts, duc to decliiies in ridership year over year 

Paratransit Fares are also projected to decline by 28.5% or $93,3 10 due to fewer 
rides provided than originally anticipated 

Advertising Revenues are expected to exceed budget by 43.3% or $65,000 

0 
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0 Interest Income reccipts continue to exceed the County Treasurers’ budget 
estimate of 0.25%, resulting in a projected increase of approximately $125,000 

Sales Tax revenues through February 201 0 liave declined by $1 ,S68,2 1 3 or 14% 
compared to actual receipts throrigli February 2009, resulting in a 13.6% overall 
estimated decrease for FY 10 of approximately $2,201,999 

The current projected amount for Transportation Development Act (TDA) 
ieceipts is down by $549,571 and reflects a 9.9% decrease from tlie origiiial 
allocation request, due to a budget revision adopted by tlie Sarita Cruz County 
Regional Transportation Commission (SCCRTC) in i c.hrii,i1> 20 I (? 

One-Time Revenues and Transfers from Reserves required to balance tlie 
FY 10 Operating Budget have been reduced by $2,OSS,8 13 or 34% froin 
$6,100,8 I4 to  $4,01.5,00 1 

Major Operating Expense reconciling actions in the FY 10 Operating Budget include: 

0 

0 

A savings of approximately $2,115,314 in labor costs due to: 

o 
o 

o 
o 

Vacant funded positions (approximately 2 1 positions) 
Extended unpaid leaves (general leaves of absence, State Disability and 
Worker’s Coinp leaves’) 
Lower than anticipated workers compensation expense 
Medical insurance cost increase of 3% rather than the 12% origiiially 
budgeted 

L,owcr than anticipated ilnobile materials and supplies expense of approximatcly 
$ I ,8 13,59 1, with the majority of the savings in fuel expense primarily due to the 
coiivcrsion of thc fleet to CNG, and the extension of tlic Alternative Fuel Tax 
Credit Rebate Program through December 3 1, 20 10 

Cost cutting measures and savings at all levels and in all departments of 
approxiiiiately $1,500,000 to the extent that only necessary items are funded 

0 Iiicluded in the FY 10 Budget Recoiiciliation Action is the addition of a Grants 
Analyst position in thc Finance departinciit budget 

I l l .  DISCUSSION 

The FY 10 Budget Recoiiciliation Actions outlined below would revise the FY I O  Operating Budget 
in response to the dramatic and unprecedented decline in revenues since the budget was adopted on 
June 26,2009. 

Santa Cruz METRO’S sales tax receipts, Transportation Development Act (TDA) funding, and 
passenger fares, havc all declined dramatically since the FY 10 budget was adopted. 

8.2 
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In response to the significant decreases in revenuc, staff has been working diligently to reduce 
Operating expenses, while continuing to provide the current level of transit service to the public. 

Due to significant changes since the FYlO Operating Budget was adopted in June of 2009, this FY 10 
Budget Reconciliation Action is being presented for the Board of Directors to adopt. 

A. OperatinE Revenues 

I n  the FY 10 Budget Reconciliation Action, Total Revenues are reduced from $40,935,309 lo 
$35,437,678, which is $5,497,632 or a 13.4% reduction. The corresponding Total Expenses arc 
reduced from $40,935,309 to $35,437,678 wliieh is $5,497,632 or a 13.4% reduction as well. 

'The FY 10 Budget Reconciliation Action is balanced using One-Time Revenues and Transfers 
from Reserves in the aniount of $4,015,00 1, while the adopted FY 10 Operating Budget was 
balanced using $6,100,8 14 in One- 'hie Revenues and Transfers from Reserves. Included in One- 
Time Revenues is $205,000 of American Recovery and Rcinvestinent Act (ARRA) Operating 
Funds, which is a new revenue source. 

'The reconciling actions to the Operating Budget will result in $5,497,632 less revenue, while 
$5,497,632 in Operating Expense is anticipated to be saved due to vacant fundcd positions, lower 
than anticipatcd fuel expense coupled with the extension of the Alternative Fuel Tax Credit Rebate 
Prograin, and di ligen1 cost saving measures heing implemented in all departments. 

0 Major Operating Revenue reconciliation actions in tlie FY 10 Bridget include: 

A decrease of 7.8% or $267,297 in Passenger Fares (fare box revenue) 

A decreases of 12.8% or $469,607 for Special Transit Fares 

Paratransit Fares arc projected to decline by 28.5% or $93,310 

Advertising Revenues are expected to exceed budget by 43.3% or $65,000 

Interest Income receipts exceed tlie County Treasurers' budget estimate, 
resulting in a projected increase of approximately $125,000 

Sales Tax revenues are anticipated to decline by $2,201,999 or 13.8% 

A decrease of 9.9% or $549,571 in the amount projectcd for Transportation 
Development Act (TDA) receipts passed through froin the Saiita Cruz County 
Regional 'Transportation Commission (SCCRTC) 

0 One-Time Revenues and Transfers from Reserves include: 

0 'lhc use of ARRA Operating hinds (a new firmding source) in the amount of 
$20S,000 that was not available when the FY I O  budget was adopted. An earmark 
grant i n  the aiiiount of $475,000 was awarded in March 2010. This allows the use 
of $205,000 in FY 10, and the remaining $270,000 to be used in FY 1 1, since a 
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budget amendment to the ARRA grant was approved by tlie Federal Transit 
Administration (FTA) 

0 The use of Carryover from Previous Year of only $990,293 while $3,268,589 
was originally aiiticipatcd in the adopted budget 

0 Transfcr from the Insurance Rescrves for Legal Settlements of $1 50,000; no 
cliaiige f‘rorn the adopted budget 

e A transfer from Capital Reserves in tlie amount of $1 19,305 for the Project 
Manager Salary and Bencfits expense; no change from the FY 10 adopted budget 
(The expense will be capitalized as part of the grant-funded MetroBasc project) 

0 The use or $2,547,920 from Operating Reserves to balance the budget in FY 10 

Operating Expenses in the FY I0 Budget Reconciliation Action have been reduced from 
$40,935,309 to $35,437,678 which is a reduction of $5,497,632 or 13.4%. 

Major Operating Expense reconciling actions in the FY 10 Operating Budget include: 

Savings of approximately $2,115,314 in labor costs due to: 
o Vacant funded positions (approximately 21 positions) 
o Extended unpaid leaves, (general leaves of abseiice, aiid State Disability) 
o Lower than anticipated workers compensation expense 
o Medical insurance cost increase of 3% rather than the 12% originally 

budgcted 

Lower than anticipated inobile materials and supplies expcnse of approximately 
$1,813,591, with the majority of the savings in fuel expense primarily due to the 
conversion of the fleet to CNG, and the extension of the Alternative Fuel Tax 
Credit Rebate Program through Deccmber 3 I ,  20 10 

Cost cutting measures and savings at all levels and in all departments of 
approxiniately $1,500,000 to the extent that only necessary items are funded 

Included in the FY 10 Budget Reconciliation Action is the addition of a Grants 
Analyst position in the Finance department budget. The recent and devastating 
losses of operating and capital revenue sources have adversely impacted Saiita 
Cruz METRO’S ability to fund the operating budget and provide funding for 
capital replacements and/or expansion. With the receipt this year of ARRA 
capital funds to purchase replacement ParaCruz Vans, Fare-boxes, and IT Hastus 

8.4 
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upgrades, the emphasis on transparency has placed an additional burden in the 
grants area due to very strict regulatory reporting deadlines. 

The budget includes contractual wage and/or benefit adjustments for employees representcd by UTlJ 
Local 23 and SElU L,ocal 521, as well as adjustments in accordance with the manageinelit 
compelisat ion plan. 

IV. FINANCIAL, CONSIDERATIONS 

The FY 10 Hudget Reconciliation Action, as presentcd, is balaiiced with the use of One-Time 
Revenues in the amount of $207,483 and Transfers from Rcsewes in the ainouiit of $3,807,5 18 for 
a total of $4,0 15,00 1 

V. ATTACHMENTS 

Attachment A: 

Attachment B: 

FY 10 Budget Resolution 

FY 10 Budget Reconciliation Actions -- Authorized & Funded Personnel ~ 

Finance 1200 

FY 10 Budget Rccoiiciliation Actions - Revenue Sources 

FY 1 0 Budget Reconciliation Actions - Total Dcpartniental Expenses 

FYI 0 Budgct Reconciliation Actions ~ Consolidated Expenses 

FY 1 0 Budget Reconciliation Actions - Individual Depai-lmental Expense 

Attachment C: 

Attachment D: 

Attachment E: 

Attachment F: 

Prepared by: Debbie Kinslow, Assistant Finance Manager 

Date Prepared: April 1 ,  201 0 



BEFORE THE BOARD OF DIRECTORS OF THE 
SANTA CRIJZ METROPOLITAN TRANS IT DISTRIC‘I’ 

-_____- Resolution No. - 
On the Motion of‘ Director 
I>uly Seconded by Director 
‘The following Resolution is adopted: 

A RESOLUTION OF THE 
SANTA CRUZ METROPOLITAN TRANSPT DISTRICT 

AlJTHORIZING A REVISION TO THE 
FYlO OPERATING RIJDGET 

WHEREAS, it is necessary to revise the adopted FY 10 Operating Budget of the Santa 
Cruz Metropoli tan ‘l’raiisit Ihtrict  to provide Tor revisions in the operating revenue and expense 
budget. 

NOW, THEREFORE, BE IT RESOLVED, the birdget is liercby amended per the 
attached Attachments B - F. 

PASSED AND ADOPTED this 9th day o f  April 2010, by the Ihllowing vote: 

AYES: Directors - 

NOES: Directors - 

ABSENT: Directors - 

ABSTAIN: Directors - 

_____- Approved 
I :I, I, EN P I  I< I E 
Hoard Chair 

ATTEST __ 
I .ESLI E I<. WH 1 ’ 1 ’ 1 ~  
Genera I Ma 11 age1 

APPROVED AS TO FORM: 

MARGARET (?A L,L,AG H 1 ‘R 
District (’ounsel 



FY 10 BUDGET RECONCILIATION ACTION 
Authorized and Funded Personnel - Full Time Equivalent (FTE) 

Finance - 1200 

Position Title 

Finance Manager 
I Assistant Finance Manager 
Senior Accountant 

i Accounting Specialist 
Sr Acctng Tech 
lFinancial Analyst 
GrantsLegislative Analyst 
Transportation Planning Supervisor 
Transit Planner 

~ Transit Surveyor 
Purchasing Agent 
!Purchasing Assistant 
hpewisor  of Revenue Collection 
Revenue Specialist 

Total Full-Time Equivalents (FTEs) 

Finance - 1200 4/1/2010 
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9 

10 

11 

12 

13 

14 

15 * 

16 

17 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

REVENUE SOURCES 

FTA Sec 5307 - Op Assistance 

Misc. Local Operating 

Repay FTA Advance (#4 and #5 of 5 )  

BUDGET ACTUAL YTD PROJ BUDGET $ CHANGE % CHANGE 
as of 02/28/2010 FYlO BUDGET FYI0  BUDGET FYlO 

REVENUE SOURCE FYlO PROJ BUDGET FYI0 PROJ BUDGET FYI0 

I 1 

ONE-TIME REVENUES 

FTA Sec 5316 - CalTrans JARC 
FTA Sec 5317 -Operating Assistance 

0.0% 
0.0% 

-83.4% 

0.0% 

15,000 1,868 207,483 192,483 1283.2% 

19 
20 
21 AMBAG Funding 
22 ARRA Operating 
23 STIC 

15.000 1,868 2.483 (12,517) 
205,000 , 205,000 100.0%, 

/Passenger Fares 

Special Transit Fares 

Paratransit Fares 

Highviay 17 Fares 

Highway 17 Payments 

Commissions 

Advertising income 

Rent Income - SC Paclfic Station 

Rent Income - Watsonville TC 

Rent Income - General 

Interest Income 

Other Non-Transp Revenue 

Sales Tax (1/2 cent) 

Transp Dev Act (TDAI Funds 
I 

i 

I 
25 
26 
27 
28 
29 

(2278,296) -69.7% 990,293 

150.000 
119,305 

2,547,920 2.547.920 

0.0% 
0.0% 
0.0% 
0.0% 

Carryover from Previous Year 3,268,589 
Carryover from Current Year 

150,000 Xfr from Ins Res-Legal Settlement 
119,305 Transfer (to)/from Capital Reserves 

Transfer (to)/from Operating Reserves 
Transfer fr Op Res for Retiree Payouts 

SUBTOTAL TRANSFERS FROM RESERVES 6,085,814 3,807,518 (2,276,296) -37.4% 

3,416,931 

3.682.013 

327,254 

1,070,046 

431,200 

5.500 

150.000 

91,774 

34,399 

50 000 

5.823 

16,201,999 

5,551,220 

2,099,756 

2,141,604 

155.963 

698.556 

287,782 

4,016 

169,202 

61,261 

23.096 

133,943 

6.854 

9,637,583 

2.61 1,683 

3.71 5,442 3,715,442 

(70,000) (70,000) 

170.894 170.894 

3.149.634 

3,212,406 

233.945 

1,047,634 

431,200 

5,500 

215,000 

91,774 

34.399 

175,000 

8,000 

14.000,OOO 

5,001.649 

3,715,442 

(70.000) 

170,894 

(267.2971 

(469.607) 

(93.3101 

(22,212) 

65,000 

125,000 

2,177 

(2,201,999) 

(549,571) 

-7.8% 

-12.8% 

-26.5% 

-2.1% 

0.096 

0.0% 

43.3% 

0.0% 

0.0% 

0.0% 

250.0% 

37.4% 

-13.6% 

-9.9% 

0.0% 

0.0% 

0.096 

0.096 
I 21,847,635 31,422,677 (3,411,619) -9.8%/ 
/SUBTOTAL REVENUE 34,834,495 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Total Departmental Expenses 

11 00 Administration 1,116,801 653,385 939.1 90 (177,612) -15.9% 

1200 Finance 2,153,007 1,317.002 2,002,920 (150,087) -7.0% 

1300 Customer Service 572.736 295,450 439.431 (1 33.305) -23.3% 

1400 Human Resources 800,; 40 391,059 585.625 (214.515) -26.8% 

1500 Information Technology 71 6,342 460,175 695.709 (20.633) -2.9% 

! 700 District Counsel 490.759 333,753 507,428 16,668 3.4% 

1800 Risk Management 250,000 44,795 67,l 93 (1 82,808) -73.1 yo 

2200 Facilities Maintenance 2.568.539 1,730,178 2,551,163 (17,375) -0.7% 

31 00 Paratransit Program 4,579,272 2,591,145 3,894,861 (684.41 1 )  -14.9% 

3200 Operations 2.603,509 1,683,341 2,522.083 (81,426) -3.? Yo 

3300 Bus Operators 14,348,318 8,802,473 13,253,891 (1,094,427) -7.6% . 
41 00 Fleet Maintenance 8,575,136 3,927,242 6.31 7,334 (2,257.802) -26.3% 

9001 Cobra Benefits 1,301 I,952 1,952 100.0% 

9005 Retired Employee Benefits 2.160.449 1.039.999 1,658,648 (501,801) -23.2% 

700 SCClCiCOPS 300 250 250 (50) -1 6.8% 

TOTAL OPERATING EXPENSES 40,935,309 23,271,549 35,437,678 (5,497,632) -1 3.4% 

411 I20 1 0 DepartExpenses 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

Consolidated Expenses 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE Yo CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FY10 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO ._______________________________________------------------------------------------------------------------------------------------.--------------------------------------------. 
LABOR 

501 01 1 Bus Operator Pay 8,139,509 4.920.263 7,380,395 (759.1 15) -9.3% 
501 01 3 Bus Operator OT 1,340,792 1,095,728 1.643592 302,800 22.6% 
501 021 Other Salaries 6,760.686 4.223.31 1 6,350,924 (409,762) -6.1% 
501 023 Other 3 T  31 0,543 228,287 342.431 31,887 10.3% 

Totals 16551,531 10,467,589 15.717.341 (834,190) -5.0% 

FRINGE BENEFITS 
50201 1 MedicareISoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&3 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
502101 holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502i21 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 

257,801 
2.388,462 
6.334.591 

556,752 
144,513 
51.834 

31 7,792 
271,195 
53,211 

1.029.073 
404,834 
72.498 

886,879 
i ,556,459 

127,880 
13,300 
4,400 

152,753 
1,446,194 
3.373.901 

31 9,281 
89,534 
28,645 

1 29,143 
139,803 
62,167 

403,875 
256,836 
22,894 

489,506 
1 , I  87,665 

99.069 
6.657 
1.825 

229,398 
2,166,733 
5.242.566 

478,707 
134,232 
42,923 

194,014 
208,370 
69,419 

60581 3 
351 -251 
67,900 

700,914 
1,780,063 

148,746 
9.986 
2.738 

(28,403) 
(221,729) 

(1,092,025) 
(78,045) 
(10,281) 

(8,911) 
(1 23,779) 
(62,825) 
16,208 

(423,26 1 ) 
(53,584) 

(1 85,965) 
223,604 
20,866 
(3,315) 
(1,663) 

(4,599) 

-1 1 .O% 
-9.3% 

-1 7.2% 
-1 4.0% 
-7 1% 

-17.2% 
-38.9% 
-23.2% 
30.5% 

-41 1 O/O 
-1 3.2% 
-6.3% 

-21 .O% 
14.4% 
16.3% 

-24.9% . 
a .  -37.8% ".; 1 

&¶ 

x"-/ 5 

%& ; 

5 -3 

502999 Other Fringe Benefits 149,310 48.732 71,701 (77.609) -52.0% 

Totals 14,620,784 8,258,480 12.505.470 (2.1 15,314) -1 4.5% 2 3  

.r 
,in 

i '  

1 
,gr 

m 

411 120 1 0 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Consolidated Expenses 

SERVICES 
50301 T 
50301 2 
503031 
503032 
503033 
503034 
503041 
5031 61 
5031 62 
5031 71 
503221 
503222 
503225 
50335: 
503352 
503353 
503354 
503363 

AcctingIAudit Fees 
AUminIBank Fees 
Profnechnical Fees 
Legislative Services 
Legal Services 
Pre-Employment Exams 
Temp Help 
Custodial Services 
Uniforms/Laundry 
Security Services 
ClassifiedILegal Ads 
Legal Ads 
Graphic Services 
Repair - Bldg & lmpr 
Repair - Equipment 
Repair - Rev Vehicle 
Repair - Non Rev Vehicie 
Haz Mat Disposal 

103,250 78,129 1 17,069 13.81 9 13.4% 
21 6.630 101,549 152,323 (64,307) -29.7% 
334,575 9351 1 : 40,267 (1 94.309) -58.1 '36 
103,400 60,000 90,000 (1 3.400) -1 3.0% 
55,000 14,288 21,432 (33,568) -61 .O% 
12,440 8,147 12,221 (220) -1.8% 

?OO.O% 
66,100 41,046 61,569 (4,531) -6.9% 
44,015 13.644 28,354 (15,662) -35.6% 

406,368 227,576 341,364 (65,004) -1 6.0'36 
26,400 7.291 10,937 (1 5,464) -58.6% 

0.0% 
4.000 (4,000) -1 00.0% 

91,500 24,3T 7 75.000 (1 6.500) -1 8.0% 
412.872 31 1,893 467,840 54,968 1 3.3% 
437,300 21 3.608 320,412 (1 16,888) -2 6 .7 '/o 

31 -500 17,366 26.049 (5.451) - ?  7.356 
46,000 35.817 53,726 7,726 16.8% 

Totals 2.391,350 1,417,539 2,175,260 (21 6,090) -9.0% 

256,701 169,357 256,701 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 207,400 92,701 139,052 (68.349) 

3,245,000 939,186 1,708,779 (1.536.221) 504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 21 3,000 129,869 194.804 (1 8,197) 
5041 61 Other Mobile Sumlies 10,300 287 431 (9,870) 

I ,  

504191 Rev Vehicle Parts 

-33.0% 
-47.3% 

-8.5'/6 
-95.8% 

817,000 340,055 636,045 (180,955) -22.1 O/O 

Totals 4,492,700 :.502,098 2,679,110 (1.813.591) -40.4% 

P 41112010 Consolidated 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Consolidated Expenses 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE Yo CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 
, _ _ _ _ _  ............................................................................................................................................................... 
OTHER MATERIALS & SUPPLIES 

504205 Freight Out 3,600 1.050 1,575 (2.025) -56.3% 
50421 1 Postage & Mailing 26,266 8,245 12,368 (1 3.899) -52.9% 

504215 Printing 101,137 40,741 61,112 (40,026) -39.6% 
50421 7 Photo SuppIProcess 9,900 450 675 (9.225) -93.2% 
50431 1 Office Supplies 88.240 38,648 57,972 (30,268) -34.3% 
50431 5 Safety Supplies 33,500 7,701 11,552 (21,949) -65.5% 
50431 7 Cleaning Supplies 59,200 23,521 35,282 (23,919) -40.4% 
504409 RepairiMaint Supplies 57.300 25,097 37,646 (19,655) -34.3% 

50421 4 Promotional Items 0.0% 

504421 
50451 1 
50451 5 

UTILITIES 
50501 1 
505021 
505031 

CASUALTY 
50601 1 
50601 5 
506021 
5061 23 
5061 27 

Non-Inventory Parts 
Small Tools 

53,550 6.406 9,609 
10,500 1.501 2,252 

(43,941) 
(8,249) 

-82.1 'lo 
-7 8.6% 

Employee Tool Replacement 2,700 990 1,485 (7,215) -45.0% 
Totals 445,893 154,350 231,525 (214,368) -48.1 '10 

Gas & Eiectric 229.21 2 1 16,278 185,000 (44.21 2) -1 9.3% 
Water & Garbage 128,171 90.088 1 35,132 6,961 5.4% 
Telecommunications 147,578 104.778 157,167 9,589 6.5% 

Totals 504,961 311.144 477,299 (27,662) -5.5% 

& LIABILITY 
Insurance - Property 12!,898 53,860 80,790 (41.1 08) -33.7% 

Insurance - Other 800 71 1 1.067 267 33.3% 

Repairs - District Prop o.oo/o 

Insurance - PUPD 525,300 304.805 457.208 (68,093) -1 3.0% 

Settlement Costs 150.000 24,073 36.110 (113.891) -75.9% 

Totals 797.998 383,449 5751 74 (222.825) -27.9% 

4/1/2010 Consolidated 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Consolidated Expenses 

$ CHANGE O/o CHANGE PUBLISHED YTD ACTUAL PROJECTED 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

,___________________----------------------------------------------------------------------------------------------------------------------------------------------------------- 

TAXES 
14.51 0 8,233 12,350 (2,16!) -1 4.9% 507051 Fuel Tax 

507201 Licenses & Permits 15,800 15,141 22.71 2 6,912 43.7% 

Totais 57.31 0 39,391 59,087 1,777 3.1 y o  

507999 Other Taxes 27,000 16,Ol 7 24,026 (2,975) -1 1 .O% 

PURCHASED TRANS. 
503406 ContracVParatransit 250,000 213,473 320,210 70,210 28.1 06 

Totals 250.000 21 3,473 320,210 70,210 28.1 yo 

MlSC EXPENSE 
50901 1 Dues/Subscriptions 66,820 41,427 62,141 (4,680) -7.0 '/o 

0.0% 
5091 01 Employee Incentive Program 34,600 6.952 8.821 (25,780) -74.5% 
509121 Ernpioyee Training 63.065 12,388 18,582 (44,483) -70.5% 
5091 23 Travel 86,780 22.591 33,887 (52.894) -61.0% 
509125 Local Meeting Expense 4,950 1,776 2,664 (2,286) -46.2% 

13.200 5.050 7,575 (5,625) -42.6% 
5091 50 Contributions 650 1,980 2.970 2,320 356.9% 

Totals 270,565 92,270 136,798 (1 33,768) -49.4% 

509085 Advertising - Rev Prod 

509127 Board Director Fees 

5091 98 Cash OverJShort 500 106 159 (341 ) -68.2% 

LEASES &. RENTALS 
51201 1 Facility Lease 522.357 423,011 547,273 24,916 4.8% 
512061 Equipment Rental 29,860 8,755 13,133 (16,728) -56.0% 

Totals 552.21 7 431,766 560,406 8,189 1 .5% 

PERSONNEL TOTAL 31,l 72.31 5 18,726,069 28,222.81 2 (2,949,503) -9.5% 

NON-PERSONNEL TOTAL 9,762,994 4,545,480 7.214.866 (2548,128) -26.1 yo 

TOTAL OPERATING EXPENSES 40,935,309 23,271,549 35,437,678 (5,497,632) -1 3.4% 

4/1/20 1 0 Consolidated 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Administration - 11 00 

501023 Other OT 584 64 96 (488) -83.5% 
Totals 376,626 226,913 340.370 (36.256) - 9.6% 

7,761 
7‘ -61 3 
64,953 
5.714 
1,842 

876 
5,289 

10,166 
886 

17,l 37 
7,054 

18,665 
69.442 
60,728 

3,292 

FRINGE BENEFITS 
50201 1 MedicareKoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life InslAD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker’s Comp Ins 
502101 tioliday Pay 
502103 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 
502999 Other Fringe Benefits 8,000 4,242 4,959 (3,041) -38 .O% 

Totals 353.41 7 26: ,874 351,923 (: ,493) -0.4% 

5,459 
46,072 
40,031 
4,184 
1,183 

55 1 
2,202 
4,670 

380 
6,882 
5.793 
6,553 

84.399 
47.060 

2,213 

8,189 
64,072 
58,031 
5,784 
1,623 

755 
3,602 
5,670 
1,152 

10,323 
5,793 

18.665 
92.399 
67.588 

3,320 

428 
(7.541) 
(6,922) 

70 
(21 9) 
(121) 

(1.687) 
(4,496) 

266 
(6.814) 
(1.261 ) 

22.957 
6,860 

28 

5.5% 
-1 0.5% 
-10.7% 

1 .2% 
-1 1 .9% 
-1 3.8% 
-31.9% 
-44.2% 
30.0% 

-3 9.8 Yo 
-1 7.9% 

0.0% 
33.1% 
1 1 3% 

0.8% 
0.0% 
0.0% %? 3 

. 3  
r- 3 

41112010 Admrn - 1100 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Administration - 11 00 

SERVICES 
50301 1 AcctingIAudit Fees 
503012 Admin/Bank Fees 
503031 Profnechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 Pre-Employment Exams 
503041 Temp Help 
5031 61 Custodial Services 
5031 62 Uniforms/Laundry 
5031 71 Security Services 
503221 Classified/Legal Aas 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lrnpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

0.0% 

42,232 8,040 12,060 (30,l 72) -71.40/6 
103,400 60,000 90.000 (1 3,400) -1 3.0% 

0.0% 
0.0% 

15,419 23,129 23,129 100.0% 
0.0% 
0.0% 
0.0% 

8,100 1,566 2,349 (5,751) -71.0% 
0.0% 
0.0% 
0.0% 

11,700 3,030 4.545 (7,155) -61.2% 
0.0% 
0.0% 
0.0% 

Totals 166,732 88.055 132,083 (34,650) -2 O,8% 

1,300 ( I  ,300) -1 00.0% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fueis & Lubricants - Non Rev Veh 0.0% 
504012 Fuels & Lubricants - Flev Veh 0.0% 
504021 Tires & Tubes 0.0% 
504161 Other Mobile Supplies 0.0% 
504191 Rev Vehicle Parts 0.0% 

Totals 0.0% 

4/1/2010 Admin - 1 100 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Administration - 11 00 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE %CHANGE 
BUDGET as of BUDGET BUDGET FYI0 BUDGET FYlO 

ACCOUNT FYI 0 02/28/2010 FYI0 PROJ BUDGET FYI0 PROJ BUDGET FY10 
,_______________________________________--------------------------------------------------------------------------------------------------------------------------------------- 

OTHER MATERIALS & SUPPLIES 
504205 Freight Out 0.0% 
50421 1 Postage & Mailing 11,800 4.387 6,581 (5.220) -44.2% 

50421 5 Printing 10.487 71 0 1,065 (9,422) -89.8 '/o 

50431 1 Office Supplies 8,790 3,153 4.730 (4,061 1 -46.2% 

504214 Promotional Items 0.0% 

50421 7 Photo SupplProcess 100 (1 00) -1 00.0% 

50431 5 Safety Supplies 0.0% 
50431 7 Cleaning Supplies 0.0% 
504409 RepairIMaint Supplies 0.0% 
504421 Non-Inventory Parts 0.0% 
50451 I Small Tools 0.0% 
50451 5 Employee Tool Replacement 0.0% 

Totals 31.177 8,250 12,375 (1 8,802) -60.3% 

UTILITIES 
50501 1 Gas & Electric 
505021 Water & Garbage 
505031 Telecommunications 

CASUALTY & LIABILITY 
50601 1 Insurance - Property 
50601 5 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 
506127 Repairs - District Prop 

0.0% 
0.0% 
0.0% 

Totals 0.0% 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

411 1201 0 Admin - 11 00 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Administration - 1100 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
5091 21 Employee Training 
5091 23 Travei 
5091 25 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
509198 Cash OveriShort 

LEASES & RENTALS 
51201 1 Facility Lease 
512061 Equipment Rentai 

PERSONNEL TOTAL 

NON-PERSONN EL TOTAL 

DEPARTMENT TOTALS 

54,450 

31,100 

84,780 
4,700 

13,200 

33,209 

3,547 

22.225 
1,776 
5.050 
1,980 

49,814 

5.321 

33.338 
2.664 
7,575 
2.970 

(4.637) 

(25,780) 

(51.443) 
(2.036) 
(5,625) 
2,970 

-8.5% 
0.0% 

-82.9% 
0.0% 

-60.7% 
-43.3% 
-42.6% 
100.0% 

0.0% 
Totals 188,230 67,787 101 -681 (86,550) -46.0% 

0.0% 
620 506 759 139 22.4% 

Totals 620 506 759 139 22.4% 

730.042 488.787 692,293 (37.750) -5.2% 

386,759 164,598 246.897 (1 39,862) -36.2% 

1,116,801 653,385 939,190 (177,612) -1 5.9% 

Admin - 11 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FY10 BUDGET RECONCILIATION ACTION 

Finance - 1200 

FRINGE BENEFITS 
50201 1 MedicareiSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
5021 01 Holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 0.0% 

11,974 
106,594 
130,921 
15,306 
4,019 
1.590 

1 1.539 
11,876 

1,932 
37,391 
9,528 
9,465 

36,769 
66,199 

5,745 

7.781 
65,971 
77,862 

8.232 
2.640 

974 
4.909 
4,938 
2,683 
6,364 
9,007 
2.351 

13,299 
50,549 
5,091 

1 1.940 
101,435 
121.153 
12.625 
4.043 
1.488 
7,364 
7,407 
2,753 
9,546 

13-51 1 
3.527 

20.803 
77,391 
7.779 

(34) 
(5.159) 
(9,768) 
(2,681) 

24 
(1 02) 

(4.176) 
(4.469) 

821 
(27,845) 

3 I 982 
(5.938) 

(1 5,966) 
11,192 
2.034 

-0.3% 
-4.8% 
-7.5% 

- 1 ? .5 yo 
0.6% 

-6.4% 
-36.2% 
-37.6% 
42.5% 

-74.5% 
41.8% 

-62.7% 
-43.4% 
16.9% 
35.4% 
0.0% 

502999 Other Fringe Benefits 6,228 3,663 5,502 (725) -1 1 .6% 
Totals 467,076 266.314 408,265 (58.81 1) -12.6% 

4/1/2010 Finance - 1200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Finance - 1200 

$ CHANGE '/o CHANGE PUBLISHED YTDACTUAL PROJECTED 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

._______________________________________---------------------------------------------------------------------------------------------------------------------------------------. 
SERVICES 

50301 1 AcctingiAudit Fees 103.000 77,879 116,819 13,819 13.4% 
503012 AdminlBank Fees 215,280 101,549 152,324 (62,957) -29.2% 
503031 Profnechnical Fees 0.0% 
503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 Pre-Employment Exams 0.0% 

5031 61 Custodial Services 0.0% 
5031 62 UniformsiLaundry 0.0% 
5031 71 Security Services 0.0% 
503221 ClassifiediLegal Ads 7.1 00 4.21 4 6.321 (779) -1 1 .O% 
503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 

503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 

100.0% 503041 Temp Help 82,030 125,710 125,710 

0.0% 
503352 Repair - Equipment 515 477 71 6 20 1 38.9% 

o.ooio 

0.0% 
503363 Haz Mat Disposal 0.0% 

Totals 325.895 266.1 49 401.889 75,994 23.396 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 61 Other Mobile Supplies 
5041 91 Rev Vehicle Parts 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

41112010 
6- 

Finance - 1200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FY10 BUDGET RECONCILIATION ACTION 

Finance - 1200 

504205 
50421 1 
50421 4 
504215 
50421 7 
50431 1 
50431 5 
5043' 7 
504409 
504421 
50451 1 
50451 5 

GTlLlTlES 
50501 1 
505021 
505031 

CASUALTY 
50601 1 
50601 5 
506021 
5061 23 
5061 27 

Freight Out 
Postage & Mailing 
Promotional Items 
Printing 
Photo Supp/Process 
Office Supplies 
Safety Supplies 
Cleaning Supplies 
RepairiMaint Supplies 
Non-Inventory Parts 
Small Tools 

106 

2,100 

8.550 

281 

265 

3.244 

422 

398 

4,866 

31 6 

(1,703) 

(3,684) 

o.oo/o 

297.6% 
0.0% 

-87 . I  '10 
o.oo/o 

-43.1% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Employee Tool Replacement 0.0% 
Totals 10.756 3,790 5.685 (5.071 ) -47.1% 

Gas & Electric 
Water & Garbage 
Telecommunications 

0.0% 
0.0% 
0.0% 

Totals 0.0% 

& LIABILITY 
Insurance - Property 121,898 53.860 80,790 (41 *108) -33.7% 
Insurance - PUPD 525,300 304.805 457,208 (68,093) -1 3.0% 
Insurance - Other 800 71 1 1,067 267 33.3% 
Settlement Costs 0.0% 
Repairs - District Prop 0.0% 

Totals 647.998 359,376 539.064 (1 08,934) -1 6.8% 

41112010 Finance - 1200 



00 
0 

00 
41112010 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Finance - 1200 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE O/o CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FY10 PROJ BUDGET FYlO PROJ BUDGET FYlO 

0.0% 

,___________________-----------------------------------------------------------------------------------------------------------------------------------------------------------. 

TAXES 
507051 Fuel Tax 
507201 Licenses & Permits 0.0% 
507999 Other Taxes 0.0% 

Totals 0.0% 

0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracUParatransit 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 
509085 Advertising - Rev prod 
5091 01 Employee Incentive Program 
509: 21 Employee Training 
5091 23 Travel 
5091 25 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
509198 Cash Over/Short 

LEASES % RENTALS 
5120' 1 Facility Lease 
512061 Equipment Sental 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

2,150 51 3 770 (1,381) -64.2% 
o.oo/o 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

500 106 159 (341 ) -68 2% 
Totals 2,650 61 9 929 (1.722) -65 .O% 

0.0% 
0.0% 

Totals 0.0% 

1-1 65.708 687,068 1,055,354 (1 10,354) -9.5% 

987.299 629,934 947,566 (39 733) -4.0% 

2.153,007 1.317.002 2,302,920 (150,087) -7.0% 

Finance - 1200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

Customer Service - 1300 

$ CHANGE O h  CHANGE PUBLISHED YTDACTUAL PROJECTED 

ACCOUNT FYI 0 02/28l2010 FYlO PROJ BUDGET FY10 PROJ BUDGET FY10 

0.0% 
0.0% 

501 021 Other Salaries 237.483 137,437 206,156 (31,328) -1 3.2% 

BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

.___________________-----------------------------------------------------------------------------------------------------------------------------------------------------------. 
LABOR 

501 01 1 Bus Operator Pay 
501 01 3 Bus Operator OT 

501 023 Other OT 5,000 374 561 (4.439) -88.8% 
Totals 242,483 137.81 1 (35,767) -14.8% 206,717 

FRINGE BENEFITS 
50201 1 MedicareISoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
502101 Holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
5021 21 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 

(380) 
(6,211) 

(30,574) 
(3,566) 

(31 7) 

(3,081 1 
(447) 
290 

(1 4,158) 
(567) 

(4.674) 
8,483 
(542 1 

(1 71) 

-13.8% 
-1 6.0% 
-33.6% 
-34.4% 
-15.8% 
-24.4% 
-5 3.4% 
-1 3.6% 
30.0% 

-79.0% 
-1 7.3% 

0.0% 
-35.7% 
24.9% 

-26.5% 
0.0% 
0.0% 

2,744 
38.796 
91,128 
10,367 
2.009 

702 
5.769 
3,297 

966 
17,918 
3,269 

13,075 
34,084 
2.043 

1,576 
21,723 
41,754 
4,534 
1,128 

354 
1,792 
1,900 
1,048 
2,507 
2,702 

5.601 
28,378 

1,001 

0 

2.364 
32.585 
60.554 
6.801 
1,692 

531 
2.688 
2,850 
1,256 
3,761 
2,702 

8,402 
42,567 

1.502 

502999 Other Fringe Benefits 185 404 606 42 1 226.9% 
Totals 226,352 1 16,402 170,859 (55.493) -24.5% 

4/1/2010 CusService - 1300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Customer Service - 1300 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE % CHANGE 

SERVICES 
50301 1 AcctingiAudit Fees 
503012 AdminiBank Fees 
503031 ProflTechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 Pre-Employment Exams 
503041 Temp help 
5031 61 Custodiai Services 
5031 62 Uniforms/Laundry 
5031 71 Security Services 
503221 ClassifiediLegal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Zsposal 

0.0% 
0.0% 

0.0% 
0.0% 
0.096 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

0.0% 

0.0% 
0.0% 
0.0% 

14.500 9,374 14,061 (439) - 3.0% 

4.000 (4,000) -100.0% 

2,100 1,218 1,827 (273) -13.0% 

Totals 20,600 10,592 15,888 (4,712) -22.9% 

MOBILE MATERIALS & SUPPLIES 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 61 Other Mobile Supplies 
504191 Rev Vehicle Parts 

Totals 0.0% 

0 4/1/2010 CusService - 7 300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Customer Service - 1300 

$ CHANGE '/o CHANGE PUBLISHED YTDACTUAL PROJECTED 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 
BUDGET as of BUDGET BUDGET FYlO BUDGET FY10 

._______________________________________---------------------------------------------------------------------------------------------------------------------------------------. 
OTHER MATERIALS &SUPPLIES 

504205 Freight Out 0.0% 

50421 4 Promotional Items 0.0% 

50421 7 Photo SuppIProcess 4,300 (4,300) -1 00.0% 
50431 1 Office Supplies 4,000 1.207 1,811 (2,190) -54.7% 
50431 5 Safety Supplies 0.0% 
50431 7 Cleaning Supplies 0.0% 
504409 ReDair/Maint Supplies 0.0% 
504421 Non-Inventory Parts 0.0% 
50451 1 Small Tools 0.0% 
504515 Employee Tool Replacement 0.0% 

50421 1 Postage & Mailing 6,000 3,024 4.536 (1,464) -24.4% 

50421 5 Printing 65,000 24,920 37,380 (27,620) -42.5% 

Totals 79,300 29,151 43,727 (35,574) -44.9% 

UTILITIES 
50501 1 Gas & Electric 
505021 Water & Garbage 
505031 Telecommunications 

0.0% 
0.0% 
O.O?/O 

Totals 0.0% 

CASUALTY & LIABILITY 
50601 1 Insurance - Property 
506015 Insurance - PUPD 0.0% 
506021 Insurance - Other 0.0% 
506123 Settlement Costs 0.0% 
506127 Repairs - District Prop 0.0% 

Totals 0.0% 

o.oo/o 

- - 
4/1/2010 CusService - 1300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Customer Service - 1300 

507999 Other Taxes 

PURCHASED TRANS. 
503406 ContractiParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 DueslSubscriptions 0.0% 
509085 Advertising - Rev Prod 0.0% 
5091 01 Employee Incentive Program 0.0% 
509121 Employee Training 0.0% 
5091 23 Travel 0.0% 
5091 25 Local Meeting Expense 0.0% 
509127 Board Director Fees 0.0% 
5091 50 Contributions 500 (500) -1 00.0% 
5091 98 Cash Over/Short 0.0% 

Totals 500 (500) -100.0% 

LEASES & RENTALS 
51201 1 Facility Lease 
51 2061 Equipment Rental 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

0.0% 
1,600 444 666 (934) -58.4% 

Totals 1,600 444 666 (934) -58.4% 

468.836 254.21 3 377,575 (91 260) -1 9.5% 

103,900 41,237 61,856 (42,045) -40.5 '/o 

572,736 295,450 439,431 (1 33,305) -2 3.3% - 41112010 

P 
CusService - 1300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Human Resources - 1400 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE '70 CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 

0.0% 
0.0% 

501 021 Other Salaries 349,386 194,142 291,213 (58.1 73) -1 6.7% 

.___________________---------------------------------------------------------------------------------------------------------------------------------------------------------- 
LABOR 

501 01 1 Bus Operator Pay 
501 01 3 Bus Operator OT 

501 023 Other OT 1.400 367 55 4 (850) -60.7% 
Totals 350.786 194.509 291,764 (59,022) -1 6.8% 

502061 
502071 
502081 
5021 01 
502 1 03 
5021 09 
5021 11 
5021 21 
50225: 
502253 
502999 

FRINGE BENEFITS 
50201 1 MedicareiSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life InsiAD8.D 
502060 State Disability Ins (SDI) 

Lona Term Disabilitv Ins 
StaG Unemploymeit Ins (SUI) 
Worker's Comp Ins 
Holiday Pay 
Floating Holiday 
Sick Leave 
Annual Leave 
Other Paid Absence 
Phys. Exams 
Driver LIC Renewal 

6,032 
55,658 
80.041 
7,654 
2,009 

888 
5,769 
7,292 

966 
18.696 
4.800 
8.906 

19.199 
30.689 

3.000 

3,527 
31,552 
48.028 
4,218 
1,210 

51 3 
2,179 
2,448 
1,080 
3,409 
4.1 01 
2,294 
6,882 

20,249 
13,605 

5,291 
47,328 
68.028 

6,327 
1,815 

770 
3.269 
3,672 
1,256 
5,114 
4.1 01 
8,906 

10,323 
30.374 
20,408 

(741 ) 
(8.330) 

(12,013) 
(1,327) 

(1 94) 
(1 19) 

(2,501) 
(3,620) 

290 
(1 3,583) 

(699) 

(8,876) 
(31 6 )  

17.408 

-12.3% 
-1 5.0% 
-15.0% 
-1 7.3% 
-9.7% 

-1 3.3% 
-43.3% 
-49.6% 
30.0% 

-72.6% 
-1 4.6% 

0.0% 
-46.2% 

-1 .O% 
580.3% 

0.0% 
0.0% 

Other Fringe Benefits 4,781 2.729 4,094 (688) -14.4% 
Totals 256.380 148,024 221,072 (35,308) -1 3.8% 

HR - 1400 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

Human Resources - 1400 

SERVICES 
50301 1 
50301 2 
503031 
503032 
503033 
503034 
503041 
5031 61 
5031 62 
503171 
503221 
503222 
503225 
503351 
503352 
503353 
503354 
503363 

AcctinglAudit Fees 
AdminlBank Fees 
Profnecnnical Fees 
Legislative Services 
Legal Services 
Pre-Employment Exams 
Temp Help 
Custodial Services 
UniformsiLaundry 
Security Services 
Classified/Legal Ads 
Legal Ads 
Graphic Services 
Repair - Bldg & lmpr 
Repair - Equipment 
8epair - Rev Vehicle 
Repair - Non Rev Vehicle 
Haz Mat Disposal 

11 5,800 

12,440 

11,000 

6.074 

8.147 
25,052 

1.186 

9.1 11 

12,221 
37.578 

1.779 

(1 06,689) 

(220) 
37,578 

(9.221) 

0.0% 
0.0% 

-92.1 '/o 
0.0% 
0.0% 

-1.876 
100.0% 

0.0% 
0.0% 
0.0% 

-83.8% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 139,240 40,459 60.689 (78,552) -56.4% 

MOBILE MATERIALS & SUPPLIES 
50401 1 
50401 2 
504021 
5041 61 
5041 91 

Fuels & Lubricants - Non Rev Veh 
Fuels & Lubricants - Rev Veh 
Tires & Tubes 0.0% 
Other Mobile Supplies 0.0% 
Rev Vehicle Parts C.O% 

Totals 0.0% 

0.0% 
0.0% 

e - 
41112010 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Human Resources - 1400 

504205 
50421 1 
50421 4 
50421 5 
5042: 7 
50431 1 
50431 5 
50431 7 
504409 
504421 
50451 1 
5045 1 5 

UTILITIES 
50501 I 
505021 
505031 

CASUALTY 
50601 1 

Freight Out 
Postage & Mailing 
Promotional Items 
Printing 
Photo SuppIProcess 
Office Supplies 
Safety Supplies 
Cleaning Supplies 
Repair/Maint Supplies 
Non-Inventory Parts 
Small Tools 

750 

200 

1,500 

61 

2,290 

840 
(75) 

92 

3,435 
(113) 

1.260 

0.0% 
-87.8% 

0.0% 
161 7.5% 
100.0% 
-1 6.0% 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Employee Tool Replacement 0.0% 
Totals 2,450 3.1 16 4,674 2,224 90.8% 

Gas & Electric 0.0% 
Water & Garbage 0.0% 
Telecommunications 0.0% 

Totals 0.0% 

& LIABILITY 
Insurance - ProDerty 

506015 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 

0.3% 
0.0% 
0.0% 
0.0% 

506127 Repairs - District Prop 0.0% 
Totals 0.0% 

4/1/2010 HR - 1400 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Human Resources - 1400 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 Dues/Subscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
509121 Employee Training 
5091 23 Travel 
5091 25 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
5091 98 Cash Over/Short 

1,270 

49,765 

250 

383 

4,569 

575 

6,854 

-54.8% 
0.0% 
0.0043 

-86.2% 
0.0% 

100.0% 
0.0% 
0.0% 
0.0% 

Totals 51,285 4,952 7,428 (43.857) -85.5% 

LEASES & RENTALS 
51201 1 Facility Lease 0.0% 
512067 Equipment Rental o.o'/o 

Totals 0.0% 

PERSONNEL TOTAL 607,166 342,533 512,836 (94.330) -1 5.5% 

-62.3% NON-PERSONNEL TOTAL 192,975 48,527 72,791 (1 20.1 85) 

DEPARTMENT TOTALS 800,140 391,059 585,625 (2 1 4,5 1 6) -26.8% 

HR - 1400 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Information Technology - 1500 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE % CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYI0 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 

0.0% 
0.0% 

.___________________---------------------------------------------------------------------------------------------------------------------------------------------------------- 
LABOR 

501 01 1 Bus Operator Pay 
501 01 3 Bus Operator OT 
501021 Other Salaries 308,786 228,429 342,644 33.858 1 1 .O% 
501 023 Other OT 2.090 2,270 3.405 1.315 62.9% 

Totals 31 0,876 230,699 346,049 35.173 11.3% 

FRINGE BENEFITS 
50201 1 
502021 
50203! 
502041 
502045 
502051 
502060 
502061 
502071 
502081 
502101 
502 1 03 
5021 09 
502? I 1 
502121 
502251 
502253 
502999 

MedicareISoc. Sec. 5.41 7 3.732 5,598 181 3.3% 
Retirement 49,983 33.040 49.560 (423) -0.8% 
Medical Ins 60,858 35,994 55,994 (4,864) -8.0% 
Dental Ins 6,350 4,028 6.042 (308) -4.9% 
Vision Ins 1,340 880 1,320 (20) -1 .5% 
Life Ins/AD&D 654 407 61 I (44) - 6.7% 
State Disability Ins (SDI) 3,846 2.146 3,219 (627) -1 6.3% 
Long Term Disability Ins 6,802 1,952 2,928 (3,874) -5 7.0% 
State Unemployment Ins (SUI) 644 794 837 193 30.0 '10 
Worker's Comp Ins 12,465 1,929 2.894 (9.572) -76.8% 
Holiday Pay 4,287 4,236 4,236 (57) -! .2% 
Floating Holiday 9,177 2,174 9.177 0.0% 

-65.4% 
Annual Leave 31,486 13,635 20,453 (1 1.033) -35.0% 
Other Paid Absence 2.680 49 74 (2.606) -97.3% 

(1 7,221) Sick Leave 17.149 3,952 5,928 

Phys. Exams 0.0% 
Driver Lic Renewal 0.0% 
Other Fringe Benefits 4,720 2,698 4,047 (673) -1 4.3% 

Totals 2!7,857 11 1,646 172,916 (44.941) -20.6% 

?Q 
-b 

4 4/1/2010 

- 
IT - 1500 



SERVICES 
50301 1 
50301 2 
503031 
503032 
503033 
503034 
503041 
503161 
5031 62 
503171 
503221 
503222 
503225 
50335 1 
503352 
503353 
503354 
503363 

AcctingiAudit Fees 
Admin/Bank Fees 
Profnechnical Fees 
Legislative Services 
Legal Services 
Pre-Employment Exams 
Temp Heip 
Custodial Services 
Uniforms/Laundry 
Security Services 
Classified/Legal Ads 
Legal Ads 
Graphic Services 
Repair - Bldg & lmpr 
Repair - Equipment 
Repair - Rev Vehicle 
Repair - Non Rev Vehicle 
Haz Mat Disposal 

52,143 

100,507 

32,964 

60,120 

49,446 

90,180 

(2.697) 

(1 0,327) 

0.0% 
0.0% 

-5.2% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

-10.3% 
0.0% 
0.0% 
0.0% 

(1 3,024) -8.5% 93,084 139,626 Totals 152.650 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fueis & Lubricants - Rev Veh 
504021 Tires & Tubes 0.0% 
5041 61 Other Mobile Supplies 
504191 Rev Vehicle Parts 0.0% 

Totals 0.0% 

0.0% 
0.0% 

0.0% 

o(L 4/1/2010 iT - 1500 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Information Technology - 1500 

504205 
50421 1 
50421 4 
50421 5 
50421 7 
50431 1 
50431 5 
50431 7 
504409 
504421 
50451 1 
504515 

UTILITIES 
50501 1 
505021 
50503: 

Freight Out 
Postage & Mailing 
Promotional Items 
Printing 
Photo SupplProcess 
Office Supplies 
Safety Supplies 
Cleaning Supplies 
Repair/Maint Suppiies 
Non-Inventory Parts 
Small Tools 

21 0 

26,300 19,346 29.01 9 

0.0% 
100.0% 

0.0% 
0.0% 
0.0% 

10.3% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Empioyee Tool Replacement 0.0% 
Totals 26.51 0 19,346 29,019 2,509 9.5% 

Gas & Electric 0.0% 
Water & Garbage 0.0% 
Telecommunications 0.0% 

Totals 0.0% 

CASUALTY Ei LIABILITY 
50601 1 Insurance - Property 
50601 5 Insurance - PYPD 
506021 Insurance - Other 
506123 Settlement Costs 

0.0% 
0.0% 
0.0% 
0.0% 

506127 Repairs - District Prop 0.0% 
Totals 0.0% 

a 4/1/2010 IT - 1500 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Information Technology - 1500 

507999 Other Taxes 0.0% 
Totals 0.0% 

0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 

MlSC EXPENSE 
50901 i DuesiSubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
509121 Employee Training 
5091 23 Travel 
5091 25 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
5091 98 Cash OvedShort 

150 

8.300 5,400 8,100 

100.0% 
0.0% 
0.0% 

0.0% 
0.0% 
0.0% 
0.0'36 

-2.4% 

0.0% 
iotais 8,450 5.400 8.100 (350) -4.1 Yo 

LEASES & RENTALS 
51201 1 Facility Lease 0.0% 
512061 Equipment Rental 0.0% 

Totals 0.0% 

PERSONNEL TOTAL 528,732 342,345 5 1 8,964 (9.768) -! .8% 

NON-PEFISONNEL TOTAL 187.61 0 11 7,830 176,745 (1 0,865) -5.8% 

DEPARTMENT TOTALS 71 6,342 460,175 695,709 (20.633) -2.9% 

4/1/2010 

0 
IT - 1500 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

District Counsel - 1700 

501 023 Other OT 270 (270) -1 00.0% 
Totals 285,682 199,124 298.686 13,004 4.6% 

FRINGE BENEFITS 
50201 1 MedicareISoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
502101 Holiday Pay 
502103 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 0.0% 

5.046 
46,559 
38,860 
4,479 
1,340 

561 
3,846 
5.996 

644 
12.465 
3,997 
7,141 

15,988 
32.937 
2,498 

3,698 
30,486 
23,878 
2,448 

880 
345 

1,610 
1,878 

840 
1,929 
3,967 

34,538 
13,473 
2,660 

5.547 
45,729 
37,878 

3.672 
1,320 

51 8 
2,415 
2.817 

840 
2,894 
3,967 
7.141 

5 !  ,807 
20,210 
3.990 

501 
(830) 
(982) 
(807) 
(20) 
(44) 

(1.431 ) 
(3.1 79) 

196 
(9.572) 

(30) 

35.81 9 
(1 2.727) 

1.492 

9.9% 
-1.8% 
-2.5% 

-1 8.0% 
-1 5% 
-7.8% 

-37.2% 
-53.0% 
30.4% 

-76.8% 
-0.8% 
0.0% 

224.0% 
-38.6% 
59.7% 

0.0% 

502999 Other Fringe Benefits 2,422 1,391 2,087 (335) -1 3.8% 
Totais 184,778 124,021 192.830 8,052 4.4% 

* 4/1/2010 District Counsel - 1700 



ACCOUNT .____-_-_--____-___----------------------------- 
SERVICES 

50301 1 AcctingiAudit Fees 
503012 AdminlBank Fees 
503031 Profnechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 ?re-Employment Exams 
503041 Temp Heip 
5031 61 Custodial Services 
5031 62 UniformsiLaundry 
5031 71 Security Services 
503221 Classified/Legal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

District Counsel - 1700 

5,000 32 

409 

48 

61 4 

(4,952) 

614 

0.0% 
0.0% 
0.0% 
0.0% 

-99.0% 
0.0% 

100.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 5.000 441 662 (4,339) -86.8% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 0.0% 
5041 61 Other Mobile Supplies 
504191 Rev Vehicle Parts 0.0% 

Totals 0.0% 

0.0% 
0.0% 

0.0% 

'T) 
4/1/2010 District Counsel - 1700 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

District Counsel - 1700 

504205 
50421 1 
50421 4 
50421 5 
50421 7 
50431 1 
50431 5 
50431 7 
504409 
504421 
50451 1 
5045 1 5 

UTILITIES 
5050 1 1 

Freight Out 
Postage & Mailing 
Promotional Items 
Printing 
Photo SuppIProcess 
Office Supplies 
Safety Supplies 
Cleaning Supplies 
Repair/Maint Supplies 
Non-Inventory Parts 
Small Tools 

800 61 8 927 127 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

15.9% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Employee Tool Replacement 0.0% 
Totals 800 61 8 927 127 15.9% 

Gas & Electric 0.0% 
505021 Water & Garbage 
505031 Teiecommunications 

CASUALTY & LIABILITY 
50601 1 Insurance - Property 
506015 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 
506127 Repairs - District Prop 

0.0% 
0.0% 

Totals 0.0% 

0.0% 
0.0% 
0.0% 
0.0% 

Totals ~~ 0.0% 

District Counsel - 1700 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

District Counsel - 1700 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MiSC EXPENSE 
50901 1 
509085 
5091 01 
509121 
5091 23 
5091 25 
5091 27 
5091 50 
5091 98 

DuesiSubscriptions 7,500 6,764 10,146 
Advertising - Rev Prod 
Employee Incentive Program 
Employee Training 5,000 2,419 3,629 
Travel 2,000 366 549 
Local Meeting Expense 
Board Director Fees 
Contributions 
Cash Over/Short 

2,646 

(1,372) 
(1,451 1 

35.3% 
0.0% 
0.0% 

-27,4% 
-72.6% 

0.0% 
0.0% 
0.0% 
0.0% 

Totals 14,500 9.549 14,324 (1 77) -1 .2% 

LEASES & RENTALS 
51201 1 Facility Lease 0.0% 
51 2061 Equipment Rental 0.0% 

Totals 0.0% 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

470,45 9 323,145 491,516 

20,300 10,608 15.91 2 

21,056 

(4.388) 

4.5% 

-21.6% 

490,759 333,753 507,428 16,668 3.4% 

District Counsel - 1700 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Risk Management - 1800 

$ CHANGE %CHANGE PUBLISHED YTD ACTUAL PROJECTED 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FY10 

o.oo/o 

._______________________________________-------------------------------------------------------------------------------------------------------------------------------------- 
LABOR 

50101 1 Bus Operator Pay 
501013 Bus Operator OT 0.0% 
501 021 Other Salaries 0.0% 
501 023 Other OT 0.0% 

Totals 0.0% 

FSINGE BENEFITS 
50201 1 
502021 
502031 
502041 
502045 
502051 
502060 
502061 
502071 
502081 
502101 
5021 03 
5021 09 
5021 11 
50212: 
502251 
502253 
502999 

MedicareiSoc. Sec. 
Retirement 
Medical Ins 
Dental Ins 
Vision Ins 
Life Ins/AD&D 
State Disability Ins (SDI) 
Long Term Disability Ins 
State Unemployment Ins (SUI) 
Worker's Comp Ins 
Holiday Pay 
Floating Holiday 
Sick Leave 
Annual Leave 
Other Paid Absence 
Phys. Exams 
Driver Lic Renewal 
Other Fringe Benefits 

Totals 

0.3% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

0 4/1/2010 Risk Mgmt - 1800 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Risk Management - 1800 

S ERVl C ES 
50301 1 AcctingIAudit Fees 
5030:2 AdminBank Fees 
503031 ProfKechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 Pre-Employment Exams 
503041 Temp Heip 
5031 61 Custodial Services 
5031 62 UniformsILaundry 
503171 Security Services 
50322: ClassifiediLegal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

0.0% 
0.0% 

50,000 6,466 9,699 (40,301) -80.6% 
0.0% 

50,000 14,256 21,384 (28.61 6) -57.2% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
o.oo/o 

0.0% 
0.0% 
0.0% 
0.0% 

Totals 100,000 20,722 31,083 (68,917) -68.9% 

MOBILE MATERIALS & SUPPLIES 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 61 Other Mobile Supplies 
5041 91 Rev Vehicle Parts 

Totals 0.0% 

Risk Mgmt - : 800 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Risk Management - 1800 
PUBLISHED YTD ACTUAL PROJECTED $ CHANGE O h  CHANGE 

BUDGET as of BUDGET BUDGET FYlO BUDGET FY10 
ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO ________________________________________-------------------------------------------------------------------------------------------------------------------------------------. 

OTHER MATERIALS &SUPPLIES 
504205 Freight Out 0.0% 
50421 1 Postage & Mailing 
504214 Promotional Items 0.0% 
50421 5 Printing 0.0% 
50421 7 Photo Supp/Process 0.0% 
50431 1 Office Supplies 0.0% 
504315 Safety Supplies 0.0% 
50431 7 Cleaning Suppiies 0.0% 
504409 RepairIMaint Supplies 0.0% 

0.0% 

504421 
50451 1 
50451 5 

UTILITIES 
50501 1 
505021 
505031 

CASUALTY 
50601 1 
50601 5 
506021 
5061 23 
5061 27 

Non-Inventory Parts 
Small Tools 

0.0% 
0.0% 

Employee Tool Replacement 0.0% 
Totals 0.0% 

Gas & Electric 0.0% 
Water & Garbage 0.0% 
Telecommunications 0.0% 

Totals 0.0% 

& LIABILITY 
Insurance - Property 
Insurance - PUPD 
Insurance - Other 
Settlement Costs 150,000 24,073 36,110 (113,891) 

0.0% 
0.0% 
0.0% 

-75.9% 
Repairs - District Prop 0.0% 

Totals 150,000 24,073 36.1 10 (1 13,891) -75.9% 

Risk Mgmt - 1800 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Risk Management - 1800 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
5090 1 1 
509085 
509101 
509121 
5091 23 
5091 25 
5091 27 
5091 50 
5091 98 

DueslSubscriptions 
Advertising - Rev Prod 
Employee Incentive Program 
Employee Training 
Travel 
Local Meeting Expense 
Board Director Fees 
Contributions 
Cash Over/Short 

LEASES & RENTAiS 
51201 ! Facility Lease 
51 2061 Equipment Rental 

PERSONNEL TOTAL 

NON-PEFISONNEL TOTAL 

DEPARTMENT TOTALS 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% Totals 

- 
Totals 0.0% 

0.0% 
n 9% 

0.0% 

250.000 44.795 67,193 (1 82,808) -73.1 '10 

250,000 44,795 67,193 (182,808) -73.1 '/o 

Risk Mgmt - 1800 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Facilities Maintenance - 2200 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE '/o CHANGE 
as of BUDGET BUDGET FYlO BUDGET FYlO BUDGET 

ACCOUNT FYI 0 0212a1201 o FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 

0.0% 
0.0% 

501021 Other Salaries 510,123 31 9,216 478.824 (31,299) -6.1% 
501 023 Other OT 32,201 29,801 44,702 12,501 38.8% 

Totals 542,324 349,017 523,526 (1 8,799) -3.5% 

._______________________________________-------------------------------------------------------------------------------------------------------------------------------------. 
LABOR 

50101 1 Bus Operator Pay 
501 01 3 Bus Operator OT 

FRINGE BENEFITS 
50201 1 MedicareISoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Workerk Comp Ins 
5021 01 Holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 0.0% 

9.01 3 
83,168 

21 1.171 
20,359 
4,354 
1,521 

12,500 
7.235 
2,093 

40,509 
7,172 

28,689 
71,119 

4.483 

4,927 
52,215 

1 14,793 
13.294 
2.640 

850 
4,628 
4.575 
2,473 
5,915 
6.669 

893 
13,300 
42,398 

8,425 

7,391 
78.323 

170,793 
19,941 
3,960 
1,275 
6,942 
6,863 
2,721 
8.873 
6,669 
1.340 

19,950 
63.597 
12,638 

(1,622) 
(4.846) 

(40,378) 
(41 8) 
(394) 
(246) 

(5.558) 
(372) 
628 

(31,637) 
(503) 

1,340 
(8,739) 
(7,522) 
8.155 

-1 8.0% 
-5.8% 

-19.1% 
-2.1 O/O 
-9.0% 

-1 6.2% 
-44.5% 
-5.1% 
30.c0/o 

-78.1 Yo 

100.0% 
-30.5% 
-1 0.6% 
181.9% 
0.0% 

-7.0% 

502999 Other Fringe Benefits 408 250 375 (33) -8.1% 
Totals 503.793 278,245 41 1,648 (92,145) - 18.3% 

?Q 
'h e a 4/1/2010 Fac Maint- 2200 



§ANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Facilities Maintenance - 2200 

SERVICES 
50301 1 Accting/Audit Fees 
503012 Admin/Bank Fees 
503031 Profflechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 Pre-Employment Exams 
503041 Temp Help 
5031 61 Custodial Services 
5031 62 UniformsiLaundry 
5031 71 Security Services 
503221 ClassifiediLegal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

17,800 

66.100 
4,700 
9,200 

91 -500 
21 8,050 

10,189 

16,774 
41.046 

1.824 
5,259 

24.31 7 
2: 3,832 

15,284 

25,161 
61,569 
2,736 
7,889 

75,000 
320,748 

(251 7) 

25,161 
(4,531 1 
(1,964) 
(1,312) 

(1 6,500) 
102,698 

0.0% 
0.0% 

- 1 4. I ?lo 

0.0% 
0.0% 
0.0% 

100.0% 
-6.9% 

-41.8% 
-1 4.3% 

0.0% 
0.0% 
0.0% 

-1 8.0% 
47.1 76 

0.0% 
0.0% 

46,000 35.817 53,726 7,726 16.8% 
Totals 453,350 349,058 562,112 108,762 24.0% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 6: Other Mobile Supplies 
504191 Rev Vehicle Parts 0.0% 

Totals 0.0% 

0.0% 
0.0% 
o.oo/o 

0.0% 

Fac Maint- 2200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Facilities Maintenance - 2200 

504205 
50421 1 
50421 4 
50421 5 
50421 7 
50431 1 
50431 5 
50431 7 
504409 
50442 1 
50451 1 
5045 1 5 

UTI LIT1 ES 

Freight Out 0.0% 
Postage & Mailing 21 32 32 100.0% 
Promotional Items 0.0% 

-1 00.0% Printing 550 (550) 
Photo SupplProcess 0.0% 
Office Supplies 3,200 635 953 (2.248) -70.2% 
Safety Supplies 6,200 3,786 5,679 (521) -8.4% 
Cleaning Supplies 33,100 19,948 29.922 (3,178) -9.6% 
RepairiMaint Supplies 57.300 25.097 37,646 (1 9,655) -34.3% 
Non-Inventory Parts 5.300 1,447 2,171 (3,130) -59.0% 
Small Tools 3.600 553 830 (2,771) -77.0% 
Employee Tool Replacement 0.0% 

Totals 109,250 51,487 77.231 (32.020) -29.3% 

50501 1 Gas & Electric 
505021 Water & Garbage 

229,212 11 6,278 185,000 (44.21 2) 
128.171 90,088 135,132 6,961 

.1 9.3% 
5.4% 

505031 Telecommunications 55,157 58,988 88,482 33,325 60.4% 
Totals 41 2,540 265.354 408,614 (3,926) -1 .O% 

CASUALTY & LIABILITY 
50601 1 
50601 5 
506021 
5061 23 
5061 27 

Insurance - Property 0.0% 
Insurance - PUPD 0.0% 
Insurance - Other 0.0% 
Settlement Costs 0.0% 
Repairs - District Prop 0.0% 

Totals o.oo/o 

3 4/112010 Fat Maint- 2200 



t)) )3 4/1/2010 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Facilities Maintenance - 2200 

27,000 16,0! 7 24,026 (2,975) -1 : .O% 
Totals 40,000 30,108 45.162 5,162 12.9% 

PURCHASED TRANS. 
503406 ContractlParatransit 0.0% 

Totais 0.0% 

MlSC EXPENSE 
50901 1 Dues/Subscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
5091 21 Employee Training 
5091 23 Travel 
509125 Local Meeting Expense 
5091 27 Board Director Fees 
5091 50 Contributions 
509198 Cash OverIShort 

LEASES & RENTALS 
5 1201 1 Facility Lease 
512061 Equipment Rental 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

495,742 404,239 51 8,867 23.1 25 4.7% 
11,540 2,670 4,005 (7,535) -65.3% 

Totals 507,282 406,909 522,872 15,590 3.1 O h  

PERSONNEL TOTAL 1.046.1 17 627,262 935,173 (1 10,943) -1 0.6% 

NON-PERSONNEL TOTAL 1,522,422 1,102.91 6 1,615.990 93,568 6.1 '10 

DEPARTMENT TOTALS 2,568,539 1,730,178 2,551,163 (1 7,375) -0.7% 

Fac Maint- 2200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

Paratransit - 3100 
PUBLISHED YTD ACTUAL PROJECTED $ CHANGE O h  CHANGE 

BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 
ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO _________________-__---------------------------------------------------------------------------------------------.------------------------------------------------------------ 

LABOR 
501 01 1 Bus Operator Pay 927,092 492.902 739,353 (1 87,739) -20.3% 
501 01 3 Bus Operator OT 124,350 97.495 146,243 21,893 17.6% 
501021 Other Salaries 
501023 Other OT 

81 2.774 451.933 677,900 (1 34.875) -1 6.6% 
74,200 50.21 5 75.323 1.123 1.5Yo 

Totals 1,938,416 1,092,545 1.638.81 8 (299,598) -15.5% 

FRINGE BENEFITS 
50201 1 MedicareiSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
50210: Holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 

29,221 
269,637 
798.61 3 

67,798 
18,755 
6,738 

53,850 
33,761 
9,016 

174,499 
56,230 
5.805 

95,491 
103,470 

14,360 
3,000 
1,000 

19,087 
149,290 
437,675 

39,142 
11,220 
3,728 

14,148 
14,356 
9,346 

106.934 
29,634 
4,351 

48,159 
106.985 

8,201 
1.008 

102 

28,631 
223.935 
667.675 
58,713 
16,830 
5.592 

21,222 
21,534 
1 1,721 

160,401 
44,451 
5.805 

72,239 
160.478 
12,302 

1,512 
153 

(590) 
(45.702) 

(1 30.938) 
(9.085) 
(1,925) 
(1,146) 

(32,628) 
(1 2,227) 

2.705 
(1 4.098) 
(1 1.779) 

(23,252) 
57.008 
(2,058) 
(1.488) 

(847) 

-2.0% 
-1 6.9% 
-1 6.4% 
-1 3.4% 
-10.3% 
-1 7.0% 
-60.6% 
-36.2% 
30.0% 
-8.1 '/o 

-20.9% 
0.0% 

-24.4% 
55.1 Yo 

-1 4.3% 
-49.6% 
-84.7% 

502999 Other Fringe Benefits 6,363 3,248 4,872 (1,491) -23.4% 
Totals 1,747.606 1.006,614 1518,064 (229.541 ) - 1 3.1 O/O 

4/1/2010 Paratransit - 31 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

Paratransit - 3100 
PUBLISHED YTD ACTUAL PROJECTED $ CHANGE % CHANGE 

BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 
ACCOUNT FYlO 021281201 0 FYlO PROJ BUDGET FY10 PROJ BUDGET FYlO ._______________________________________-------------------------------------------------------------------------------------------------------------------------------------- 

SERVICES 
50301 1 AcctinglAudit Fees 0.0% 
50301 2 AdminiBank Fees 0.0% 
503031 ProfKechnical Fees 8,000 2,190 3,285 (4,71 5) -5 8.9% 
503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 Pre-Employment Exams 0.0% 
503041 Temp Help 5,283 7,925 7,925 100.0% 
5031 61 Custodial Services 0.0% 

5031 71 Security Services 0.0% 
503221 ClassifiediLegal Ads 0.0% 
503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 

503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal o.oo/o 

Totals 199,600 1 18,465 177,698 (21,903) -1 1 .O% 

5031 62 UniformsiLaundry 3.600 495 743 (2,858) -79.4% 

0.0% 
503352 Repair - Equipment 8,000 1.710 2,565 (5,435) -67.9% 
503353 Repair - Rev Vehicle 180,000 108,787 163,181 (1 6.820) - 9.3% 

0.0% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 1,100 (1,100) -1 00.0% 
504012 Fuels & Lubricants - Rev Veh 250,000 107.735 161,603 (88,398) -35.4% 
504021 Tires & Tubes 26,000 11,957 17,936 (8,065) -31 .O% 
504161 Other Mobile Supplies 0.0% 
504191 Rev Vehicle Parts 95.000 24,030 36,045 (58,955) -62.1 Yo 

Totals 372,100 143,722 215,583 (1 5 6 5  1 7) -42. lolo 

E 4/1/2010 Paratransit - 31 00 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FY10 BUDGET RECONCILIATION ACTION 

Paratransit - 3100 

ACCOUNT ________-___-__-________________________-------------------. 
OTHER MATERIALS &SUPPLIES 

504205 Freight Out 
50421 1 Postage & Mailing 
504214 Promotional Items 
50421 5 Printing 
50421 7 Photo SuppiProcess 
50431 1 Office Supplies 
50431 5 Safetv Supplies 
50431 7 
504409 
504421 
50451 1 
5045 1 5 

UTILITIES 
50501 1 
505021 
505031 

CASU A LTY 
50601 1 
50601 5 
506021 
5061 23 
5061 27 

Cleaning supplies 
Repair/Maint Supplies 
Non-Inventory Parts 
Small Tools 

PUBLISHED 
BUDGET 

FYlO .____-___--_____-. 

5.500 

7.000 
1.600 

12,500 
1,300 

86 
3,947 

536 

PROJECTED 
BUDGET 

FYlO ___-___---_------. 

129 
5,921 

804 
1,100 440 660 

' , loo 
1,700 

$CHANGE %CHANGE 
BUDGET FYlO BUDGET FYlO 

PROJ BUDGET FYlO PROJ BUDGET FYlO ._-______---___-___-----------------------------------------. 

0.0% 

0.0% 
-1 00.0% 

(6,580) -52.6% 
(496) -38.2% 

(5,500) -1 00.0% 

(1,471) -91 .9% 
(7,000) 

(440) 

(1.100) 
(1,700) 

-40 .o% 
o.oo/o 

-100.0% 
-1 00.0% 

Employee Tool Replacement 1,000 300 450 (550) -55.0% 
Totals 32,800 5,309 7,964 (24,837) -75.7% 

Gas & Electric 0.0% 
Water & Garbage 0.0% 
Telecommunications 37,000 10,667 16.001 (21,000) -56.8% 

Totals 37,000 10.667 16,001 (21,000) -56.8% 

& LIABILITY 
Insurance - Property 
Insurance - PUPD 
insurance - Other 
Settlement Costs 

0.0% 
0.0% 
0.0% 
o.oo/o 

Repairs - District Prop 0.0% 
Totals 0.0% 

Paratransit - 31 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Paratransit - 31 00 

PURCHASED TRANS. 
503406 ContracVParatransit 250,000 21 3,473 320,210 70,210 28.j o/o 

Totals 250,000 21 3,473 320.21 0 70,210 28.1 '/o 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 0.0% 
509085 Advertising - Rev Prod 
509101 Employee Incentive Program 0.0% 
509121 Employee Training 0.0% 
5091 23 Travel 0.0% 
5091 25 Local Meeting Expense 0.0% 
509127 Board Director Fees 0.0% 
5091 50 Contributions 150 (1 50) -1 00.0% 
509198 Cash OvedShort 0.0% 

Totals 150 (1 50) -1 00.0% 

0.0% 

LEASES % RENTALS 
51201 I Facility Lease 0.0% 
512061 Equipment Rental 800 350 525 (275) -34.4% 

Totals 800 350 525 (275) -34.4% 

PERSONNEL TOTAL 3,686,022 2,099,159 3,156,882 (529.140) -1 4.4% 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

893,250 491,986 737.979 (1 55,271 ) -17.4% 

4,579,272 2,591,145 3.894,86' (684.41 1 )  -14.9% 

4/1/2010 

6 
Paratransit - 3100 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Operations - 3200 

501 023 Other OT 100,217 96,043 144,065 43,848 4 3.8% 
Totals 1.21 0,378 835,969 1,253,954 43,575 3.6% 

FRINGE BENEFITS 
50201 1 MedicareiSoc. Sec. 19.766 8,603 12.905 (6.862) -34.7% 

50204; Dental Ins 25,482 15,446 23,169 (2.31 3) -9.1 O/O 

502021 Retirement 182,396 116,514 174,771 (7.625) -4.2% 
502031 Medical Ins 266,791 157,065 239,065 (2 7,72 6) -1 0.4% 

502045 Vision Ins 6,363 4.042 6,063 (300) -4.7% 
502051 Life InsiAD&D 2,409 1,425 2,138 (272) -1 1.3% 
502060 State Disability Ins (SDI) 18,269 9.821 14,732 (3,538) -1 9.4% 
502061 Long Term Disability Ins 18,318 8.242 1 2,363 (5 1955 -32.5% 
502071 State Unemployment Ins (SUI) 3,059 3,688 3,977 9: 8 30.0% 
502081 Worker's ComD Ins 59.204 54,632 81 -948 22,744 38.4% 
5021 01 Holiday Pay 15.668 15.61 6 15,616 (52) -0.3% 

5021 09 Sick Leave 62,671 18,492 27,738 (34,933) -55.7% 
5021 11 Annual Leave 155,769 94,853 142.280 (1 3,490) -8.7% 
502121 Other Paid Absence 9,792 5.458 8,187 (1.605) -16.4% 
502251 Phys. Exams 500 61 0 91 5 41 5 83.0% 

5021 03 Floating Holiday 9,136 4,278 9,136 0.0% 

502253 Driver Lic Renewal 50 75 75 100.0% 
502999 Other Fringe Benefits 5,189 3,177 4,766 (424) -8.2% 

Totals 860,783 522,012 779.842 (80,941) -9.4% 

v3 
-J 4i1'2010 

Operations - 3200 
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4/1/2010 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FY10 BUDGET RECONCILIATION ACTION 

Operations - 3200 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE Yo CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FY10 PROJ BUDGET FYlO PROJ BUDGET FYlO .___________________---------------------------------------------------------------------------------------------------------------------------------------------------------- 
SERVICES 

50301 1 AcctingiAudit Fees 0.0% 
503012 AdminIBank Fees 0.0% 

503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 Pre-Employment Exams 0.0% 
503041 Temp Help 24,390 36,585 36,585 100.09/0 
5031 61 Custodial Services 0.0% 

503221 Classified/Legal Ads 0.0% 
503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 

503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 

503031 Profnechnical Fees 30,900 16,OI 4 24,021 (6,879) -22.3% 

5031 62 UniformsiLaundry 565 81 122 (444) -78.5% 
503171 Security Services 397,168 222,317 333,476 (63,693) -1 6.0% 

0.0% 
503352 Repair - Equipment 4,000 1,543 2.31 5 (1.686) -42.1 O/o 

0.0% 
0.0% 

503363 Haz Mat Disposal o.oo/o 

Totals 432,633 264,345 39631 8 (36,116) -8.3% 

MOBILE MATERIALS & SUPPLIES 
50401 1 
50401 2 
504021 
5041 61 
5041 91 

Fueis & Lubricants - Non Rev Veh 
Fuels & Lubricants - Rev Veh 
Tires & Tubes 
Other Mobile Supplies 
Rev Vehicle Parts 0.0% 

Totals 0.0% 

0.0% 
0.0% 
0.0% 
0.0% 

Operations - 3200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Operations - 3200 

504205 
50421 1 
50421 4 
50421 5 
50421 7 
50431 1 
50431 5 
50431 7 
504409 
504421 
50451 1 
50451 5 

UTILITIES 
50501 1 
505021 
505031 

Freight Out 
Postage & Mailing 
Promotional Items 
Printing 
Photo SuppiProcess 
Office Supplies 
Safety Supplies 
Cleaning Supplies 
Repair/Maint Supplies 
Non-Inventory Parts 
Small Tools 

900 

15,000 
3.500 

15,200 

84 

12.556 
439 

3,811 

126 

18,834 
659 

5,717 

(774) 

3,834 
(2.842) 
(9.484) 

0.0% 
-86.0% 

0.0% 
25.6% 

-81.2% 
-62.4% 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Employee Tool Replacement 0.0% 
Totals 34.600 16,890 25.335 (9.265) -26.8% 

Gas & Electric 0.0% 
Water & Garbage 0.0% 
Telecommunications 33,500 22,038 33,057 (443) -1 .3% 

Totals 33,500 22.038 33,057 (443) -1.3% 

CASUALTY & LIABILITY 
50601 1 Insurance - Property 
506015 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 

0.0% 
0.0% 
0.0% 
0.0% 

506127 Repairs - District Prop 0.0% 
Totals 0.0% 

00 

Operations - 3200 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Operations - 3200 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContractiParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
5090: 1 DuesISubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
509121 Employee Training 
5091 23 Travel 
509125 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
5091 98 Cash OverIShort 

LEASES & RENTALS 
51201 1 Facility Lease 
512061 Equipment Bental 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

26,615 18.772 28,406 1.791 6.7% 
5,000 3,315 4,973 (28) -0.6% 

Totals 31,615 22,087 33,379 1.764 5.6% 

2,071 ,161 1,357,981 2,033,795 (37,366) -1 .8% 

532,348 325,360 488,288 (44.060) -8.3% 

2,603.509 1,683,341 2,522,083 (81,426) -3.1 '10 

c) 4/1/2010 Operations - 3200 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Bus Operators - 3300 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE %CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FY10 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FY10 ._______________________________________---------------------------------------------------------------------------------.---------------------------------------------------. 
LABOR 

50101 1 Bus Operator Pay 7,212,418 4,427,361 6,641,042 (571,376) -7.9% 
501 01 3 Bus Operator OT 121  6,442 998.233 1,497.350 280.908 23.1 Yo 
501021 Other Salaries 0.0% 
501023 Other OT 0.0% 

Totals 8,428,860 5.425,594 8,138,391 (290.469) -3.4% 

FRINGE BENEFITS 
50201 : MedicareBoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
50205 1 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker’s Cornp Ins 
502101 Holiday Pay 
5021 03 Floating Holiday 
502109 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 

124,296 
I ? I  46.955 
2.087.42 1 

208,879 
53,920 
18,837 

154,807 
135,972 
25,921 

501,683 
263,759 

412,123 
690.684 

61,818 
8,000 
3,000 

75,053 
686,504 

1,122,049 
124,637 
33,794 
10,430 
67,567 
79.01 1 
31,256 

163,561 
150,188 

185,142 
589,585 

40,366 
4,474 
1,554 

1 12.580 
1.029.756 
1,748.049 

186,956 
50.691 
15,645 

101 -351 
118.5’7 
33,697 

245.342 
225,282 

277,713 
884,378 
60,549 
6.71 1 
2,331 

( 7  1.717) 
(1 17,199) 
(339,372) 

(3,229) 
(3,192) 

(53,457) 
(1 7,455) 

(21,924) . 

7.776 
(256,342) 
(38.477) 

(1 34,410) 
193.693 

(1,269) 
(1.289) 

(669) 

-9.4% 
-1 0.2% 
-16.3% 
-1 0.5% 
-6.0% 

-1 6.9% 
-34.5% 
-1 2.8% 
30.0% 

-51 . I  ‘/o 
-1 4.6% 

0.0% 
-32.6% 
28.0% 
-2.1 O/O 

-1 6.1 ‘lo 
-22.3% 

502999 Other Fringe Benefits i 3,732 7.134 10,701 (3.031) -22.1 % 
Totals 5.91 1,808 3,372.305 5,‘ 10,246 (801,562) -1 3.6% 

s - 41112010 Bus Operators - 3300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Bus Operators - 3300 

PUBLISHED YTDACTUAL PROJECTED $ CHANGE % CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FY10 ._______________________________________-------------------------------------------------------------------------------------------------------------------------------------. 
SERVICES 

50301 1 AcctingiAudit Fees 0.0% 
503012 AdminiBank Fees 0.0% 
503031 Prof/Technical Fees 0.0% 
503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 Pre-Employment Exams 0.0% 
503041 Temp Help 0.0% 
5031 61 Custodial Services 0.0% 

503171 Security Services 0.0% 
503221 ClassifiediLegal Ads 0.0% 
503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 0.0% 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 

5031 62 UniformsiLaunary 4,150 1,169 1,754 (2.397) -57.7% 

0.0% 

0.0% 
0.0% 

503363 Haz Mat Disposal 0.0% 
Totals 4,150 1,169 1,754 (2.397) -57.7% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Ven 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 61 Other Mobile Supplies 
5041 91 Rev Vehicle Parts 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

4/1/2010 Bus Operators - 3300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Bus Operators - 3300 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE O/o CHANGE 
as of BUDGET BUDGET FYlO BUDGET FYlO BUDGET 

ACCOUNT FY10 FYlO PROJ BUDGET FYlO PROJ BUDGET FY10 

OTHER MATERIALS &SUPPLIES 0.0% 

50421 1 Postage & Mailing 
0.0% 504214 Promotional Items 0.0% 

5042:7 Photo SuppiProcess 0.0% 
50431 1 Off ice Supplies 

0.0% 504315 Safety Supplies 0.0% 
50431 7 Cleaning Supplies 0.0% 
504409 RepairIMaint Supplies 0.0% 
504421 Non-Inventory Parts 0.0% 

50451 5 Employee Tool Replacement 
0.0% 

................................................................................ _o_?!?S!?_O-!-o_ ..................... ........................................................... 

504205 Freight Out 0.0% 

50421 5 Printing 0.0% 

50451 1 Small Tools 0.0% 

Totals 

UTlLlTlES 0.0% 

505021 Water & Garbage 0.0% 
50501 1 Gas & Electric 

0.0% 

0.0% 
505031 Telecommunications 

Totals 

CASUALTY & LiABlLiTY 0.0% 

506021 Insurance - Other 0.0% 
5061 23 Settlement Costs 0.0% 

50601 1 Insurance - Property 
0.0% 506015 Insurance - PUPD 0.0% 

506127 Repairs - District Prop 
0.0% Totals 

.t) 
4= 
u) 4/1/2010 Bus Operators - 3300 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Bus Operators - 3300 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 
509085 Advertising - Rev Prod 
509101 Employee Incentive Program 
5091 21 Employee Training 
5091 23 Travel 
509125 Local Meeting Expense 
509127 Board Director Fees 
509150 Contributions 
509198 Cash OveriShort 

LEASES & RENTALS 
51 201 1 Facility Lease 
512061 Equipment Rental 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

3,500 3,405 3,500 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
o.oo/o 

0.0% 
o.oo/o 

Totals 3.500 3.405 3,500 0.0% 

0.0% 
0.0% 

Totals o.oo/o 

14,340,668 8.797,899 13,248,637 (i ,092,030) -7.6Yo 

7.650 4.574 5,254 (2,397) -31.3% 

14,348,318 8,802,473 13,253,891 (1,094,427) -7.6% 

Bus Operators - 3300 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Fleet Maintenance - 4100 

501021 Other Salaries 
501023 Other OT 

2,072.437 1,305,776 1,958,664 (1 13.773) -5.5% 
\ -  

94,031 48,878 73.31 7 (20,i-i 4j -22.0% 
Totals 2.1 66,469 1,354,654 2,031,981 (1 34,488) -6.2% 

FRINGE BENEFITS 
50201 1 MedicarelSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life InslAD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
502101 tioliday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annuai Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 

36,532 
337,103 
604,278 

61,514 
14.736 
5,241 

42,308 
30.480 

7.084 
137,106 
29.071 
4,204 

1 16,283 
279.295 

18.169 
1,800 

400 

19.31 0 
272,827 
342,923 
34,415 
9,075 
2,605 

18,141 
15,833 
8,579 

49,813 
24,923 

75.742 
180,500 

12,000 
565 
119 

28.965 
31 9.241 
51 8.923 

51.623 
13,613 
3.908 

27,2:2 
23,750 

9,209 
74,720 
24.923 

4,204 
1 I3,613 
270.750 

18,000 
848 
179 

(7.567) 
(1 7.863) 
(85,355) 

(9.892) 
(1 , I  24) 
(1,334) 

(1 5,097) 
(6,731) 
2,125 

(62,387) 
(4,148) 

(2.670) 
(8,545) 

(1 69) 
(953) 
(222) 

-20.7 '/o 

-5.3% 
- 1 4.1 '10 
-16.1% 

-7.6% 
-25.4% 
-35.7% 
-22.1 O/O 
30.0% 

-45.5% 
-14.3% 
0.0% 

-2.3% 
-3.1 '/o 
-0.9% 

-52.9% 
-55.4% \ .  

502999 Other Fringe Benefits 4,882 2,353 3,530 (? ,353) -27.7% 
Totals 1,730.486 1,009,723 1,507,206 (223,280) - 1 2.9% 

41112010 OI Fleet Maint- 41 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Fleet Maintenance - 41 00 

Yo CHANGE PUBLISHED YTD ACTUAL PROJECTED $ CHANGE 
BUDGET BUDGET FYlO BUDGET FYlO BUDGET as of 

ACCOUNT FYlO 02i28i2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO .............................................................................................................................................................................. 
SERVICES 

50301 1 Accting/Audit Fees 0.0% 
503012 Admin/Bank Fees 0.0% 

503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 ?re-Employment Exams 0.0% 
503041 Temp Yelp 0.0% 
5031 61 Custodial Services 0.0% 

503171 Security Services 0.0% 

503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 68,000 29,963 44,945 

503363 Haz Mat Disuosal 0.0% 

503031 Profflechnical Fees 3.200 2,200 3,300 100 3.1% 

5031 62 Uniforms/Laundry 31 .OOO 10,075 23,000 (8,000) -25.8% 

503221 ClassifiediLegal Ads 200 325 488 288 143.8% 

0.0% 
-33.9% 

503353 Repair - Rev Vehicle 257,300 104,821 157.232 (1 00,069) -38.9% 
503354 Repair - Non Rev Vehicle 31,500 17,366 26,049 (5.451) -17.3% 

Totals 391.200 164,750 255.013 (1 36,188) -34.8% 

(23.056) 

MOBILE MATERIALS & SUPPLIES 
5040: 1 Fuels & Lubricants - Non Rev Veh 206,300 92.701 139,052 (67,249) -32.6% 
504012 Fuels & Lubricants - Rev Ven 2,995,000 831,451 3 547.1 77 (1,447,824) -48.3% 
504021 Tires & Tubes 187,000 117.912 176,868 (1 0, I 32) -5.4% 
5041 61 Other Mobile Supplies 10,300 287 431 (9.870) -95.8% 
5041 91 Rev Vehicle Parts 722.000 31 6,025 600,000 (122,000) -1 6.9% 

Totals 4,120,600 1,358,376 2,463,527 (1,657.074) -40.2% 

b- 4/1/2010 Fleet Maint- 41 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION 

Fleet Maintenance - 41 00 

$ CHANGE '/o CHANGE PUBLISHED YTD ACTUAL PROJECTED 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYlO 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO .__________________ ............................................................................................................................................. 
OTHER MATERIALS & SUPPLIES 

3.600 1,050 1,575 (2.025) -5 6.3% 504205 Freight Out 
1,300 387 581 (420) -42.0% 50421 1 Postage & Mailing 

0.0% 50421 4 Promotional Items 
50421 5 Printing 
5042: 7 Photo SuppIProcess 
50431 1 Office Supplies 
50431 5 Safety Supplies 
50431 7 Cleaning Supplies 
504409 RepairiMaint Supplies 
504421 Non-Inventory Parts 
50451 1 Small Tools 

800 (800) -100.0"/0 
400 (400) -1 00.0% 

7.400 1.847 2.771 (4,630) -62.6% 
26,000 3,379 5,069 (20,932) -80.5% 
25,000 3,133 4,700 (20,301) -81.2'10 

0.0% 
47,150 4.959 7,439 (39.7 12) -84.2% 

5.200 948 1.422 (3.778) -72.7 '/o 

1,700 690 1.035 (665) -39.1 '10 
Totals 1 18.250 16,393 24,590 (93.661) -79.2% 

50451 5 Employee Tool Replacement 

UTILITIES 
5050: 1 
505021 
505031 

CASUALTY 
50601 1 
5060 15 
50602 1 
5061 23 
5061 27 

Gas & Electric 
Water & Garbage 
Telecommunications 

& LIABILITY 
Insurance - Property 
Insurance - PUPD 
insurance - Other 
Settlement Costs 
Repairs - District Prop 

0.0% 
0.0% 

21,921 13,085 19,628 (2.294) -1 0.5% 
Totals 21,921 13.085 19,628 (2,294) -10.596 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 0.0% 

L3r) c 3 41112010 Fleet Maint- 41 00 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Fleet Maintenance - 41 00 

0.0% 
Totals 14,610 8,233 12,350 (2.261 1 -1 5.5% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 DuesISubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
509121 Employee Training 
5091 23 Travel 
509125 Local Meeting Expense 
509127 Board Director Fees 
5091 50 Contributions 
5091 98 Cash Over/Short 

LEASES & RENTALS 
51201 1 Facility Lease 
51 2061 Equipment Rental 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

1,300 558 837 (463) -35.6% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

Totals 1,300 558 837 (463) -35.6% 

0.0% 
10,300 1,470 2,205 (8,095) -78.6 '10 

Totals 10,300 1,470 2.205 (8,095) -78.6% 

3,896,955 2,364,377 3.539.1 87 (357,768) -9.2% 

4,678.1 81 1,562,865 2,778,148 (1,900,034) -40.6% 

8,575,136 3,927,242 6,317.334 (2,257,802) -26.3% 

Fleet Maint- 41 00 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

COBRA Benefits - 9001 
PUBLISHED YTD ACTUAL PROJECTED $ CHANGE '/o CHANGE 

BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 
ACCOUNT 02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _  _ _ _ _  __________________.._ E!? ____________-_____-_____________________- - ----- ........................................................ 

LABOR 
501 01 1 Bus Operator Pay 
501 01 3 Bus Operator OT 
501 021 Other Saiaries 
501 023 Other OT 0.0% 

0.0% Totals 

0.0% 
0.0% 
0.0% 

0.0% 50201 1 MedicarelSoc. Sec. 
0.0% 50202' Retirement 100.0% 

1,148 1,722 1,722 502031 Medical Ins 100.0% 
(276) (276) 

506 100.0% 
502041 Dental Ins (1 84) 

0.0% 
502045 Vision Ins 

0.0% 
502051 Life InslAD&D 

0.0% 
502060 State Disability Ins (SDI) 
502061 Long Term Disability Ins 

0.0% 502071 State Unemployment Ins (SUI) 
0.0% 
0.0% 

502081 Worker's Comp Ins 

0.0% 
502101 Holiday Pay 

0.0% 
5021 03 Floating Holiday 

0.0% 
5021 09 Sick Leave 

0.0% 
5021 11 Annual Leave 

0.0% 
502121 Other Paid Absence 

0.0% 
502251 Phys. Exams 
502253 Driver Lic Renewal 

0.0% 502999 Other Fringe Benefits 100.0% Totals 1,301 1.952 1.952 

FRINGE BENEFITS 

337 506 

41112010 COBRA- 900: 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

COBRA Benefits - 9001 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE '/o CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

FYlO 

SERVICES 
50301 1 AcctingiAudit Fees 
503012 AdrniniBank Fees 
503031 Profnechnical Fees 
503032 Legislative Services 
503033 Legai Sewices 
503034 Pre-Employment Exams 
503041 Temp Help 
5031 61 Custodial Servlces 
5031 62 UniformsiLaundry 
503! 71 Security Services 
503221 ClassifiediLegal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
o.oo/o 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% Totals 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 
5041 61 Other Mobile Supplies 
5041 91 Rev Vehicie Parts Totals 0.0% 

0 7  0 4/1/2010 COBRA- 9001 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

COBRA Benefits - 9001 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
o.oo/o 

0.0% 
0.0% 
0.0% 
0.0% 

OTHER MATERIALS &SUPPLIES 
504205 Freight Out 
50421 1 Postage & Mailing 
50421 4 Promotional Items 
50421 5 Printing 
50421 7 Photo Supp/Process 
50431 1 Office Supplies 
50431 5 Safety Supplies 
50431 7 Cleaning Supplies 
504409 Repair/Maint Supplies 
504421 Non-Inventory Parts 
50451 i Small Tools 
50451 5 Employee Tool Replacement 

Totals 

UTILITIES 
50501 1 Gas & Electric 
505021 Water & Garbage 
505031 Telecommunications 

CASUALTY & LIABILIT 
50601 ! Insurance - Property 
50601 5 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 
506127 Repairs - District Prop 

0.0% 
0.0% 
0.0% 
0.0% Totals 

0.0% 

0.0% 
0.0% 
0.0% 
0.0% 
. .  

0.0% Totais 

09 4 

2 4/1/2010 COBRA- 9001 
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SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

COBRA Benefits - 9001 

0.0% 
0.0% 
0.0% 
0.0% 

TAXES 
507051 Fuel Tax 
507201 Licenses & Permits 
507999 Other Taxes 

Totals 

0.0% 
0.0% 

PURCHASED TRANS. 
503406 ContractiParatransit 

Totals 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 
509085 
509101 
509121 
5091 23 
5091 25 
5091 27 
5091 50 
5091 98 

Advertising - Rev Prod 
Employee Incentive Program 
Employee Training 
Travel 
Local Meeting Expense 
Board Director Fees 
Contributions 
Cash OveriShort 0.0% 

0.0% Totals 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

0.0% 
0.0% 

LEASES & RENTALS 
51 201 1 Facility Lease 
512061 Equipment Rental 0.0% 

Totals 

PERSONNEL TOTAL 

NON-PERSONNEL TOTAL 

DEPARTMENT TOTALS 

1,301 1,952 1,952 100.0% 

0.0% 

1,952 100.0% 1,301 1.952 

COBRA- 9001 f3 4/1/2010 



§ANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONCILIATION ACTION - .~ 

Retired Employee Benefits - 9005 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE O h  CHANGE 

as of BUDGET BUDGET FYlO BUDGET FYlO 
02/28/2010 FYlO PROJ BUDGET FYlO PROJ BUDGET FYlO 

BUDGET 
.............................................................................. ACCOUNT FYI 0 ............................................................................... - ----------- ----- 
LABOR 

501 01 1 Bus Operator Pay 
501 01 3 Bus Operator OT 
501 021 Other Salaries 
501 023 Other OT 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% Totals 

FRINGE BENEFITS 
50201 1 MedicareiSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 Long Term Disabiiity Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
502101 Holiday Pay 
5021 03 Floating Holiday 
5021 09 Sick Leave 
5021 11 Annual Leave 
502121 Other ?aid Absence 

1,899,556 930,701 1,494,701 
97,331 

33,826 20,505 30,758 
6.463 9,695 11,817 

122.850 64,887 
(404,855) 
(25.520) 

(3,069) 
(2,123) 

0.0% 
0.0% 

-20.8 o/o 

-9.1% 
-1 8.0% 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

-21 .3% 

502251 Phys. Exams o.oo/o 

502253 Driver Lic Renewal 4 7  " 1 0  ')R 4RK (66.236) -71.7% 
502999 Other Fringe Benefits 92,400 

~ 

.,---.- - Totals 2.160.449 1 . o L ~ , - u  
,- - , I I . 4 4 3  L", I v u  

(501,801) -23.2% 10 aaa 1658648 

Retirees- 9005 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Retired Employee Benefits - 9005 

SERVICES 
50301 1 Accting/Audit Fees 
503012 Admin/Bank Fees 
503031 Profnechnical Fees 
503032 Legislative Services 
503033 Legal Services 
503034 Pre-Employment Exams 
503041 Temp Help 
5031 6: Custodial Services 
5031 62 LJniformslLaundry 
5031 71 Security Services 
503221 ClassifiediLegal Ads 
503222 Legal Ads 
503225 Graphic Services 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 
503353 Flepair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

MOBILE MATERIALS & SUPPLIES 
50401 1 
50401 2 
504021 
5041 61 
5041 91 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
o.oo/o 

0.0% Totais 

Fuels & Lubricants - Non Rev Veh 
Fuels & Lubricants - Rev Veh 
Tires & Tubes 
Other Mobile Supplies 
Rev Vehicle Parts 

0.0% 

0.0% Totals 

0.0% 
0.0% 
0.0% 
0.0% 

4/1/2010 Retirees- 9005 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

Retired Employee Benefits - 9005 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

OTHER MATERIALS &SUPPLIES 
504205 Freight Out 
50421 1 Postage & Mailing 
50421 4 Promotional Items 
50421 5 Printing 
50421 7 Photo SuppIProcess 
50431 1 Office Supplies 
50431 5 Safety Supplies 
50431 7 Cleaning Supplies 
504409 RepairiMaint Supplies 
504421 Non-Inventory Parts 
50451 1 Small Tools 
50451 5 Employee Tool Replacement Totals 0.0% 

UTILITIES 
50501 1 Gas & Eiectric 
505021 Water & Garbage 
505031 Telecommunications 

CASUALTY & LIABILIP 
50601 1 Insurance - Property 
50601 5 Insurance - PUPD 
506021 Insurance - Other 
5061 23 Settlement Costs 
506127 Repairs - District Prop 

0.0% 
0.0% 
0.0% 
0.0% Totals 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% Totals 

Retirees- 9005 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYlO BUDGET RECONClLIATION ACTION 

Retired Employee Benefits - 9005 

TAXES 0.0% 
507051 Fuel Tax 0.0% 
507201 Licenses & Permits 0.0% 
507999 Other Taxes 0.0% 

Totals 

0.0% 
PURCHASED TRANS. 

503406 ContracVParatransit Totals 0.0% 

MlSC EXPENSE 
50901 1 DuesiSubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
509121 Employee Training 
5091 23 Travel 
5091 25 Local Meeting Expense 
5091 27 Board Director Fees 
5091 50 Contributions 
509! 98 Cash OveriShort 

Totals 

0.0% 
0.0% 
o.oo/o 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

LEASES & RENTALS 0.0% 
51201 1 Facility Lease 0.0% 
512061 Equipment Rentai 0.0% 

Totals 

PERSONNEL TOTAL 2.1 60,449 1.039.999 1,658.648 (50: ,801) -23.2% 

0.0% 

-23.2% 

NON-PERSON N EL TOTAL 

DEPARTMENT TOTALS 2,160,449 1,039,999 1,658,648 (501,801) 

4/1/2010 P Retirees- 9005 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

SCCIC/COPS - 700 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE % CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYlO 

ACCOUNT FYI 0 02/28/2010 FY10 PROJ BUDGET FYlO PROJ BUDGET FYlO 

0.0% 
0.0% 

._______________________________________-------------------------------------------------------------------------------------------------------------------------------------- 
LABOR 

50101 1 Bus Operator Pay 
501 01 3 Bus Operator OT 
501 021 Other Salaries 0.0% 
501023 Other OT o.oo/o 

Totals 0.0% 

FRINGE BENEFITS 
50201 1 MedicarefSoc. Sec. 
502021 Retirement 
502031 Medical Ins 
502041 Dental Ins 
502045 Vision Ins 
502051 Life Ins/AD&D 
502060 State Disability Ins (SDI) 
502061 iong Term Disability Ins 
502071 State Unemployment Ins (SUI) 
502081 Worker's Comp Ins 
50210! Holiday Pay 
5021 03 Floating Holiday 
502109 Sick Leave 
5021 11 Annual Leave 
502121 Other Paid Absence 
502251 Phys. Exams 
502253 Driver Lic Renewal 
502999 Other Fringe Benefits 0.0% 

Totals 0.0% 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
O.C% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

SCCIC- 700 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI 0 BUDGET RECONCILIATION ACTION 

SCCIC/COPS - 700 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE '/o CHANGE 
BUDGET BUDGET FYlO BUDGET FYlO BUDGET as of 

ACCOUNT FYlO 02/28/2010 FY10 PROJ BUDGET FYlO PROJ BUDGET FYlO ._______________________________________-------------------------------------------------------------------------------------------------------------------------------------. 
SERVICES 

50301 1 AcctingIAudit Fees 250 250 250 0.0% 

503032 Legislative Services 0.0% 
503033 Legal Services 0.0% 
503034 Pre-Employment Exams 0.0% 
503041 Temp Help 0.0% 
5031 61 Custodial Services 0.0% 
5031 62 LlniformsiLaundry 0.0% 
503171 Security Services 0.0% 
503221 Classified/Legal Ads 0.0% 
503222 Legal Ads 0.0% 
503225 Graphic Services 0.0% 
503351 Repair - Bldg & lmpr 
503352 Repair - Equipment 0.0% 
503353 Repair - Rev Vehicle 
503354 Repair - Non Rev Vehicle 
503363 Haz Mat Disposal 

503012 AdminlBank Fees 50 (0) (0) (50) -1 00.7% 
0.0% 503031 Profnechnical Fees 

0.0% 

0.0% 
0.0% 
0.0% 

Totals 300 250 250 (50) -16.8% 

MOBILE MATERIALS & SUPPLIES 
50401 1 Fuels & Lubricants - Non Rev Veh 
504012 Fuels & Lubricants - Rev Veh 
504021 Tires & Tubes 0.0% 
504161 Other Mobile Supplies 0.0% 

0.0% 
Totals 0.0% 

0.0% 
0.0% 

5041 91 Rev Vehicle Parts 

4/1/2010 SCCIC- 700 



SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI0 BUDGET RECONCILIATION ACTION 

SCCIC/COPS - 700 

PUBLISHED YTD ACTUAL PROJECTED $ CHANGE Yo CHANGE 
BUDGET as of BUDGET BUDGET FYlO BUDGET FYI0 

FYI0 02/28/2010 FYI0 PROJ BUDGET FYI0 PROJ BUDGET FYlO AsGGgfiL ............................................................................................................ ---- ----- --------------------___________________. 

OTHER MATERIALS & SUPPLIES 0.0% 
504205 Freignt Out 0.0% 
50421 1 Postage & Mailing 

0.0% 50421 4 Promotional Items 0.0% 
50421 5 Printing 0.0% 
504217 Photo SupdProcess 0.0% 

50431 5 Safety Supplies 0.0% 
50431 7 Cleaning Supplies 0.0% 

504421 Non-Inventory Parts 0.0% 

50451 5 Employee Tool Replacement 
0.0% 

50431 I Office Supplies 0.0% 

504409 RepairiMalnt Supplies 0.0% 

50451 1 Small Tools 0.0% 

Totals 

UTIL!TIES 0.0% 

505021 Water & Garbage 0.0% 
50501 1 Gas & Electric 

0.0% 
505031 Telecommunications 0.0% 

Totals 

0.0% 50601 1 Insurance - Property 
0.0% 506015 Insurance - PUPD 0.0% 

506021 Insurance - Other 

0.0% 
0.0% 

CASUALTY & LIABILIV 

506123 Settlement Costs 0.0% 

5061 27 Repairs - District Prop 
Totals 

SCCIC- 700 



§ANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
FYI  0 BUDGET RECONCILIATION ACTION 

SCClC/COPS - 700 

507999 Other Taxes 0.0% 
Totals 0.0% 

PURCHASED TRANS. 
503406 ContracVParatransit 0.0% 

Totals 0.0% 

MlSC EXPENSE 
50901 1 DueslSubscriptions 
509085 Advertising - Rev Prod 
5091 01 Employee Incentive Program 
5091 21 Employee Training 
5091 23 Travel 
5091 25 Local Meeting Expense 
5091 27 Board Director Fees 
5091 50 Contributions 
5091 98 Cash OveriShort 0.0% 

Totais 0.0% 

0.0% 
0.0% 
o.oo/o 

0.0% 
0.0% 
0.0% 
0.0% 
0.0% 

LEASES & RENTALS 
5:2011 Facility Lease 0.0% 
51206: Equipment Rental 0.0% 

Totals 0.0% 

PERSONNEL TOTAL 0.0% 

NON-PERSON N E i  TOTAL 300 250 250 (50) -1 6.8% 

DEPARTMENT TOTALS 300 250 250 (50) -16.8% 

c 41112010 

0 
SCCIC- 700 



SANTA CRlJZ METROPOLITAN TRANSIT DISTRICT 

DATE: April 9,2010 

TO: Board of LXrectors 

FROM: Frank Cheng, MetroBase Prqject Manager 

SUB,JECT: CONSIDERATION OF AWARD OF CONTRACT WITH DIAMA- 
SHIELD, LLC FOR PREPARATION AND TNSTALLATION OF EPOXY 
AND SEALANT TO THE FLOOR OF THE MAINTENANCE BUILDING 
LOCATED AT 138 GOLF CLUB DRIVE FOR AN AMOUNT NOT TO 
EXCEED $130,000 AND APPROVAL OF CONTRACT CHANGE ORDER 
PROCEDURRS 

ACTION REQUlRED AT THE APRIL 9,2018 BOARD MEETING 

I. RICCOMMENDED ACTION 

11. SIJMMARY OF ISSUES 

0 A formal request for proposals was conducted to solicit proposals froin qualified 
firins. 

0 Six Grins submitted proposals for Sanla Cruz METRO's review. 

e A three-member evaluation committee comprised of Santa Cruz METRO staff 
reviewed and evaluated the proposals. 

111. DISCUSSION 

Saiita Cruz METRO requested proposals Goni qualified firms for preparation and installation of 
epoxy and sealant to the floor of the Maintenance Building located at 138 Golf Club Drive, Santa 
Cruz, CA. The floor treatment will protect the floors and make cleaning a 

On February 19, 2010, Santa C'ruz METRO Request for Proposal No. 10-23 was mailed to forty- 
iiiiic firins, was legally advertised, and a notice was posted on Santa Cruz METRO's web site. 
On March 29, 20 10, proposals were received and opened from six firms. A list of these h i s  is 
provided in Attachment A. A three-inember evaluation committee cornprised of Saiita Cruz 
METRO staff have reviewed arid evaluated the proposals. 

The evaluation committee used the following criteria as contained in the Request for Proposals: 



Board of Directors 
Board Meeting of April 9, 20 I 0 
Page 2 

~ _ _ _ _ _ _ _ _ _ - _ _ -  -- ___- -- _ _ _ _ ~ _ ~ _ _ - -  

POlNTS POSSIBLE 

20 Points 
20 Points 

___ ______- 
EVALUATION CRITERIA 

_ _ ~ - ~  -- 

~ ~ _ _ _ _ _ _ _  ~ 

1 . Qualifications of Grin ~~~ for services requested. 
2. Experience and capabilities in providing services 

and detail of the submitted Proposal. 20 Points 
5 Points 

-. 

Business Enterprise __ - Participation __ 

1 Total Points Possible 1 100 Points 

Staff is recommending that the Board of Directors approve the following contract change order 
procedures that will apply to this contract: 

1. For any change order request from the contractor that exceeds $25,000, staff will review 
and present such request to the METRO’s Board of Directors for approval. 

2. For any cliange order request froin the contractor that is $25,000 or less, approval of the 
change order will require review and approval from the following three personnel: 
METRO’S Coiistructioii Manager (Harris and Associates); 
ME‘TIlO’s Project Manager Frank Cheng; and 
Either the METRO’s General Manager or the Finance Manager. 

Staff shall report to the Hoard of Directors on all change orders processed for this contract. 

Funds in the aniount of $130,000 shall be set aside for payments made oii this contract. The 
difference from tlie project budget and Contractor’s cost proposal of $99,948.4.5 shall be used for 
any approved change orders against this contract. If additional funding is required, staff will 
returii to the Board of Directors for approval. 

The evaluation committee is reconiniending that a contract be cstablished with Diania-Shield, 
LL,C for preparation and installation of epoxy and sealant to the floor of the maintenance 
building located at 138 Golf Club Drive for an amount not to exceed $130,000. Contractor will 
provide all inaterials and services meeting all Sarita Cruz METRO speci licatioiis and 
requireinents. 

1V. FINANCIAL CONSIDERATIONS 

Funds to support contract are included in tlie MetroBase Capital Construction Funds. 

9.2 



Hoard of Directors 
Board Meeting of April 9, 201 0 
Page 3 

V. ATTACHMENTS 

Attachment A: 

Attachment B: 

List of firms that submitted a proposal and final ranking 

Contract with Diaiina-Shield, LL,C 

Prepared By: L,loyd Loiignccker, Purchasing Agent 
Date Prepared: March 30,2010 

Note: The RFP along with its Exhibits and any Addendum(s) are available for 
review at the Administration Qffice of §anta Cruz METRO or online at 
M’WW .s c rn t d . co n B 

9.3 



LIST AND FINAL RANKING OF FIRMS THAT SUBMITTED A 

PROPOSAL IN RESPONSE TO SANTA CRUZ METRO RFP NO. 18-23 

FOR PREPARATION AND INSTA1,LATION OF EPOXY AND SEALANT 

TO THE FLOOR OF THE MAINTENANCE BUILDING LOCATED AT 

138 GOLF CLUB DRIVE, SANTA CRUZ 

1. Diama-Shield, LLC of Madison Heights, MI 

2. Moreno & Associates of Sail Jose, CA 

3. R. Brothers Waterproofing, Inc. of Sail Jose, CA 

4. American Vantage Conipany of Sail Francisco, CA 

5.  Alpha Restoration and Waterproofing of So. San Francisco, CA 

5 .  Asliroii Construction and Restoration, Inc. of Mountain View, CA 



CONTRACT FOR PREPARATION AND INSTALLATION OF EPOXY AND SEALANT 
TO THE FLOOR OF THE MAINTENANCE BUILDING LOCATED AT 

I38 GOLF CLUB DRlVE, SANTA CKUZ (10-23) 

JlllS ('ON1 l l A ~ ' 1  is made cftcctivc on April 26, 2010 betiwcn tlic SAN I A  C R U /  METIiOPOI,I I AN I IIANSI 1 
i)lS I KlCl . a political dxhvision of the State of Califoinia ("Santa ('IIIL MF I 120"). and 1)IAMA-Sl IIL1,D. I LC '  
("('ontlactol"). 

1 

1.01 

1 .02 

I .03 

1 .04 

KLCITALS 

Santa Cru7 ME'l'llO's PI imary Ob,jcctive 

Santa Crur METRO is a public entity whose priniaiy objective is providing public transportation and has 
its principal office at I I O  Vernon Strcct, Santa Crw. California 95060. 

Santn Cru7 MF,I RO's Nced toi piepatation and installation of epoxy and scdant to the floor of the 
Maintcnancc lhilding located at 138 Golf Club Drive. Santa C ' iu f  

Santa C'rw M E 1  R O  has the need for preparation and installation of epoxy and scalant to the iloor of  the 
Maintcnance Building located at 138 Golf Club Drive, Sanb Cruz. In order t o  obtain these services. Santa 
C r u ~  MF,'IRO issucd a Request lo r  l'roposals, dated February 19. 2010, setting f o r t h  specifications for s~icli 
services. 'Ihe Rcquest for Proposals is atlaclied hereto and incorporated herein by relcrence as Exhibit "A". 

Contractoi 's 1'1 oposal 

Contractor is a tirinhndividual qualificd to provide preparation and installation o f  epoxy and sealant to thc 
floor of thc Maintenance Building located at 1.38 Go11 Club Drive, Santa C r w  and whose principal place of 
busincss is 3240 1 Industrial L)rive, Madison tlcights. Michigan. Pursuant to thc Request lhr  Proposals by 
Santa (11 i i ~  MIXRO. Contractor submitted a proposal f o r  prepatation and installation of eposy and scalant 
to the floor 0 1  the Maintcnance Building located at 138 Golf Club Drive. Santa Crw, which is attached 
hereto and incorporated herein by reference as Exhibit "B." 

Sclectioii of Conti 'wtoi and Intcnt 01 Contract 

On April 9. 2010 Santa Cruz MEI'RO selected Contractor as the offeror whose proposal was most 
advanlagcoiis to Santa Cru7 METRO. to providc the preparation and installation of epoxy a~.td scalant to thc 
floor of the Maintcnancc L3uildiiig located at 138 Colt Club Drive. Santa (?It17 described herein. This 
Contract is intended to fix the piovisions of  these services 

S a m  cruz M I I  120 atid contractor agrcc as follows: 

2. 

2.01 

INCOKPORA'l ED DOCUMEN'I'S AND AI'I'I,ICA131 .I< LAW 

L)ocunients Incorporated in this Contract 

The docunicrits below arc attached to this Contract and by relkrence rnade a part hereof. This is an 
intcgi atcd Conti act. 'This writing constitutcs the linal espression of the parties' contract. and it is a complete 
and exclusivc statcmciit of the provisions of that Contract, exccpt for WI ittcn aniendmcnts, if  any. made 
aftcr the datc of this Contract i n  accordance with Scction 13.1 4. 

A .  F,xhibit " A "  _ _ . ~  
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Santa Cruz Metropolitan Transit District's "Request for Proposals" dated February 19, 2010 including 
Addendum No. 1 dated March 17, 2010.  
 
B.  Exhibit "B" (Contractor's Proposal)  
 
Contractor's Proposal to Santa Cruz METRO for preparation and installation of epoxy and sealant to the 
floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz, signed by Contractor and 
dated March 22, 2010.  

 
2.02 Conflicts  

 
Where in conflict, the provisions of this writing supersede those of the above-referenced documents, 
Exhibits "A" and "B".  Where in conflict, the provisions of Exhibit "A" supercede Exhibit "B".  

 
2.03 Recitals 

 
The Recitals set forth in Article 1 are part of this Contract.  

 
3. DEFINITIONS 
 
3.01 General  

 
The terms below (or pronouns in place of them) have the following meaning in the contract:  

 
3.01.01 CONTRACT - The Contract consists of this document, the attachments incorporated herein in 

accordance with Article 2, and any written amendments made in accordance with Section 13.14.  
 
3.01.02 CONTRACTOR - The Contractor selected by Santa Cruz METRO for this project in accordance 

with the Request for Proposals issued February 19, 2010. 
 
3.01.03 CONTRACTOR'S STAFF - Employees of Contractor.  
 
3.01.04 DAYS - Calendar days.  
 
3.01.05 OFFEROR - Contractor whose proposal was accepted under the terms and conditions of the 

Request for Proposals issued February 19, 2010.  
 
3.01.06 PROVISION - Any term, agreement, covenant, condition, clause, qualification, restriction, 

reservation, or other stipulation in the contract that defines or otherwise controls, establishes, or 
limits the performance required or permitted by either party.  

 
3.01.07 SCOPE OF WORK (OR "WORK") - The entire obligation under the Contract, including, without 

limitation, all labor, equipment, materials, supplies, transportation, services, and other work 
products and expenses, express or implied, in the Contract.  

 
4. TIME OF PERFORMANCE  
 
4.01 Term  

 
The term of this Contract will be for a period not to exceed one (1) year and shall commence upon the 
issuance of the contract by Santa Cruz METRO. 

 
At the option of Santa Cruz METRO, this contract agreement may be renewed for four (4) additional one 
(1) year terms upon mutual written consent. 
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5.  COMPENSATION  
 
5.01 Terms of Payment  

 
Santa Cruz METRO shall compensate Contractor in an amount not to exceed the amounts/rates agreed 
upon by Santa Cruz METRO.  Santa Cruz METRO shall reasonably determine whether work has been 
successfully performed for purposes of payment.  Compensation shall be made within thirty (30) days of 
Santa Cruz METRO written approval of Contractor's written invoice for said work. Contractor understands 
and agrees that if he/she exceeds the $99,948.45 maximum amount payable under this contract, that it does 
so at its own risk. 

 
5.02 Invoices  

 
Contractor shall submit invoices with a purchase order number provided by Santa Cruz METRO on a 
monthly basis.  Contractor's invoices shall include detailed records showing actual time devoted, work 
accomplished, date work accomplished, personnel used, and amount billed per hour.  Expenses shall only 
be billed if allowed under the Contract.  Telephone call expenses shall show the nature of the call and 
identify location and individual called.  Said invoice records shall be kept up-to-date at all times and shall 
be available for inspection by Santa Cruz METRO (or any grantor of Santa Cruz METRO, including, 
without limitation, any State or Federal agency providing project funding or reimbursement) at any time for 
any reason upon demand for not less than four (4) years after the date of expiration or termination of the 
Contract.  Under penalty of law, Contractor represents that all amounts billed to Santa Cruz METRO are 
(1) actually incurred; (2) reasonable in amount; (3) related to this Contract; and (4) necessary for 
performance of the project.  

 
6. NOTICES  

 
All notices under this Contract shall be deemed duly given upon delivery, if delivered by hand; or three (3) 
days after posting, if sent by registered mail, receipt requested; to a party hereto at the address hereinunder 
set forth or to such other address as a party may designate by notice pursuant hereto.  

 
Santa Cruz METRO  

 
Santa Cruz Metropolitan Transit District  
110 Vernon Street 
Santa Cruz, CA 95060  
Attention:    General Manager 
     
CONTRACTOR  

 
Diama-Shield, LLC 
32401 Industrial Drive 
Madison Heights, MI 48071 
Attention: Travis Sibley, Sales Manager 
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7. AUTHORITY  
 
Each party has full power and authority to enter into and perform this Contract and the person signing this Contract 
on behalf of each has been properly authorized and empowered to enter into this Contract.  Each party further 
acknowledges that it has read this Contract, understands it, and agrees to be bound by it.  
 
 
Signed on __________________________________________  
 
 
SANTA CRUZ METRO - SANTA CRUZ METROPOLITAN TRANSIT DISTRICT  
 
 
__________________________________________________  
Leslie R. White 
General Manager  
 
 
 
CONTRACTOR – DIAMA-SHIELD, LLC 
 
 
 
By _________________________________________________  
Travis Sibley 
Sales Manager 
 
 
Approved as to Form: 
 
 
____________________________________________________  
Margaret Rose Gallagher 
District Counsel  
 
 



 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
 
 
 

Request for Proposals (RFP) 
 

For Preparation And Installation Of Epoxy And Sealant 
To The Floor Of The Maintenance Building Located At 

138 Golf Club Drive, Santa Cruz   
 

Santa Cruz METRO RFP No. 10-23 
 

 
Date Issued: February 19, 2010 

 
Proposal Deadline: 5:00 P.M., March 22, 2010 

 
 
 

 
 
 

Contents of this RFP 
 
Part I.   Instructions to Offerors 
Part II.   General Information Form 
Part III.  Specifications 
Part IV.  General Conditions 
Part V.  Contract/Agreement 
Part VI.  FTA Requirements for Non-Construction Contracts 
Part VII.  Protest Procedures 
Attachment A Phase I and II Coverage Area Drawings 
Attachment B Phase I and II Striping Area Drawings 

llongnec
Typewritten Text
EXHIBIT - A
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PART I 

 
INSTRUCTIONS TO OFFERORS  

 
 
1. GENERAL:  These instructions form a part of the contract documents and shall have the same force as any 

other portion of the contract.  Failure to comply may subject the proposal to immediate rejection. 
 
2.   OFFEROR RESPONSIBILITY:  Santa Cruz Metropolitan Transit District (Santa Cruz METRO) has made 

every attempt to provide all information needed by offerors for a thorough understanding of project terms, 
conditions, and requirements.  It is expressly understood that it is the responsibility of offerors to examine and 
evaluate the work required under this RFP and the terms and conditions under which the work is performed.  By 
submitting a proposal, Offeror represents that it has investigated and agrees to all terms and conditions of this 
RFP. 

 
3.   DELIVERY OF PROPOSALS TO SANTA CRUZ METRO:  Proposals (1 original and 4 copies) must be 

delivered to Santa Cruz METRO’s Purchasing Office, 110 Vernon Street, Santa Cruz, California, 95060 on or 
before the deadline noted in the RFP. 

 
 Any contract or purchase order entered into as a result of this RFP shall incorporate the RFP and the proposal 

submitted by successful offeror.  In the event of conflict between the proposal and any other contract document, 
the other contract document shall prevail unless specified otherwise by Santa Cruz METRO. Telephone or 
electronic proposals will not be accepted. 

 
4.   LATE PROPOSALS:  Proposals received after the date and time indicated herein shall not be accepted and 

shall be returned to the Offeror unopened. 
 
 Requests for extensions of the proposal closing date or time will not be granted.  Offerors mailing proposals 

should allow sufficient mail time to ensure timely receipt of their proposals before the deadline, as it is the 
offerors responsibility to ensure that proposals arrive before the closing time. 

 
5.   MULTIPLE PROPOSALS:  An offeror may submit more than one proposal.  At least one of the proposals shall 

be complete and comply with all requirements of this RFP.  However, additional proposals may be in 
abbreviated form, using the same format, but providing only the information that differs in any way from the 
information contained in the master proposal.  Master proposals and alternate proposals should be clearly 
labeled. 

 
6.   PARTIAL PROPOSALS:  No partial proposals shall be accepted. 
 
7.   WITHDRAWAL OR MODIFICATION OF PROPOSALS:  Proposals may not be modified after the time and 

date proposals are opened.  Proposals may be withdrawn by Offeror before proposal opening upon written 
request of the official who is authorized to act on behalf of the Offeror. 

 
8.   CHANGES TO THE RFP RECOMMENDED BY OFFERORS:  All requests for clarification or modification 

of the RFP shall be made in writing. Offerors are required to provide the value of each proposed modification 
and a brief explanation as to why the change is requested.  Value shall be defined as the cost or savings to Santa 
Cruz METRO and the advantage to Santa Cruz METRO of the proposed change. 

 
9.   ADDENDA:  Modifications to this RFP shall be made only by written addenda issued to all RFP holders of 

record.  Verbal instructions, interpretations, and changes shall not serve as official expressions of Santa Cruz 
METRO, and shall not be binding. All cost adjustments or other changes resulting from said addenda shall be 
taken into consideration by offerors and included in their proposals. 

 
10. OFFEROR'S PROPOSAL TO METRO:  Offerors are expected to thoroughly examine the scope of work and 

terms and conditions of the RFP.  Offerors' terms, conditions, and prices shall constitute a firm offer to Santa 
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Cruz METRO that cannot be withdrawn by the Offeror for ninety (90) calendar days after the closing date for 
proposals, unless a longer time period is specified by Santa Cruz METRO in the RFP.   

 
11. SINGLE OFFEROR RESPONSIBILITY:  Single Offeror responsibility is required under this RFP.  Each 

Offeror responding to this RFP must respond to all professional services and provide all materials, equipment, 
supplies, transportation, freight, special services, and other work described or otherwise required herein. 

 
12. EXPERIENCE AND QUALIFICATIONS:  Offeror may be required upon request of Santa Cruz METRO to 

substantiate that Offeror and its proposed subcontractors have the skill, experience, licenses, necessary 
facilities, and financial resources to perform the contract in a satisfactory manner and within the required time. 

 
13. SUBCONTRACTING:  The requirement for single-point responsibility does not prohibit subcontracts or joint 

ventures provided that the single successful Offeror assumes the following responsibilities:  (1) serves as the 
sole general contractor with Santa Cruz METRO;  (2) assumes full responsibility for the performance of all its 
subcontractors, joint venturers, and other agents;  (3) provides the sole point of contact for all activities through 
a single individual designated as project manager;  (4) submits information with its proposal documenting the 
financial standing and business history of each subcontractor or joint venturer; and, (5) submits copies of all 
subcontracts and other agreements proposed to document such arrangement. 

 
 Without limiting the foregoing, any such legal documents submitted under item "5" above must (a) make Santa 

Cruz METRO a third-party beneficiary thereunder;  (b) grant to Santa Cruz METRO the right to receive notice 
of and cure any default by the successful offeror under the document; and (c) pass through to Santa Cruz 
METRO any and all warranties and indemnities provided or offered by the subcontractor or similar party. 

 
14. EVALUATION CRITERIA AND AWARD OF CONTRACT:  The award of the contract will be made to the 

responsible Offeror whose proposal is most advantageous to Santa Cruz METRO.  Specific evaluation criteria 
are identified in the Specifications section of the RFP. 

 
15.  SANTA CRUZ METRO'S PREROGATIVE:  Santa Cruz METRO reserves the right to contract with any single 

firm or joint venture responding to this RFP (without performing interviews), based solely upon its evaluation 
and judgment of the firm or joint venture in accordance with the evaluation criteria.  This RFP does not commit 
Santa Cruz METRO to negotiate a contract, nor does it obligate Santa Cruz METRO to pay for any costs 
incurred in preparation and submission of proposals or in submission of a contract. 

 
 Santa Cruz METRO reserves and holds at its discretion the following rights and options in addition to any 

others provided by the Public Utility Code, Section 98000 and the Public Contract Code:  (1) to reject any or all 
of the proposals;  (2) to issue subsequent requests for proposals;  (3) to elect to cancel the entire request for 
proposals;  (4) to waive minor informalities and irregularities in proposals received;  (5) to enter into a contract 
with any combination of one or more prime contractors, subcontractors, or service providers;  (6) to approve or 
disapprove the use of proposed subcontractors and substitute subcontractors;  (7) to negotiate with any, all, or 
none of the respondents to the RFP. 

 
16. EXECUTION OF CONTRACT:  The final contract shall be executed by the successful offeror and returned to 

Santa Cruz METRO Administrative Office no later than ten (10) calendar days after the date of notification of 
award by Santa Cruz METRO.  All required bonds and insurance certificates shall also be submitted by this 
deadline.  In the event successful offeror does not submit any or all of the aforementioned documents on or 
before the required deadline, Santa Cruz METRO may award the contract to another offeror; in such event, 
Santa Cruz METRO shall have no liability and said party shall have no remedy of any kind against Santa Cruz 
METRO. 

 
17. DISADVANTAGED BUSINESS ENTERPRISES:  The Board of Directors of Santa Cruz METRO has adopted 

a Disadvantaged Business Enterprise Policy to promote the participation of disadvantaged business enterprises 
(DBE) in all areas of Santa Cruz METRO contracting to the maximum extent practicable. Consistent with the 
DBE Policy, the successful offeror selected for this project shall take all necessary and reasonable steps to 
ensure that DBE firms have the maximum practicable opportunity to participate in the performance of this 
project and any subcontracting opportunities thereof. 
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18. NONDISCRIMINATION:  Santa Cruz METRO will not discriminate with regard to race, color, creed, 

ancestry, national origin, religion, sex, sexual preference, marital status, age, medical condition or disability in 
the consideration for award of contract.  

 
19. PUBLIC RECORDS ACT: 
 

A. Responses to this IFB shall be subject to the provisions of the California Public Records Act (Government 
Code Sections §6250 et. seq.). 

B. The Bidder may label information as “Trade Secret”, “Confidential” or “Proprietary”.  Santa Cruz METRO 
will not advise as to the nature or content of documents entitled to protection from disclosure under the 
California Public Records Act.  Santa Cruz METRO will use its best efforts to inform the Contractor of any 
request for any documents provided by the Bidder to Santa Cruz METRO marked “Trade Secret”, 
“Confidential”, or “Proprietary”.  However, it is incumbent on the Contractor to assert any rights to 
confidentiality and to seek and obtain a court order prohibiting the release of such information. 

C. Under no circumstances, will Santa Cruz METRO be responsible or liable to the Bidder or any other party 
for the disclosure of any such labeled information, whether the disclosure is required by law or a court 
order or occurs through inadvertence, mistake, or negligence on the part of Santa Cruz METRO or its 
officers, employees, agents, and/or Contractors. 

D. The Bidder, at its sole expense and risk, shall be responsible for prosecuting or defending any action 
concerning the information contained in the IFB and shall hold Santa Cruz METRO harmless from all costs 
and expenses, including attorney’s fees, in connection with such actions. 

 
20. BOND REQUIREMENTS: 

 
A. Proposal Security 
 

1. All proposals must be accompanied by proposer security in an amount not less than ten 
percent (10%) of the Total Contract Price, payable to Santa Cruz METRO. The 
Proposer’s Security must be in the form of cash, a cashier’s check, a certified check, or a 
Proposer’s Bond or a combination thereof.  In submitting a proposal, it is understood and 
agreed by Proposer that the right is reserved by Santa Cruz METRO to reject any and all 
proposals, or part of any proposal, and it is agreed that the proposal may not be 
withdrawn for a period of sixty (60) days subsequent to the opening of the proposals, 
without the written consent of Santa Cruz METRO. 

 
2. It is also understood and agreed that if the undersigned proposer should withdraw any 

part or all of his/her proposal within sixty (60) days after the proposal opening without 
the written consent of Santa Cruz METRO, shall refuse or be unable to enter into this 
Contract, as provided herein, or refuse or be unable to furnish adequate and acceptable 
Performance Bonds and Labor and Material Payment Bonds, as provided herein or refuse 
or be unable to furnish adequate and acceptable insurance, as provided herein, he/she 
shall forfeit his proposal security to the extent of Santa Cruz METRO’s damages 
occasioned by such withdrawal, or refusal or inability to enter into an agreement, or 
provide the required security therefore.   

 
3. It is further understood and agreed that to the extent the defaulting proposer’s proposal 

security, certified check, cashier’s check, treasurer’s check, and/or official bank check 
(excluding any income generated thereby which has been retained by Santa Cruz 
METRO as provided shall prove inadequate to fully recompense Santa Cruz METRO for 
the damages occasioned by default, then the undersigned proposer agrees to indemnify 
Santa Cruz METRO and pay over to Santa Cruz METRO the difference between the 
proposal security and Santa Cruz METRO’s total damages, so as to make Santa Cruz 
METRO whole. 
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4. The proposal security must be issued by a fully qualified surety company acceptable to 
Santa Cruz METRO and listed as a company currently authorized under 31 Code of 
Federal Regulations (CFR), Part 223 as possessing a Certificate of Authority as described 
thereunder and , listed as a company possessing the authority to issue surety bonds in the 
State of California. Proposer’s securities will be held until the Contract has been fully 
executed, after which all Proposer’s securities, except any Proposer’s securities which 
have been forfeited, will be returned to the respective Proposer as soon as practicable but 
in no event beyond sixty days from the award of the contract. 

 
B. Payment Bond 

 
A payment bond shall be executed within ten working days after the signing of a Contract in an 
amount not less than one hundred percent (100%) of the Contract price.  The payment bond shall 
provide Santa Cruz METRO with security for Contractor’s full payment to all subcontractors for costs 
of materials, equipment, supplies, and labor furnished in the course of performance of the Contract. 

 
C. Performance Bond 

 
A performance bond shall be executed within ten working days after the signing of a Contract in an 
amount not less than one hundred percent (100%) of the Contract price. The performance bond shall 
guarantee the Contractor’s faithful performance of the Contract in compliance with all terms, 
conditions and requirements specified in the Contract documents. 
 

 
ADDITIONAL INSTRUCTIONS TO OFFERORS ARE SET FORTH IN  

OTHER SECTIONS OF THIS REQUEST FOR PROPOSALS 
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PART II 

 
GENERAL INFORMATION FORM  

 
FOR PREPARATION AND INSTALLATION OF EPOXY AND SEALANT TO THE FLOOR OF  

THE MAINTENANCE BUILDING LOCATED AT 138 GOLF CLUB DRIVE, SANTA CRUZ  
 

RFP No. 10-23 
(To be completed by the offeror and placed at the front of your proposal) 

 
 
______________________________________           __________________________________  
Legal Name of Firm                                                                   Date 
 
______________________________________________________________________________  
Firm's Address  
 
____________________________________           ____________________________________  
Telephone Number                                                                 FAX Number  
 
______________________________________________________________________________  
Type of Organization (Partnership, Corporation, etc.)   Tax ID Number 

 
Offeror understands and agrees that, by his/her signature, if awarded the contract for the project, he/she is entering into a contract 
with Santa Cruz METRO that incorporates the terms and conditions of the entire Request for Proposals package, including the 
General Conditions section of the Request for Proposals. Offeror understands that this proposal constitutes a firm offer to Santa 
Cruz METRO that cannot be withdrawn for ninety (90) calendar days from the date of the deadline for receipt of proposals.  If 
awarded the contract, offeror agrees to deliver to Santa Cruz METRO the required insurance certificates within ten (10) calendar 
days of the Notice of Award. 
 
 
______________________________________________________________________________  
Signature of Authorized Principal  
 
______________________________________________________________________________  
Name of Principal-in-Charge and Title  
 
______________________________________________________________________________  
Name of Project Manager and Title  
 
______________________________________________________________________________  
Name, Title, Email Address and Phone Number of Person To Whom Correspondence Should be Directed  
 
______________________________________________________________________________  
Addresses Where Correspondence Should Be Sent  
 
______________________________________________________________________________  
Areas of Responsibility of Prime Contractor  
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Listing of major sub consultants proposed (if applicable), their phone numbers, and areas of responsibility 
(indicate which firms are DBE's): 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________  
 
______________________________________________________________________________ 



  

II-3 

CERTIFICATION OF PROPOSED CONTRACTOR REGARDING DEBARMENT, 
SUSPENSION AND OTHER INELIGIBILITY AND VOLUNTARY EXCLUSION 

 
 
 
(Contractor)    certifies to the best of its knowledge and 
belief, that it and its principals: 
 
Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from 
covered transactions by any Federal department or agency; 
 
Have not within a three year period preceding this proposal been convicted of or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or 
performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal 
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements or receiving stolen property; 
 
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or 
local) with commission of any of the offenses enumerated in paragraph (2) of this certification; and 
 
Have not within a three year period preceding this proposal had one or more public transactions (Federal, State or 
local) terminated for cause or default.  
 
If the Proposed Subcontractor is unable to certify to any of the statements in this certification, it shall attach an 
explanation to this certification.  
 
 
(Contractor) _______________________, CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY 
OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND 
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET. SEQ. ARE APPLICABLE 
THERETO.  
 
 
  
 Signature and Title of Authorized Official 
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LOBBYING CERTIFICATION 
(Only for Contracts above $100,000) 

 
Lobbying Certification for Contracts Grants, Loans and Cooperative Agreements (Pursuant to 49 CFR Part 20, 
Appendix A) 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal Contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
Contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal Contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, “Disclosure Form to 
Report Lobbying,” in accordance with its instructions and as amended by “Government wide Guidance for New 
Restrictions on Lobbying,” 61 Fed. Reg. 1413 (1/19/96). 
 
(3) The undersigned shall require that the language of this certification be included in the award documents for 
all sub awards at all tiers (including subcontracts, sub grants, and Contracts under grants, loans, and cooperative 
agreements) and that all sub recipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed 
by 31 U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 
 
The Bidder/Offeror certifies or affirms the truthfulness and accuracy of each statement of its certification and 
disclosure, if any. In addition, the Bidder/Offeror understands and agrees that the provisions of 31 U.S.C. A 3801, 
et. seq. apply to this certification and disclosure, if any. 
 
 
Firm Name ____________________________________________________________________  
 
Signature of Authorized Official ___________________________________________________  
 
Name and Title of Authorized Official _______________________________________________ 
 
Date      
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BUY AMERICA PROVISION  
(Only for Contracts above $100,000) 

 
 
This procurement is subject to the Federal Transit Administration Buy America Requirements in 49 CFR part 661. 
  
A Buy American Certificate, as per attached format, must be completed and submitted with the proposal.  A 
proposal which does not include the certificate will be considered non-responsive.  
 
A false certification is a criminal act in violation of 18 U.S.C. 1001. Should this procurement be investigated, the 
successful bidder/proposer has the burden of proof to establish that it is in compliance. 
 
A waiver from the Buy America Provision may be sought by SCMTD if grounds for the waiver exist. 
 
Section 165(a) of the Surface Transportation Act of 1982 permits FTA participation on this contract only if steel and 
manufactured products used in the contract are produced in the United States. 
 
 

BUY AMERICA CERTIFICATE 
 
The bidder hereby certifies that it will comply with the requirements of Section 165(a) or (b) (3) of the Surface 
Transportation Assistance Act of 1982, and the applicable regulations in 49 CFR Part 661. 
 
Date:  ______________________________________________________________ 
 
Signature: ______________________________________________________________ 
 
Company Name: ______________________________________________________________ 
 
Title:  ______________________________________________________________ 
 

OR 
 
The bidder hereby certifies that it cannot comply with the requirements of Section 165(a) or (b) (3) of the Surface 
Transportation Act of 1982, but may qualify for an exception to the requirement pursuant to Section 165(b)(2) or 
(b)(4) of the Surface Transportation Assistance Act of 1982, as amended, and regulations in 49 CFR 661.7. 
 
Date:  ______________________________________________________________ 
 
Signature: ______________________________________________________________ 
 
Company Name: ______________________________________________________________ 
 
Title:  ______________________________________________________________ 
 



CONTRACTOR DBE INFORMATION 
 

 

CONTRACTOR’S NAME      CONTRACTOR’S ADDRESS         
DBE GOAL FROM CONTRACT                      %         ______________ 
FED. NO.         
COUNTY        PROPOSAL AMOUNT $         
AGENCY        PROPOSAL OPENING DATE         
CONTRACT NO.       DATE OF DBE CERTIFICATION        

SOURCE **           
 
This information must be submitted during the initial negotiations with Santa Cruz METRO.  By submitting a proposal, offeror certifies that he/she is in compliance with Santa Cruz 
METRO’s policy.  Failure to submit the required DBE information by the time specified will be grounds for finding the proposal non-responsive. 
                   
 

 
CONTRACT 

ITEM NO. 

ITEM OF WORK AND DESCRIPTION OF  
WORK OR SERVICES TO BE SUBCONTRACTED 

OR MATERIALS TO BE PROVIDED * 

 
CERTIFICATION 
FILE NUMBER 

 
NAME OF DBE 

DOLLAR 
AMOUNT 
DBE *** 

PERCENT 
DBE 

                   
 
 
 
 
 
 
 
 
 

   TOTAL CLAIMED DBE  
PARTICIPATION 

 
$    

 
 % 

                   
 
 
                   
SIGNATURE OF CONTRACTOR         DATE 
 
AREA CODE/TELEPHONE        (Detach from proposal if DBE information is not submitted with proposal.) 
 
* If 100% of item is not to be performed or furnished by DBE, describe exact portion, including plan location of work to be performed, of item to be performed or furnished by 

DBE. 
** DBE’s must be certified on the date proposals are opened. 
*** Credit for a DBE supplier who is not a manufacturer is limited to 60% of the amount paid to the supplier. 
 
NOTE: Disadvantaged business must renew their certification annually by submitting certification questionnaires in advance of expiration of current certification.  Those not on a current 

list cannot be considered as certified. 
 
 
 
                   



CONTRACTOR DBE INFORMATION 
 

 

 
 

CONTRACT 
ITEM NO. 

ITEM OF WORK AND DESCRIPTION OF  
WORK OR SERVICES TO BE SUBCONTRACTED 

OR MATERIALS TO BE PROVIDED * 

 
CERTIFICATION 
FILE NUMBER 

 
NAME OF DBE 

DOLLAR 
AMOUNT 
DBE *** 

PERCENT 
DBE 

                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   TOTAL CLAIMED DBE  
PARTICIPATION 

 
$    

 
 % 
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PART III  
 

SPECIFICATIONS FOR PREPARATION AND INSTALLATION OF EPOXY AND SEALANT TO THE 
FLOOR OF THE MAINTENANCE BUILDING LOCATED AT 138 GOLF CLUB DRIVE, SANTA CRUZ 

 
 
1.  INTRODUCTION 
 
The Santa Cruz Metropolitan Transit District (Santa Cruz METRO) is requesting proposals from qualified firms to 
undertake the following activities related to preparation and installation of epoxy and sealant to the floor of the 
Maintenance Building located at 138 Golf Club Drive, Santa Cruz, CA.  
 
2.  BACKGROUND 
 
Santa Cruz METRO’s Fleet Maintenance Facility is located at 138 Golf Club Drive, Santa Cruz, CA. Santa Cruz 
METRO is currently occupying half of the building and is awaiting completion of construction of the second half of 
the building.  Once the second half of the building is available, the successful contractor will be able to commence 
the epoxy and sealant work described below.  
 
3.  SCOPE OF WORK 
 
The project is split in two phases.  Project will consists of bead blasting, grinding existing concrete, and applying 
epoxy, sand, and sealant at 138 Golf Club Drive, Santa Cruz as per specifications, terms, and conditions contained in 
this RFP and attached drawings. 
 
Phase 1 - The work consists of bead blasting, grinding existing concrete, applying one coat of approved epoxy, 
broadcasting corresponding mesh sieve size sand into the wet material, applying 2nd coat of approved epoxy with 
the sand, curing, and applying an approved urethane sealant coat.  
 

1. Bead blasting floor. 
2. Grinding existing floor concrete. 
3. Applying first coat of  approved epoxy. 
4. Broadcasting corresponding grade mesh sieve size sand into wet material depending on area. 

a. Overall area will require a fine grade of 30 mesh sieve size sand. 
b. The chassis wash area will require a medium grade of 10 mesh sieve size sand. 

5. Applying second coat of approved epoxy with the sand. 
6. Curing. 
7. Reflective striping of bays and walkways per layout (4” wide and 34” separation between lines). 
8. Applying coat of approved urethane sealant. 

 
Phase 2 - Santa Cruz METRO will relocate fleet operations into Phase 1-newly applied epoxy and sealant floor.  
The work for Phase 2 consists of bead blasting, cleaning any spills, grinding existing concrete, applying one coat of 
approved epoxy, broadcasting a fine grade of 30 mesh sieve size sand into the wet material, applying 2nd coat of 
approved epoxy with the sand, curing, and applying an approved urethane sealant coat.  
 

1. Bead blasting floor. 
2. Cleaning any spills on floor. 
3. Grinding existing floor concrete.  
4. Applying first coat of approved epoxy. 
5. Broadcasting a fine grade of 30 mesh sieve size sand into wet material. 
6. Applying second coat of approved epoxy with the sand. 
7. Curing. 
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8. Reflective striping of bays and walkways per layout (4” wide and 34” separation between lines). 
9. Applying coat of approved urethane sealant. 

 
The following show the approximate square footage of each phase: 
 

Phase 1 12,564 sq ft 
Chassis Wash Room 1,196 sq ft 
  
Phase 2 10,826 sq ft 
Stair Room 289 sq ft 
Pit Area 1000 sq ft 
  
TOTAL: 25,875 sq ft 

 
Contractor is to provide submittals for owner approval for the following items: 
 

1. Reflective striping color -  International Safety Yellow.  
2. Epoxy or approved equal. 
3. Urethane sealant or approved equal. 

 
4. PROPOSER’S MINIMUM QUALIFICATIONS 

 
General Qualifications: 
 

4.1 The Proposer shall have a minimum of five (5) years experience in epoxy floor sealing as required in this RFP. 
 

4.2 The Proposer or Proposer’s subcontractors must possess all permits, licenses and certificates required or 
necessary for the performance of the Services set forth in this RFP.  Neither the Proposer nor any of the 
Proposer’s subcontractors shall have had any such permit, license or certificate suspended or revoked during the 
12 month period prior to submittal of their proposal. 

 
5. EVALUATION OF PROPOSALS 
 
5.1 Evaluation Criteria:  The following criteria will be used to evaluate proposals: 
 

EVALUATION CRITERIA POINTS POSSIBLE 

1. Qualifications of firm for services requested. 20 Points 
2. Experience and capabilities in providing services requested including  
    references. 

20 Points 

3. Cost Proposal  35 Points 
4. Completeness and detail of the submitted Proposal. 20 Points 
5. Disadvantaged Business Enterprise Participation 5 Points 

Total Points Possible 100 Points 
 
5.2  Evaluation Procedure: An Evaluation Committee, comprised of Santa Cruz METRO staff, will review and 

evaluate all proposals submitted according to the evaluation criteria provide in this RFP.  
 
5.3 Award: When the Evaluation Committee  has completed its work, negotiations will be conducted for the 

extent of services to be rendered and for the method of compensation. Because Santa Cruz METRO may 
award without conducting negotiations, the proposal submitted shall contain the Proposer’s most favorable 
terms and conditions. Final approval will be requested at the Santa Cruz METRO Board of Directors meeting 
on April 23, 2010. 

 
6.  PREVAILING WAGE REQUIREMENTS 
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Pursuant to appropriate Sections of the Labor Code of the State of California, the Director of the California 
Department of Industrial Relations has ascertained the general prevailing rate of wages (which rate includes 
employer payments for health and welfare, vacation, pension, and similar purposes) for those classifications 
applicable to the services to be performed under this Agreement, for straight time, overtime, Saturday, 
Sunday and holiday work. Said prevailing wage rates have been adopted by Santa Cruz METRO Board of 
Directors and are incorporated herein by reference. These wage rates are available through the California 
State Department of Industrial Relations, http://www.dir.ca.gov. The Contractor shall post a copy of the 
prevailing wage rates at the jobsite or material staging area. 

 
Workmen employed in the work must be paid at the rates at least equal to the prevailing wage rates as 
adopted. If Contractor uses a craft or classification not shown on the prevailing wage determinations, 
Contractor may be required to pay the wage rate of that craft or classification most closely related to it as 
shown in the general determinations effective at the time of Contract award. 
 
In the performance of the services specified in this Contract, the Contractor and all Sub Contractors shall be 
responsible for compliance with California Labor Code Sections 1776 (Payroll records, retention, inspection, 
noncompliance penalties, rules and regulations) and 1777.5 (Employment of registered apprentices, wages, 
standards, number, apprenticeable craft or trade, exemptions, contributions). 
 
This Contract is also subject to Federal requirements for payment of prevailing wages as determined by the 
Secretary of Labor. Where there are differences in the rates, the higher rate shall apply.  

 
7.  PROPOSAL CONTENT 
 
7.1  General Information: Complete the attached General Information Form (Part II), and place in the front of 

all proposals submitted. 
 

7.2  Qualifications of Firm: This section shall include a brief description of the firm’s size as well as the local 
organizational structure. Include a discussion on the firm’s financial stability, capacity and resources. 
Additionally, this section shall include a listing of any lawsuit or litigation and the result of that action 
resulting from (a) any public project undertaken by the Proposer or by its subcontractors where litigation is 
still pending or has occurred within the last five years or (b) any type of project where claims or settlements 
were paid by the Contractor or its insurers within the last five years. 

 
7.3  Experience of the Firm:  This section shall include:  
 

 A description of the Proposer’s experience and capability in the type of work covered in SCOPE OF 
WORK. 

 Resumes of Key Personnel and staff to be assigned to this project. 
 Proposed Organizational Chart of key personnel and staff to be assigned to this project. 
 A list of at least three client references for whom the Proposer provided similar services within the 

past three years with contact names and addresses. 
 
7.4 Cost Proposal: This section shall include the Proposer’s price for performing the services discussed in the 

scope of work. Proposals in which the costs do not reflect a reasonable relationship to the work to be 
conducted may be viewed as failing to comprehend the requirements of the scope of work, and, therefore, 
cause the proposal to be rejected as being non-responsive.  

 
7.5 Disadvantage Business Enterprise (DBE) Participation: The extend to which the firm’s intended use of 

DBE Subcontractors or is itself a certified DBE firm (Reference DBE form Part II).  
 
7.6  Exceptions to the RFP:  This section shall include any exceptions the Proposer has taken to this RFP.  If no 

exceptions are taken, proposer shall so state on their submitted proposal.  
 
7.7   Federal Forms:   
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7.7.1  Certification of Restrictions on Lobbying (Part II):   Complete this form and include with all 

copies of the proposal. 
7.7.2 Certification of Debarment (Part II):Complete this form and include with all copies of the 

proposal. 
 
8.  SAFETY REQUIREMENTS 
 
8.1 All work shall be performed in strict accordance with METRO, OSHA, and Cal-OSHA safety procedures.  The 

contractor agrees to comply fully with all current, and subsequently revised procedures or requirements.  All 
contractor personnel shall be fully qualified and trained to operate the contractor’s equipment and be 
knowledgeable in safe operating practices regarding hazardous and non-hazardous waste operations.  The 
contractor, who accepts full responsibility for its maintenance and use, shall furnish safety equipment required 
by METRO.   
 

8.2 The Contractor agrees to perform its obligations hereunder in a safe and efficient manner, using good operating 
practices.  The Contractor’s vehicles, equipment, and practices used hereunder shall meet without limitation all 
DOT, EPA, DTSC, and CHP requirements. 
 

8.3 All equipment furnished by the contractor shall be in a good state of repair/condition and of a type and design 
that will permit safe and efficient operation and shall be in accordance with all state and federal rules and 
regulations pertaining to such equipment.   
 

8.4 The Contractor will post and maintain all signs, notices, barricades, and other safeguards required by law, 
ordinance, or good judgment.  The Contractor shall bear full responsibility for the protection and safety of 
public, personnel, materials, and surfaces in the vicinity of the work being performed.   

 
9. WARRANTY 
 
All work performed and materials provided shall be warranted for 5 years for workmanship and 10 years for 
materials. 
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PART IV 
 

GENERAL CONDITIONS TO THE CONTRACT  
 
 
1.  GENERAL PROVISIONS  
 
1.01 Governing Law & Compliance with All Laws 

 
This Contract is governed by and construed in accordance with the laws of California.  Each party will 
perform its obligations hereunder in accordance with all applicable laws, rules, and regulations now or 
hereafter in effect. Contractor shall ensure throughout the terms of this Agreement that all federal, state and 
local laws and requirements are met including any requirements Santa Cruz METRO is obligated to 
perform because of receipt of grant funding. Contractor shall also be required to fulfill its obligation as a 
federal and/or state and/or local sub-recipient of grant funding.  

 
1.02  Right to Modify Contract  

 
Santa Cruz METRO may extend the term of this Contract, expand the Scope of Work, or otherwise amend 
the Contract.  Any such extension, expansion or amendment shall be effective only upon written agreement 
of the parties in accordance with Section 13.14.  

 
2.  TERMINATION  
 
2.01  Termination for Convenience  
 

2.01.01 The performance of Work under this Contract may be terminated by Santa Cruz METRO upon 
fifteen (15) days' notice at any time without cause for any reason in whole or in part, whenever 
Santa Cruz METRO determines that such termination is in Santa Cruz METRO 's best interest. 

 
2.01.02 Upon receipt of a notice of termination, and except as otherwise directed by Santa Cruz METRO, 

the Contractor shall:  (1) stop work under the Contract on the date and to the extent specified in 
the notice of termination;  (2) place no further orders or subcontracts for materials, services, or 
facilities, except as may be necessary for completion of such portion of the Work under the 
Contract as is not terminated;  (3) terminate all orders and subcontracts to the extent that they 
relate to the performance of work terminated by the notice of termination;  (4) assign to Santa 
Cruz METRO in the manner, at the time, and to the extent directed by Santa Cruz METRO all of 
the rights, title, and interest of the Contractor under the orders and subcontracts so terminated, in 
which case Santa Cruz METRO shall have the right, at its discretion, to settle or pay any or all 
claims arising out of the termination of such orders and subcontracts;  (5) settle all outstanding 
liabilities and claims arising out of such termination or orders and subcontracts, with the approval 
or ratification of Santa Cruz METRO, to the extent Santa Cruz METRO may require, which 
approval or ratification shall be final for all the purposes of this clause;  (6) transfer title to Santa 
Cruz METRO and deliver in the manner, at the time, and to the extent, if any, directed by Santa 
Cruz METRO the fabricated or unfabricated parts, work in progress, completed work, supplies and 
other material produced as a part of, or acquired in connection with the performance of, the work 
terminated and the completed or partially completed plans, drawings, information and other 
property which, if the Contract had been completed, would have been required to be furnished to 
Santa Cruz METRO;  (7) use its best efforts to sell, in the manner, at the time, to the extent, and at 
the price(s) directed or authorized by Santa Cruz METRO, any property of the types referred to 
above provided, however, that the Contract shall not be required to extend credit to any purchaser, 
and may acquire any such property under the conditions prescribed by and at a price(s) approved 
by Santa Cruz METRO, and provided further, that the proceeds of any such transfer or disposition 
shall be applied in reduction of any payments to be made to Santa Cruz METRO to the Contractor 
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under this Contract or shall otherwise be credited to the price or cost of the Work covered by this 
Contract or paid in such other manner as Santa Cruz METRO may direct;  (8) complete 
performance of such part of the Work as shall not have been terminated by the notice of 
termination;  and (9) take such action as may be necessary, or as Santa Cruz METRO may direct, 
for the protection or preservation of the property related to this Contract which is in the possession 
of the Contractor and in which Santa Cruz METRO has or may acquire an interest.  

 
2.02  Termination for Default 
 

2.02.01 Santa Cruz METRO may, upon written notice of default to the Contractor, terminate the whole or 
any part of this Contract if the Contractor:  (1) fails to complete the Scope of Work within time 
period stated in the Specifications section of the IFB;  (2) fails to perform any of the other 
provisions of the Contract; or (3) fails to make progress as to endanger performance of this 
Contract in accordance with its provisions. 

 
2.02.02  If the Contract is terminated in whole or in part for default, Santa Cruz METRO may procure, 

upon such terms and in such manner as Santa Cruz METRO may deem appropriate, supplies or 
services similar to those so terminated.  Without limitation to any other remedy available to Santa 
Cruz METRO, the Contractor shall be liable to Santa Cruz METRO for any excess costs for such 
similar supplies or services, and shall continue the performance of this Contract to the extent not 
terminated under the provisions of this clause. 

 
2.02.03  If, after notice of termination of this Contract under the provisions of this clause, it is determined 

for any reason that the Contractor was not in default under the provisions of this clause, or that the 
default was excusable under the provisions of this clause, the rights and obligations of Contractor 
and Santa Cruz METRO shall be considered to have been terminated pursuant to termination for 
convenience of Santa Cruz METRO pursuant to Article 2.01 from the date of Notification of 
Default. 

 
2.03   No Limitation 

 
The rights and remedies of Santa Cruz METRO provided in this Article 2 shall not be exclusive and are in 
addition to any other rights and remedies provided by law or under this Contract. 

 
3.  FORCE MAJEURE 
 
3.01  General 

 
Neither party hereto shall be deemed to be in default of any provision of this Contract, or for any failure in 
performance, resulting from acts or events beyond the reasonable control of such party.  For purposes of 
this Contract, such acts shall include, but not be limited to, acts of God, civil or military authority, civil 
disturbance, war, strikes, fires, other catastrophes, or other "force majeure" events beyond the parties' 
reasonable control; provided, however, that the provisions of this Section 3 shall not preclude Santa Cruz 
METRO from canceling or terminating this Contract (or any order for any product included herein), as 
otherwise permitted hereunder, regardless of any force majeure event occurring to Contractor.  

 
3.02   Notification by Contractor 

 
Contractor shall notify Santa Cruz METRO in writing as soon as Contractor knows, or should reasonably 
know, that a force majeure event (as defined in Section 3.01) has occurred that will delay completion of the 
Scope of Work.  Said notification shall include reasonable proofs required by Santa Cruz METRO to 
evaluate any Contractor request for relief under this Article 3.  Santa Cruz METRO shall examine 
Contractor's notification and determine if the Contractor is entitled to relief.  Santa Cruz METRO shall 
notify the Contractor of its decision in writing.  Santa Cruz METRO 's decision regarding whether or not 
the Contractor is entitled to force majeure relief shall be final and binding on the parties.  
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3.03   Losses 
 
Contractor is not entitled to damages, compensation, or reimbursement from Santa Cruz METRO for losses 
resulting from any "force majeure" event. 

 
4.  PROFESSIONAL STANDARDS  
 
Contractor shall at all times during the term of this Contract possess the technical ability, experience, financial 
ability, overall expertise, and all other skills, licenses, and resources necessary to perform and complete the scope of 
work in a timely, professional manner so as to meet or exceed the provisions of this Contract.  
 
5.  PROFESSIONAL RELATIONS  
 
5.01  Independent Contractor  

 
No relationship of employer and employee is created by this Contract.  In the performance of its work and 
duties, Contractor is at all times acting and performing as an independent contractor in the practice of its 
profession.  Santa Cruz METRO shall neither have nor exercise control or direction over the methods by 
which Contractor performs services pursuant to this Contract (including, without limitation, its officers, 
shareholders, and employees); provided, however, that Contractor agrees that all work performed pursuant 
to this Contract shall be in strict accordance with currently approved methods and practices in its 
profession, and in accordance with this Contract.  The sole interest of METRO is to ensure that such 
services are performed and rendered in a competent and cost effective manner.  

 
5.02  Benefits  

 
Contractor (including, without limitation, its officers, shareholders, subcontractors and employees) has no 
claim under this Contract or otherwise against Santa Cruz METRO for social security benefits, workers' 
compensation benefits, disability benefits, unemployment benefits, vacation pay, sick leave, or any other 
employee benefit of any kind.  

 
6.  INDEMNIFICATION FOR DAMAGES, TAXES AND CONTRIBUTIONS  
 
6.01  Scope  

 
Contractor shall exonerate, indemnify, defend, and hold harmless Santa Cruz METRO (which for the 
purpose of Articles 6 and 7 shall include, without limitation, its officers, agents, employees and volunteers) 
from and against:  

 
6.01.01  Any and all claims, demands, losses, damages, defense costs, or liability of any kind or nature 

which Santa Cruz METRO may sustain or incur or which may be imposed upon it for injury to or 
death of persons, or damage to property as a result of, or arising out of, or in any manner 
connected with the Contractor's negligence, recklessness or willful misconduct under the 
provisions of this Contract. Such indemnification includes any damage to the person(s) or property 
(ies) of Contractor and third persons.  

 
6.01.02  Any and all Federal, state and local taxes, charges, fees, or contributions required to be paid with 

respect to Contractor, Contractor's officers, employees and agents engaged in the performance of 
this Contract (including, without limitation, unemployment insurance, social security, and payroll 
tax withholding).  

 
7.  INSURANCE  
 
7.01  General  

 
Contractor, at its sole cost and expense, for the full term of this Contract (and any extensions thereof), shall 
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obtain and maintain at minimum all of the following insurance coverage.  Such insurance coverage shall be 
primary coverage as respects Santa Cruz METRO and any insurance or self-insurance maintained by Santa 
Cruz METRO shall be excess of Contractor's insurance coverage and shall not contribute to it.  

 
7.02  Types of Insurance and Minimum Limits  

 
Contractor shall obtain and maintain during the term of this Contract:  

 
(1)  Worker's Compensation and Employer's Liability Insurance in conformance with the laws 

of the State of California (not required for Contractor's subcontractors having no 
employees).  

 
(2)  Contractors vehicles used in the performance of this Contract, including owned, non-owned 

(e.g. owned by Contractor's employees), leased or hired vehicles, shall each be covered with 
Automobile Liability Insurance in the minimum amount of $1,000,000.00 combined single 
limit per accident for bodily injury and property damage.  

 
(3)  Contractor shall obtain and maintain Comprehensive General Liability Insurance coverage 

in the minimum amount of $1,000,000.00 combined single limit, including bodily injury, 
personal injury, and property damage.  Such insurance coverage shall include, without 
limitation:  

 
(a)  Contractual liability coverage adequate to meet the Contractor's indemnification 

obligations under this contract. 
(a)  Full Personal Injury coverage.   
(a)  Broad form Property Damage coverage.   
(a)  A cross-liability clause in favor of Santa Cruz METRO.  

 
(4) Contractor shall obtain and maintain Professional Liability Insurance coverage in the 

minimum amount of $1,000,000.00. 
 

7.03  Other Insurance Provisions  
 

(1)  As to all insurance coverage required herein, any deductible or self-insured retention 
exceeding $5,000.00 shall be disclosed to and be subject to written approval by Santa Cruz 
METRO.  

 
(2)  If any insurance coverage required hereunder is provided on a "claims made" rather than 

"occurrence" form, Contractor shall maintain such insurance coverage for three (3) years 
after expiration of the term (and any extensions) of this Contract.  

 
(3)  All required Automobile Liability Insurance and Comprehensive or Commercial General 

Liability Insurance shall contain the following endorsement as a part of each policy:  "The 
Santa Cruz Metropolitan Transit District is hereby added as an additional insured as respects 
the operations of the named insured."  

 
(4)  All the insurance required herein shall contain the following clause:  "It is agreed that this 

insurance shall not be canceled until thirty (30) days after Santa Cruz METRO shall have 
been given written notice of such cancellation or reduction."  

 
(5)  Contractor shall notify Santa Cruz METRO in writing at least thirty (30) days in advance of 

any reduction in any insurance policy required under this Contract.  
 
(6)  Contractor agrees to provide Santa Cruz METRO at or before the effective date of this 

Contract with a certificate of insurance of the coverage required.  
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(6)  All insurance shall be obtained from brokers or carriers authorized to transact business in 
California and are satisfactory to Santa Cruz METRO. 

 
8.  SINGLE PROPOSAL  
 
If only one proposal  is received in response to the RFP, Offeror may be required to submit to Santa Cruz METRO 
within five (5) days of Santa Cruz METRO demand, a detailed cost proposal.  Santa Cruz METRO may conduct a 
cost or price analysis of the cost proposal to determine if the proposal price(s) are fair and reasonable.  Offeror shall 
cooperate with Santa Cruz METRO in compiling and submitting detailed information for the cost and price analysis. 
 
9.  NO DISCRIMINATION  
 
The Contractor, sub recipient or subcontractor shall not discriminate on the basis of race, color, national origin,  or, 
sex in the performance of this contract. The contractor shall carry out applicable requirements of 49 CFR, Part 26 in 
the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these requirements is 
a material breach of this contract, which may result in the termination of this contract or such other remedy, as 
recipient deems appropriate.  
 
10.  DISADVANTAGED BUSINESS ENTERPRISES  
 
The Board of Directors of the Santa Cruz Metropolitan Transit District has adopted a Disadvantaged Business 
Enterprise Policy to promote the participation of disadvantaged business enterprises (DBE’s) in all areas of Santa 
Cruz METRO contracting to the maximum extent practicable.  Consistent with the DBE Policy, the Contractor shall 
take all necessary and reasonable steps to ensure that DBE firms have the maximum practicable opportunity to 
participate in the performance of this project and any subcontracting opportunities thereof.  
 
I.   PROMPT PAYMENT 
 
11.01 Prompt Progress Payment to Subcontractors 
 

The prime contractor or subcontractor  shall pay to any subcontractor not later than 10-days of receipt of 
each progress  payment, in accordance with the provision in Section 7108.5 of the California Business and 
Professions Code concerning prompt payment to subcontractors. The 10-days is applicable unless a longer 
period is agreed to in writing. Any delay or postponement of payment over 30-days may take place only for 
good cause and with Santa Cruz METRO’s prior written approval. Any violation of Section 7108.5 shall 
subject the violating contractor or subcontractor to the penalties, sanctions, and other remedies of that 
Section. This requirement shall not be construed to limit or impair any contractual, administrative, or 
judicial remedies, otherwise available to the contractor or subcontractor in the event of a dispute involving 
late payment or nonpayment by the contractor, deficient subcontractor performance, and/or noncompliance 
by a subcontractor. This clause applies to both DBE and non-DBE subcontractors.  

 
A. Prompt Payment of Withheld Funds to Subcontractors 
 

Santa Cruz METRO shall hold retainage from the prime contractor and shall make prompt and regular 
incremental acceptances of portions, as determined by Santa Cruz METRO of the contract work and pay 
retainage to the prime contractor based on these acceptances. The prime contractor or subcontractor shall 
return all monies withheld in retention from all subcontractors within 30 days after receiving payment for 
work satisfactorily completed and accepted including incremental acceptances of portions of the contract 
work by Santa Cruz METRO. Any delay or postponement of payment may take place only for good cause 
and with Santa Cruz METRO’s prior written approval. Any violation of these provisions shall subject the 
violating prime contractor to the penalties, sanctions, and other remedies specified in Section 7108.5 of the 
California Business Professions Code. This requirement shall not be construed to limit or impair any 
contractual, administrative, or judicial remedies, otherwise available to the contractor or subcontractor in 
the event of: a dispute involving late payment or nonpayment by the contractor; deficient subcontractor 
performance; and/or noncompliance by a subcontractor. This clause applies to both DBE and non-DBE 
subcontractors. 
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Prime subcontractors must include the prompt payment language of paragraph 1 in all subcontracts, regardless of 
subcontractor’s DBE status. Failure of a prime contractor to uphold prompt payment requirements for subcontractors 
will result in Santa Cruz METRO withholding reimbursement for completed work. 
 
12.  RESERVED  
 
13.  MISCELLANEOUS PROVISIONS  
 
13.01  Successors and Assigns  

 
The Contract shall inure to the benefit of, and be binding upon, the respective successors and assigns, if 
any, of the parties hereto, except that nothing contained in this Article shall be construed to permit any 
attempted assignment which would be unauthorized or void pursuant to any other provision of this 
Contract.  

 
13.02  Survival of Rights and Obligations  

 
In the event of termination, the rights and obligations of the parties which by their nature survive 
termination of the services covered by this Contract shall remain in full force and effect after termination.  
Compensation and revenues due from one party to the other under this Contract shall be paid; loaned 
equipment and material shall be returned to their respective owners; the duty to maintain and allow 
inspection of books, accounts, records and data shall be extended as provided in Section 13.15;  and the 
hold harmless agreement contained in Article 6 shall survive.  

 
13.03  Limitation on Santa Cruz METRO Liability 

 
Santa Cruz METRO's liability is, in the aggregate, limited to the total amount payable under this Contract.  

 
13.04  Drug and Alcohol Policy  

 
Contractor shall not use, possess, manufacture, or distribute alcohol or illegal drugs during the performance 
of the Contract or while on Santa Cruz METRO premises or distribute same to Santa Cruz METRO 
employees.  

 
13.05  Publicity 

 
Contractor agrees to submit to Santa Cruz METRO all advertising, sales promotion, and other public matter 
relating to any service furnished by Contractor wherein Santa Cruz METRO's name is mentioned or 
language used from which the connection of Santa Cruz METRO's name therewith may, within reason, be 
inferred or implied.  Contractor further agrees not to publish or use any such advertising, sales promotion or 
publicity matter without the prior written consent of Santa Cruz METRO.  

 
13.06  Consent to Breach Not Waiver  

 
No provision hereof shall be deemed waived and no breach excused, unless such waiver or consent shall be 
in writing and signed by the party claimed to have waived or consented.  Any consent by any party to, or 
waiver of, a breach by the other, whether express or implied, shall not constitute a consent to, waiver of, or 
excuse for any other different or subsequent breach.  

 
13.07  Attorneys' Fees  

 
In the event that suit is brought to enforce or interpret any part of this Contract, the prevailing party shall be 
entitled to recover as an element of its costs of suit, and not as damages, a reasonable attorney's fee to be 
fixed by the court.  The "prevailing party" shall be the party who is entitled to recover its costs of suit, 
whether or not the suit proceeds to final judgment.  A party not entitled to recover its costs shall not recover 
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attorney's fees.  No sum for attorney's fees shall be counted in calculating the amount of a judgment for 
purposes of determining whether a party is entitled to recover its costs or attorney's fees.  

 
13.08  No Conflict of Interest  

 
Contractor represents that it currently has no interest, and shall not have any interest, direct or indirect, that 
would conflict in any manner with the performance of services required under this Contract.  

 
13.09  Prohibition of Discrimination against Qualified Handicapped Persons 

 
Contractor shall comply with the provisions of Section 504 of the Rehabilitation Act of 1973, as amended, 
pertaining to the prohibition of discrimination against qualified handicapped persons in federally-assisted 
programs.  

 
13.10  Cal OSHA/Hazardous Substances  
 

13.10.01 Contractor shall comply with California Administrative Code Title 8, Section 5194, and shall 
directly (1) inform its employees of the hazardous substances they may be exposed to while 
performing their work on Santa Cruz METRO property, (2) ensure that its employees take 
appropriate protective measures, and (3) provide Santa Cruz METRO's Manager of Facility 
Maintenance with a Material Safety Data Sheet (MSDS) for all hazardous substances to be used 
on Santa Cruz METRO property.  

 
13.10.02 Contractor shall comply with Cal OSHA regulations and the Hazardous Substance Training and 

Information Act.  Further, said parties shall indemnify Santa Cruz METRO against any and all 
damage, loss, and injury resulting from non-compliance with this Article.  

 
13.10.03 Contractor will comply with the Safe Drinking Water and Toxic Enforcement Act of 1986 

(Proposition 65) California Health and Safety Code Section 25249.5 - 25249.13.  Contractor will 
ensure that clear and reasonable warnings are made to persons exposed to those chemicals listed 
by the State of California as being known to cause cancer or reproductive toxicity.  

 
13.10.04 Contractor shall be solely responsible for any hazardous material, substance or chemical released 

or threatened release caused or contributed to by Contractor.  Contractor shall be solely 
responsible for all clean-up efforts and costs.  

 
13.11  Non-Assignment of Contract  

 
The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose of the Contract or 
Contractor's right, title or interest in or to the same or any part thereof without previous written consent by 
Santa Cruz METRO; and any such action by Contractor without Santa Cruz METRO's previous written 
consent shall be void.  

 
13.12  No Subcontract  

 
Contractor shall not subcontract or permit anyone other than Contractor or its authorized staff and 
subcontractors to perform any of the scope of work, services or other performance required of Contractor 
under this Contract without the prior written consent of Santa Cruz METRO.  Any such action by 
Contractor without Santa Cruz METRO's previous consent shall be void.  

 
13.13  Severability  

 
If any provision of this Contract is held by a court of competent jurisdiction to be invalid, void or 
unenforceable, the remaining provisions shall continue in full force and effect, and shall in no way be 
affected, impaired or invalidated.  
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13.14  All Amendments in Writing  
 
No amendment to this Contract shall be effective unless it is in writing and signed by duly authorized 
representatives of both parties.  

 
13.15  Audit  

 
This Contract is subject to audit by Federal, State, or Santa Cruz METRO personnel or their representatives 
at no cost for a period of four (4) years after the date of expiration or termination of the Contract.  Requests 
for audits shall be made in writing, and Contractor shall respond with all information requested within ten 
(10) calendar days of the date of the request.  During the four-year period that the Contract is subject to 
audit, Contractor shall maintain detailed records substantiating all costs and expenses billed against the 
Contract.  

 
13.16  Smoking Prohibited 

 
Contractor, its employees and agents shall not smoke in any enclosed area on Santa Cruz METRO premises 
or in a Santa Cruz METRO vehicle. 

 
13.17  Responsibility for Equipment 
 

13.17.01 Santa Cruz METRO shall not be responsible nor held liable for any damage to person or property 
consequent upon the use, or misuse, or failure of any equipment used by Contractor, or any of its 
employees, even though such equipment be furnished, rented or loaned to Contractor by Santa 
Cruz METRO. 

 
13.17.02 Contractor is responsible to return to Santa Cruz METRO in good condition any equipment, 

including keys, issued to it by Santa Cruz METRO pursuant to this Agreement.  If the contractor 
fails or refuses to return Santa Cruz METRO-issued equipment within five days of the conclusion 
of the contract work Santa Cruz METRO shall deduct the actual costs to repair or replace the 
equipment not returned from the final payment owed to contractor or take other appropriate legal 
action at the discretion of Santa Cruz METRO.  

 
13.18  Grant Contracts 

 
13.18.01 Contractor shall ensure throughout the terms of this Agreement that all federal, state and local 

laws and requirements are met including any requirements Santa Cruz METRO is obligated to 
perform because of receipt of grant funding.  Contractor shall also be required to fulfill its 
obligation as a federal and/or state and/or local sub-recipient of grant funding. 
  

13.19  Time of the Essence 
 

13.19.01 Time is of the essence in this Contract 
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PART V 

 
CONTRACT FOR PREPARATION AND INSTALLATION OF EPOXY AND SEALANT TO THE FLOOR 

OF THE MAINTENANCE BUILDING LOCATED AT 138 GOLF CLUB DRIVE, SANTA CRUZ (10-23) 
 
THIS CONTRACT is made effective on __________________, 2010 between the SANTA CRUZ 
METROPOLITAN TRANSIT DISTRICT, a political subdivision of the State of California ("Santa Cruz METRO"), 
and ________________________ ("Contractor"). 
 
 
1. RECITALS  
 
1.01 Santa Cruz METRO's Primary Objective  

 
Santa Cruz METRO is a public entity whose primary objective is providing public transportation and has 
its principal office at 110 Vernon Street, Santa Cruz, California 95060.  

 
1.02 Santa Cruz METRO's Need for preparation and installation of epoxy and sealant to the floor of the 

Maintenance Building located at 138 Golf Club Drive, Santa Cruz  
 
Santa Cruz METRO has the need for preparation and installation of epoxy and sealant to the floor of the 
Maintenance Building located at 138 Golf Club Drive, Santa Cruz.  In order to obtain these services, Santa 
Cruz METRO issued a Request for Proposals, dated February 19, 2010, setting forth specifications for such 
services.  The Request for Proposals is attached hereto and incorporated herein by reference as Exhibit "A". 

 
1.03 Contractor's Proposal  

 
Contractor is a firm/individual qualified to provide preparation and installation of epoxy and sealant to the 
floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz and whose principal place of 
business is ________________________________________.  Pursuant to the Request for Proposals by 
Santa Cruz METRO, Contractor submitted a proposal for preparation and installation of epoxy and sealant 
to the floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz, which is attached 
hereto and incorporated herein by reference as Exhibit "B."  

 
1.04 Selection of Contractor and Intent of Contract  

 
On _________________________, Santa Cruz METRO selected Contractor as the offeror whose proposal 
was most advantageous to Santa Cruz METRO, to provide the preparation and installation of epoxy and 
sealant to the floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz described 
herein. This Contract is intended to fix the provisions of these services.  

 
Santa Cruz METRO and Contractor agree as follows:  

 
2. INCORPORATED DOCUMENTS AND APPLICABLE LAW  
 
2.01 Documents Incorporated in this Contract  

 
The documents below are attached to this Contract and by reference made a part hereof.  This is an 
integrated Contract. This writing constitutes the final expression of the parties' contract, and it is a complete 
and exclusive statement of the provisions of that Contract, except for written amendments, if any, made 
after the date of this Contract in accordance with Section 13.14.  

 
A.  Exhibit "A" 

 
Santa Cruz Metropolitan Transit District's "Request for Proposals" dated February 19, 2010  
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B.  Exhibit "B" (Contractor's Proposal)  
 
Contractor's Proposal to Santa Cruz METRO for preparation and installation of epoxy and sealant to the 
floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz, signed by Contractor and 
dated March 22, 2010.  

 
2.02 Conflicts  

 
Where in conflict, the provisions of this writing supersede those of the above-referenced documents, 
Exhibits "A" and "B".  Where in conflict, the provisions of Exhibit "A" supercede Exhibit "B".  

 
2.03 Recitals 

 
The Recitals set forth in Article 1 are part of this Contract.  

 
3. DEFINITIONS 
 
3.01 General  

 
The terms below (or pronouns in place of them) have the following meaning in the contract:  

 
 

3.01.01 CONTRACT - The Contract consists of this document, the attachments incorporated herein in 
accordance with Article 2, and any written amendments made in accordance with Section 13.14.  

 
3.01.02 CONTRACTOR - The Contractor selected by Santa Cruz METRO for this project in accordance 

with the Request for Proposals issued February 19, 2010. 
 
3.01.03 CONTRACTOR'S STAFF - Employees of Contractor.  
 
3.01.04 DAYS - Calendar days.  
 
3.01.05 OFFEROR - Contractor whose proposal was accepted under the terms and conditions of the 

Request for Proposals issued February 19, 2010.  
 
3.01.06 PROVISION - Any term, agreement, covenant, condition, clause, qualification, restriction, 

reservation, or other stipulation in the contract that defines or otherwise controls, establishes, or 
limits the performance required or permitted by either party.  

 
3.01.07 SCOPE OF WORK (OR "WORK") - The entire obligation under the Contract, including, without 

limitation, all labor, equipment, materials, supplies, transportation, services, and other work 
products and expenses, express or implied, in the Contract.  

 
 

4. TIME OF PERFORMANCE  
 
4.01 Term  

 
The term of this Contract will be for a period not to exceed one (1) year and shall commence upon the 
issuance of the contract by Santa Cruz METRO. 

 
At the option of Santa Cruz METRO, this contract agreement may be renewed for four (4) additional one 
(1) year terms upon mutual written consent. 
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5.  COMPENSATION  
 
5.01 Terms of Payment  

 
Santa Cruz METRO shall compensate Contractor in an amount not to exceed the amounts/rates agreed 
upon by Santa Cruz METRO.  Santa Cruz METRO shall reasonably determine whether work has been 
successfully performed for purposes of payment.  Compensation shall be made within thirty (30) days of 
Santa Cruz METRO written approval of Contractor's written invoice for said work. Contractor understands 
and agrees that if he/she exceeds the $______________ maximum amount payable under this contract, that 
it does so at its own risk. 

 
5.02 Invoices  

 
Contractor shall submit invoices with a purchase order  number provided by Santa Cruz METRO on a 
monthly basis.  Contractor's invoices shall include detailed records showing actual time devoted, work 
accomplished, date work accomplished, personnel used, and amount billed per hour.  Expenses shall only 
be billed if allowed under the Contract.  Telephone call expenses shall show the nature of the call and 
identify location and individual called.  Said invoice records shall be kept up-to-date at all times and shall 
be available for inspection by Santa Cruz METRO (or any grantor of Santa Cruz METRO, including, 
without limitation, any State or Federal agency providing project funding or reimbursement) at any time for 
any reason upon demand for not less than four (4) years after the date of expiration or termination of the 
Contract.  Under penalty of law, Contractor represents that all amounts billed to Santa Cruz METRO are 
(1) actually incurred;  (2) reasonable in amount; (3) related to this Contract; and (4) necessary for 
performance of the project.  
   

 
6. NOTICES  

 
All notices under this Contract shall be deemed duly given upon delivery, if delivered by hand; or three (3) 
days after posting, if sent by registered mail, receipt requested; to a party hereto at the address hereinunder 
set forth or to such other address as a party may designate by notice pursuant hereto.  

 
Santa Cruz METRO  

 
Santa Cruz Metropolitan Transit District  
110 Vernon Street 
Santa Cruz, CA 95060  
Attention:    General Manager 
     
CONTRACTOR  

 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
Attention: ______________________  
 

 



 
 

V-4 

7. AUTHORITY  
 
Each party has full power and authority to enter into and perform this Contract and the person signing this Contract 
on behalf of each has been properly authorized and empowered to enter into this Contract.  Each party further 
acknowledges that it has read this Contract, understands it, and agrees to be bound by it.  
 
 
Signed on __________________________________________  
 
 
SANTA CRUZ METRO - SANTA CRUZ METROPOLITAN TRANSIT DISTRICT  
 
 
__________________________________________________  
Leslie R. White 
General Manager  
 
 
 
CONTRACTOR -  
 
 
 
By _________________________________________________  
 
 
 
Approved as to Form: 
 
 
____________________________________________________  
Margaret Rose Gallagher 
District Counsel  
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PAYMENT BOND 
 

KNOW ALL PERSONS BY THESE PRESENTS, that       
Called the Principal, and  _________________________________, a corporation duly organized under the laws of 
the State of ___________________     
Having its principal place of business at ________________________________   
In the State of ___________________, and authorized to do business in the State of California, herein called Surety, 
are held and firmly bound unto the Santa Cruz Metropolitan Transit District hereinafter called “Santa Cruz 
METRO”, “DISTRICT”, or “Obligee” in the sum of ___________________     
     ($   ) being not less than ONE HUNDRED PERCENT 
(100%) of the total amount of the Contract price, lawful money of the United States of America, well and truly to be 
made, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally, firmly by these 
presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH THAT: 
 
WHEREAS the Principal has entered into a Contract with the Obligee for the preparation and installation of epoxy 
and sealant to the floor of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz and said Principal is 
required under the terms of said Contract to furnish a bond securing payment of claims to which reference is made 
in Section 3248 of the California Civil Code. 
 
NOW, THEREFORE, if said Principal or any of its subcontractors fails to pay any of the persons named in Section 
3181 of the California Civil Code, or the amounts due under the California Unemployment Insurance Code with 
respect to work performed under the Contract, or any amounts required to be deducted, withheld and paid over to the 
California Employment Development Department from the wages of the Contractor and subcontractors pursuant to 
Section 13020 of the California Unemployment Insurance Code with respect to such work and labor, the Surety will 
pay same, in the amount not exceeding the sum specified in this bond, and will also pay, in case suit is brought upon 
this bond, a reasonable attorney’s fee, to such claimant and to the Obligee to be fixed by the court. 
 
This bond will inure to the benefit of any persons named in Section 3181 of the California Civil Code so as to give a 
right of action to such persons or to their assigns in any suit brought upon this bond. 
 
This bond is given to comply with Sections 3247 through 3252 inclusive of the California Civil Code and shall inure 
to the benefit of any and all persons, companies and corporations named in Section 3181 of said    so as to 
give a right of action to them or their assigns in any suit brought upon this bond.  
 
The said Surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration, or 
addition to the terms of the Contract, or to the work to be performed thereunder, or the specifications accompanying 
the same shall, in any way, affect its obligations on this bond, and it does hereby waive notice of any such change, 
extension of time, alteration, or addition to the terms of the Contract, or to the work or to the special provisions.  
Said Surety hereby waives the provisions of Sections 2819 and 2845 of the Civil Code of the State of California. 
 
To be considered complete, both the Bidder and an admitted Surety insurer authorized by the California Insurance 
Commissioner to transact surety business in the State of California, must sign this Payment bond. In addition, the 
Surety’s signature must be notarized and a copy of the Surety’s power of attorney must be attached. 
 
IN WITNESS WHEREOF, the above bonded parties have executed this instrument under their seals this ________ 
day of ____________, _________, the name and corporate seal of each corporate party being hereto affixed and 
these presents duly signed by its undersigned representative, pursuant to authority of its governing body. 
 
(Seal) ________________________________ 
        PRINCIPAL 
 
      ________________________________ 
   BY 
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 ________________________________ 
    PRINCIPAL SEAL 
 
 
(Seal) ________________________________ 
   SURETY 
 
 
 ________________________________ 
   BY 
 
 
 ________________________________ 
   SURETY SEAL 
  
 
 ________________________________ 
  ADDRESS OF SURETY 
  
 ________________________________ 
 
(This bond must be submitted in sets of four, each bearing original signatures. The signature of the Attorney-In Fact 
for the Surety must be acknowledged by a Notary Public. These bonds must be accompanied by a current Power of 
Attorney appointing such Attorney-In-Fact.) 
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FAITHFUL PERFORMANCE BOND 
 

KNOW ALL PERSONS BY THESE PRESENTS, that WHEREAS, the Santa Cruz Metropolitan Transit District, 
herein called the “DISTRICT” or “Santa Cruz METRO” or “Obligee” has entered into Contract No. 10-23 with  
     called Principal for preparation and installation of epoxy and sealant to the floor 
of the Maintenance Building located at 138 Golf Club Drive, Santa Cruz, and; 
 
WHEREAS, said Principal is required under the terms of Contract No. 10-23 to furnish a bond for the faithful 
performance of the Contract; 
 
NOW, THEREFORE, we, the Principal, and      as Surety, are held and 
firmly bound to Santa Cruz METRO, in the penal sum of ___________________    
          ($  
 ) lawful money of the United States of America, well and truly to be made being one hundred percent 
(100%) of the contract amount, for the payment of which sum will and truly to be made, we bind ourselves, our 
heirs, executors, administrators, and successors, jointly and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH that if the above-bonded Principal; its heirs, executors, 
administrators, successors, or assigns shall in all things stand to and abide by and well and truly keep and faithfully 
perform the covenants, conditions and agreements in the said Contract and any alteration thereof, made as provided 
in the Contract, on its part to be kept and performed at the time and in the manner specified and in all respects 
according to their true intent and meaning, as therein stipulated, then this obligation shall become null and void; 
otherwise it shall  be and remain in full force and virtue. 
 
And the said Surety, for the value received, hereby stipulates and agrees that no change, extension of time, alteration 
or addition to the terms of the Contract or to the work to be performed thereunder or the specifications 
accompanying the same shall in any way effect its obligations on this bond, and it does hereby waive notice of any 
such change, extension of time, alteration or addition to the terms of the Contract or to the work or to the 
specifications.  And the said surety, for value received, hereby stipulates and agrees to waive the provisions of the 
California Civil Code Sections 2819 and 2845. 
 
As a condition precedent to satisfy completion of the Contract, the above obligations to the amount of   
     ($  ) being not less than FIFTY PERCENT (50%) of the total amount 
payable to Santa Cruz METRO, under this Contract, shall hold good for a period of one (1) year after the completion 
and acceptance of said work, during which time if the Principal, or its heirs, executors, administrators, successors, or 
assigns makes full and satisfactory repair and replacement of defective materials, faulty workmanship, and work not 
conforming to the requirements of the Contract, and protects Santa Cruz METRO from cost and damage caused by 
same, then the obligation in the sum of         ($   )shall 
become null and void, otherwise it shall remain in full force and virtue. 
In the event that Santa Cruz METRO, or its successors or assigns, shall be the prevailing party in an action brought 
upon this bond, then, in addition to the penal sum specified herein above, we agree to pay to Santa Cruz METRO, or 
its successors or assigns, a reasonable sum on account of attorney’s fees in such action, which sum shall be fixed by 
the court. 
 
California law shall govern the interpretation of this bond. 
 
To be considered complete, both the Contractor and an admitted Surety insurer authorized by the California 
Insurance Commissioner to transact surety business in the State of California, must sign this Performance bond. In 
addition, the Surety’s signature must be notarized and a copy of the Surety’s power of attorney must be attached. 
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IN WITNESS WHEREOF, the above bonded parties have executed this instrument under their seals this ________ 
day of ____________, _________, the name and corporate seal of each corporate party being hereto affixed and 
these presents duly signed by its undersigned representative, pursuant to authority of its governing body. 
 
  
    ________________________________ 
 DATE       PRINCIPAL 
 
      ________________________________ 
   BY 
 
  
 ________________________________ 
    PRINCIPAL SEAL 
 
 
 ________________________________ 
   SURETY 
  
 ________________________________ 
   BY 
  
 ________________________________ 
   SURETY SEAL 
  
  
 ________________________________ 
  ADDRESS OF SURETY 
  
 
 ________________________________ 

 
 
 

[End of performance Bond.]
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PART VI  

 
FEDERAL TRANSIT ADMINISTRATION REQUIREMENTS 

FOR NON-CONSTRUCTION CONTRACTS 
 
 
1.0 GENERAL 
 
This Contract is subject to the terms of a financial assistance contract between the Santa Cruz Metropolitan Transit 
District and the Federal Transit Administration (FTA) of the United States Department of Transportation.  
 
2.0 INTEREST TO MEMBERS OF OR DELEGATES TO CONGRESS 
 
In accordance with 18 U.S.C.  431, no member of, nor delegates to, the Congress of the United States shall be 
admitted to a share or part of this Contract or to any benefit arising therefrom. 
 
3.0 INELIGIBLE CONTRACTORS  
 
Neither Contractor, subcontractor, nor any officer or controlling interest holder of Contractor or subcontractor, is 
currently, or has been previously, on any debarred bidders list maintained by the United States Government. 
 
4.0 EQUAL EMPLOYMENT OPPORTUNITY (Not applicable to contracts for standard commercial supplies 

and raw materials) 
 
In connection with the execution of this Contract, the Contractor shall not discriminate against any employee or 
application for employment because of race, religion, color, sex, age (40 or over), national origin, pregnancy, 
ancestry, marital status, medical condition, physical handicap, sexual orientation, or citizenship status.  The 
Contractor shall take affirmative action to insure that applicants employed and that employees are treated during 
their employment, without regard to their race, religion, color, sex national origin, etc.  Such actions shall include, 
but not be limited to the following:  Employment, upgrading, demotion or transfer;  recruitment or recruitment 
advertising;  layoff or termination;  rates of pay or other forms of compensation;  and, selection for training 
including apprenticeship.  Contractor further agrees to insert a similar provision in all subcontracts, except 
subcontracts for standard commercial supplies or raw materials. 
 
5.0 TITLE VI CIVIL RIGHTS ACT OF 1964 
 
During the performance of this Contract, the Contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the "Contractor"), agrees as follows: 
 

5.1 Compliance with Regulations 
 
The Contractor shall comply with the Regulations relative to nondiscrimination in federally 
assisted programs of the Department of Transportation (hereinafter "DOT") Title 49, Code of 
Federal Regulations, Part 21, as they may be amended from time to time (hereinafter referred to as 
the "Regulations"), which are herein incorporated by reference and made a part of this Contract. 

 
5.2  Nondiscrimination 

 
The Contractor, with regard to the work performed by it during the Contract, shall not discriminate 
on the grounds of race, religion, color, sex, age or national origin in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment.  The Contractor 
shall not participate either directly or indirectly in the discrimination prohibited in Section 21.5 of 
the Regulations, including employment practices when the Contract covers a program set forth in 
Appendix B of the regulations.  
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5.3 Solicitations for Subcontracts, Including Procurements of Materials and Equipment 

 
In all solicitations either by competitive bidding or negotiation made by the Contractor for work to 
be performed under a subcontract, including procurements of materials or leases of equipment, 
each potential subcontractor or supplier shall be notified by the Contractor of the Contractor's 
obligations under this Contract and the Regulations relative to nondiscrimination on the grounds 
of race, religion, color, sex, age or national origin. 

 
5.4 Information and Reports  

 
The Contractor shall provide all information and reports required by the Regulations or directives 
issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of 
information, and its facilities as may be determined by Santa Cruz METRO or the Federal Transit 
Administration (FTA) to be pertinent to ascertain compliance with such Regulations, orders and 
instructions.  Where any information is required or a Contractor is in the exclusive possession of 
another who fails or refuses to furnish this information, the Contractor shall so certify to Santa 
Cruz METRO, or the Federal Transit Administration, as appropriate, and shall set forth what 
efforts it has made to obtain the information. 

 
5.5 Sanctions for Noncompliance 

 
In the event of the Contractor's noncompliance with the nondiscrimination provisions of this 
Contract, Santa Cruz METRO shall impose such contract sanctions as it or the Federal Transit 
Administration may determine to be appropriate, including, but not limited to: 

 
(a) Withholding of payments to the Contractor under the Contract until the Contractor complies;  

and/or, 
 

(b) Cancellation, termination or suspension of the Contract, in whole or in part. 
 

5.6 Incorporation of Provisions  
 
The Contractor shall include the provisions of Paragraphs (1) through (6) of this section in every 
subcontract, including procurements of materials and leases of equipment, unless exempt by the 
Regulations or directives issued pursuant thereto.  The Contractor shall take such action with 
respect to any subcontract or procurement as Santa Cruz METRO or the Federal Transit 
Administration may direct as a means of enforcing such provisions, including sanctions for 
noncompliance;  provided, however, that in the event a Contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or supplier as a result of such direction, the 
Contractor may require Santa Cruz METRO to enter into such litigation to protect the interests of 
Santa Cruz METRO, and, in addition, the Contractor may request the services of the Attorney 
General in such litigation to protect the interests of the United States. 

 
6.0 CLEAN AIR AND FEDERAL WATER POLLUTION CONTROL ACTS (Applicable only to contracts in 

excess of $100,000) 
 
Contractor shall comply with all applicable standards, orders or requirements issued under Section 306 of the Clean 
Air Act (42 USC 1857[h]), Section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738, and 
Environmental Protection Agency Regulations (40 CFR, Part 15), which prohibit the use under non-exempt Federal 
contracts, grants or loans of facilities included on the EPA List of Violating Facilities.  Contractor shall report all 
violations to FTA and to the USEPA Assistant Administrator for Enforcement (EN0329). 
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7.0 CONSERVATION 
 
Contractor shall recognize mandatory standards and policies relating to energy efficiency which are contained in the 
State energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 USC Section 
6321, et seq.). 
 
8.0 AUDIT AND INSPECTION OF RECORDS (Applicable only to sole source or negotiated contracts in excess 

of $10,000) 
 
Contractor agrees that Santa Cruz METRO, the Comptroller General of the United States, or any of their duly 
authorized representatives shall, for the purpose of audit and examination, be permitted to inspect all work, 
materials, payrolls and other data and records with regard to the project, and to audit the books, records and accounts 
with regard to the project.  Further, Contractor agrees to maintain all required records for at least three years after 
Santa Cruz METRO makes final payments and all other pending matters are closed. 
 
9.0 LABOR PROVISIONS (Applicable only to contracts of $2,500.00 or more that involve the employment of 

mechanics or laborers) 
 

9.1 Overtime Requirements 
 
No Contractor or subcontractor contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any work week in which he or she is employed on such work to work in excess of 
eight (8) hours in any calendar day or in excess of forty (40) hours in such work week unless such 
laborer or mechanic receives compensation at a rate not less than one and one-half (1 1/2) times 
the basic rate of pay for all hours worked in excess of eight (8) hours in any calendar day or in 
excess of forty (40) hours in such work week, whichever is greater. 

 
9.2 Violation;  Liability for Unpaid Wages;  Liquidated Damages 

 
In the event of any violation of the clause set forth in subparagraph (b)(1) of 29 CFR Section 5.5, 
the Contractor and any subcontractor responsible therefore shall be liable for the unpaid wages.  In 
addition, such Contractor and subcontractor shall be liable to the United States (in the case of 
work done under contract for Santa Cruz METRO of Columbia or a territory, to such district or to 
such territory), for liquidated damages.  Such liquidated damages shall be computed with respect 
to each individual laborer or mechanic, including watchmen and guards, employed in violation of 
the clause set forth in subparagraph (b)(1) of which such individual was required or permitted to 
work in excess of eight (8) hours in excess of the standard work week of forty (40) hours without 
payment of the overtime wages required by the clause set forth in subparagraph (b)(1) of 29 CFR 
Section 5.5. 

 
9.3 Withholding for Unpaid Wages and Liquidated Damages 

 
DOT or Santa Cruz METRO shall upon its own action or upon written request of an authorized 
representative of the Department of Labor withhold or cause to be withheld, from any monies 
payable on account of work performed by the Contractor or subcontractor under any such contract 
or any other Federal contract with the same prime Contractor, or any other federally-assisted 
contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same 
prime Contractor, such sums as may be determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set 
forth in subparagraph (b)(2) of 29 CFR Section 5.5. 

 
9.4 Non-construction Grants 

 
The Contractor or subcontractor shall maintain payrolls and basic payroll records during the 
course of the work and shall preserve them for a period of three (3) years from the completion of 
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the Contract for all laborers and mechanics, including guards and watchmen, working on the 
Contract.  Such records shall contain the name and address of each such employee, social security 
number, correct classifications, hourly rates of wages paid, daily and weekly number of hours 
worked, deductions made and actual wages paid.  Further, Santa Cruz METRO shall require the 
contracting officer to insert in any such contract a clause providing that the records to be 
maintained under this paragraph shall be made available by the Contractor or subcontractor for 
inspection, copying or transcription by authorized representatives of DOT and the Department of 
Labor, and the Contractor or subcontractor will permit such representatives to interview 
employees during working hours on the job. 

 
9.5 Subcontracts 

 
The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in sub- 
paragraph (1) through (5) of this paragraph and also a clause requiring the subcontractors to 
include these clauses in any lower tier subcontracts.  The prime contractor shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the clauses set forth in 
subparagraphs (1) through (5) of this paragraph. 

 
10.0 CARGO PREFERENCE (Applicable only to Contracts under which equipment, materials or commodities 

may be transported by ocean vehicle in carrying out the project) 
 
The Contractor agrees: 
 

10.1 To utilize privately owned United States-flag commercial vessels to ship at least fifty percent 
(50%) of the gross tonnage (computed separately for dry bulk carriers, dry cargo liners and 
tankers) involved, whenever shipping any equipment, materials or commodities pursuant to this 
section, to the extent such vessels are available at fair and reasonable rates for United States- flag 
commercial vessels. 

 
10.2 To furnish within 30 days following the date of loading for shipments originating within the 

United States, or within thirty (30) working days following the date of loading for shipment 
originating outside the United States, a legible copy of a rated, "on-board" commercial ocean bill-
of-lading in English for each shipment of cargo described in paragraph (1) above, to Santa Cruz 
METRO (through the prime Contractor in the case of subcontractor bills-of-lading) and to the 
Division of National Cargo, Office of Market Development, Maritime Administration, 400 
Seventh Street, S.W., Washington D.  C.  20590, marked with appropriate identification of the 
project. 

 
10.3 To insert the substance of the provisions of this clause in all subcontracts issued pursuant to this 

Contract. 
 
11.0 BUY AMERICA PROVISION 
 
This procurement is subject to the Federal Transportation Administration Buy America Requirements in 49 CFR 
661. A Buy America Certificate, if required format (see Form of Proposal or Bid Form) must be completed and 
submitted with the proposal.  A proposal that does not include the certificate shall be considered non-responsive. A 
waiver from the Buy America Provision may be sought by Santa Cruz METRO if grounds for the waiver exist. 
Section 165a of the Surface Transportation Act of 1982 permits FTA participation on this Contract only if steel and 
manufactured products used in the Contract are produced in the United States. In order for rolling stock to qualify as 
a domestic end product, the cost of components produced in the United States must exceed sixty percent (60%) of 
the cost of all components, and final assembly must take place in the United States. 
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12.0 DISADVANTAGED BUSINESS ENTERPRISE (DBE) PARTICIPATION 
 

12.1 Policy 
 
It is the policy of the U.S.  Department of Transportation that Disadvantaged Business Enterprises 
as defined in 49 CFR Part 26 shall have the maximum opportunity to participate in the 
performance of contracts financed in whole or in part with Federal funds under this Agreement.  
Consequently, the DBE requirements of 49 CFR Part 26 apply to this Agreement. 

 
12.2 DBE Obligation 

 
Santa Cruz METRO and Contractor agree to insure that Disadvantaged Business Enterprises as 
defined in 49 CFR Part 26 have the maximum opportunity to participate in the performance of 
contracts and subcontracts under this Agreement.  In this regard, Santa Cruz METRO and 
Contractor shall take all necessary and reasonable steps in accordance with 49 CFR Part 26 to 
insure that Disadvantaged Business Enterprises have the maximum opportunity to compete for and 
perform Contracts.  Santa Cruz METRO and Contractor shall not discriminate on the basis of race, 
creed, color, national origin, age or sex in the award and performance of DOT-assisted Contracts. 

 
12.3 Transit Vehicle Manufacturers 

 
Transit vehicle manufacturers must certify compliance with DBE regulations. 

 
13.0 CONFLICT OF INTEREST 
 
No employee, officer or agent of Santa Cruz METRO shall participate in selection, or in the award of administration 
of a contract if a conflict of interest, real or apparent, would be involved.  Such a conflict would arise when (1) the 
employee, officer or agent;  (2) any member of his or her immediate family;  (3) his or her partner;  or (4) an 
organization that employs, or is about to employ, has a financial or other interest in the firm selected for award.  
Santa Cruz METRO's officers, employees or agents shall neither solicit nor accept gratuities, favors or anything of 
monetary value from Contractors, potential Contractors or parties of sub agreements. 
 
14.0 MOTOR VEHICLE EMISSION REQUIREMENTS (Applicable only to Contracts involving the purchase of 

new motor vehicles) 
 
The Contractor must provide a certification that: 
 

(a) The horsepower of the vehicle is adequate for the speed, range, and terrain in which it will be 
required and also to meet the demands of all auxiliary equipment. 

 
(b) All gases and vapors emanating from the crankcase of a spark-ignition engine are controlled to 

minimize their escape into the atmosphere. 
 
(c) Visible emission from the exhaust will not exceed No.  1 on the Ringlemann Scale when measured 

six inches (6") from the tail pipe with the vehicle in steady operation. 
 
(d) When the vehicle has been idled for three (3) minutes and then accelerated to eighty percent (80%) 

of rated speed under load, the opacity of the exhaust will not exceed No.  2 on the Ringlemann 
Scale for more than five (5) seconds, and not more than No.  1 on the Ringlemann Scale thereafter. 

 
15.0 MOTOR VEHICLE SAFETY STANDARDS (Applicable only to contracts involving the purchase of new 

motor vehicles)  
 
The Contractor will assure that the motor vehicles purchased under this contract will comply with the Motor Vehicle 
Safety Standards as established by the Department of Transportation at 49 CFR Parts 390 and 571.  
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16.0 DEBARRED BIDDERS 
 
The Contractor, including any of its officers or holders of a controlling interest, is obligated to inform Santa Cruz 
METRO whether or not it is or has been on any debarred bidders' list maintained by the United States Government.  
Should the Contractor be included on such a list during the performance of this project, Contractor shall so inform 
Santa Cruz METRO. 
 
17.0 PRIVACY (Applicable only to Contracts involving the administration of any system of records as defined by 

the Privacy Act of 1974, on behalf of the Federal Government) 
 

17.1 General 
 
Santa Cruz METRO and Contractor agree: 

 
(a) To comply with the Privacy Act of 1974, 5 U.S.C.  552a (the Act) and the rules and regulations 

issued pursuant to the Act when performance under the Contract involves the design, 
development or operation of any system of records on individuals to be operated by Santa Cruz 
METRO, its contractors or employees to accomplish a Government function. 

 
(b) To notify the Government when Santa Cruz METRO or Contractor anticipates operating a 

system of records on behalf of the Government in order to accomplish the requirements of this 
Agreement, if such system contains information about individuals which information will be 
retrieved by the individual's name or other identifier assigned to the individual.  A system of 
records subject to the Act may not be employed in the performance of this Agreement until the 
necessary approval and publication requirements applicable to the system have been carried 
out.  Santa Cruz METRO or Contractor, as appropriate, agrees to correct, maintain, 
disseminate, and use such records in accordance with the requirements of the Act, and to 
comply with all applicable requirements of the Act. 

 
(c) To include the Privacy Act Notification contained in this Agreement in every subcontract 

solicitation and in every subcontract when the performance of Work under the proposed 
subcontract may involve the design, development or operation of a system of records on 
individuals that is to be operated under the Contract to accomplish a Government function; and 

 
(d) To include this clause, including this paragraph in all in subcontracts under which Work for 

this Agreement is performed or which is awarded pursuant to this Agreement or which may 
involve the design, development, or operation of such a system of records on behalf of the 
Government. 

 
17.2 Applicability 

 
For purposes of the Privacy Act, when the Agreement involves the operation of a system of 
records on individuals to accomplish a Government function, Santa Cruz METRO, third party 
contractors and any of their employees are considered to be employees of the Government with 
respect to the Government function and the requirements of the Act, including the civil and 
criminal penalties for violations of the Act, are applicable except that the criminal penalties shall 
not apply with regard to contracts effective prior to September 27, 1975.  In addition, failure to 
comply with the provisions of the Act or of this clause will make this Agreement subject to 
termination. 

 
17.3 Definitions 

 
The terms used in this clause have the following meanings: 
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(a) "Operation of a system of records" means performance of any of the activities associated with 
maintaining the system of records on behalf of the Government including the collection, use 
and dissemination of records. 

 
(b) "Records" means any item, collection or grouping of information about an individual that is 

maintained by Santa Cruz METRO or Contractor on behalf of the Government, including, but 
not limited to, his education, financial transactions, medical history, and criminal or 
employment history and that contains his name, or the identifying number, symbol or other 
identifying particular assigned to the individual, such as a finger or voice print or a 
photograph. 

 
(c)  "System of records" on individuals means a group of any records under the control of Santa 

Cruz METRO or Contractor on behalf of the Government from which information is retrieved 
by the name of the individual or by some identifying number, symbol or other identifying 
particular assigned to the individual. 

 
18.0 PATENT RIGHTS (Applicable only to research and development contracts)  

 
If any invention, improvement or discovery of Santa Cruz METRO or contractors or subcontractors is conceived or 
first actually reduced to practice in the course of or under this project which invention, improvement, or discovery 
may be patentable under the Patent Laws of the United States of America or any foreign country, Santa Cruz 
METRO (with appropriate assistance of any contractor or subcontractor involved) shall immediately notify the 
Government (FTA) and provide a detailed report.  The rights and responsibilities of Santa Cruz METRO, third party 
contractors and subcontractors and the Government with respect to such invention will be determined in accordance 
with applicable Federal laws, regulations, policies and any waivers thereof. 
 
19.0 RIGHTS IN DATA (Applicable only to research and development contracts) 
 
The term "subject data" as used herein means recorded information, whether or not copyrighted, that is delivered or 
specified to be delivered under this Contract.  The term includes graphic or pictorial delineation in media such as 
drawings or photographs; text in specifications or related performance or design-type documents, machine forms 
such as punched cards, magnetic tape or computer memory printouts;  and information retained in computer 
memory.  Examples include, but are not limited to, engineering drawings and associated lists, specifications, 
standards, process sheets, manuals, technical reports, catalog item identifications and related information.  The term 
does not include financial reports, cost analyses and similar information incidental to contract administration. 
 
All "subject data" first produced in the performance of this Agreement shall be the sole property of the Government.  
Santa Cruz METRO and Contractor agree not to assert any rights at common law or equity and not to establish any 
claim to statutory copyright in such data.  Except for its own internal use, Santa Cruz METRO and Contractor shall 
not publish or reproduce such data in whole or in part, or in any manner or form, nor authorize others to do so, 
without the written consent of the Government until such time as the Government may have released such data to 
the public.  This restriction, however, does not apply to Agreements with academic institutions. 
 
Santa Cruz METRO and Contractor agree to grant and do hereby grant to the Government and to its officers, agents, 
and employees acting within the scope of their official duties, a royalty-free, non-exclusive and irrevocable license 
throughout the world: 
 

(a) To publish, translate, reproduce, deliver, perform, use and dispose of, in any manner, any and all 
data not first produced or composed in the performance of this Contract but which is incorporated 
in the work furnished under this Contract;  and 

 
(b) To authorize others so to do. 

 
Santa Cruz METRO and Contractor shall indemnify and save and hold harmless the Government, its officers, 
agents, and employees acting within the scope of their official duties against any liability, including costs and 
expenses, resulting from any willful or intentional violation by Santa Cruz METRO and Contractor of proprietary 
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rights, copyrights or rights of privacy, arising out of the publication, translation, reproduction, delivery, 
performance, use, or disposition of any data furnished under this Contract. 
 
Nothing contained in this clause shall imply a license to the Government under any patent or be construed as 
affecting the scope of any license or other right otherwise granted to the Government under any patent. 
 
The third and fourth paragraphs under Section 19.0 above are not applicable to material furnished to Santa Cruz 
METRO or Contractor by the Government and incorporated in the work furnished under the Contract, provided that 
such incorporated material is identified by Santa Cruz METRO or Contractor at the time of delivery of such work. 
 
In the event that the project, which is the subject of this Agreement, is not completed, for any reason whatsoever, all 
data generated under that project shall become subject data as defined in the Rights in Data clause in this Contract 
and shall be delivered as the Government may direct.  This clause shall be included in all subcontracts under this 
Contract. 
 
20.0 NEW RESTRICTIONS ON LOBBYING 
 

20.1 Prohibition 
 

(a) Section 1352 of Title 31, U.S.  Code, provides in part that no appropriated funds may be 
expended by the recipient of a Federal contract, grant, loan, or cooperative agreement to pay 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with any of the following covered Federal actions:  the awarding of 
any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(b) The prohibition does not apply as follows: 

 
(i) Agency and legislative liaison by Own Employees. 

 
(ii) Professional and technical services by Own Employees. 
 
(iii) Reporting for Own Employees. 

 
(iv) Professional and technical services by Other than Own Employees. 

 
20.2 Disclosure  

 
(a) Each person who requests or receives from an agency a Federal contract shall file with that 

agency a certification, included in Form of Proposal or Bid Forms, that the person has not 
made, and will not make, any payment prohibited by Section 20.1 of this clause. 

 
(b) Each person who requests or receives from an agency a Federal contract shall file with that 

agency a disclosure form, Standard Form-LLL, "Disclosure of Lobbying Activities," if such 
person has made or has agreed to make any payment using non- appropriated funds (to include 
profits from any covered Federal action), which would be prohibited under Section 20.1 of this 
clause if paid for with appropriated funds. 

 
(c) Each person shall file a disclosure form at the end of each calendar quarter in which there 

occurs any event that requires disclosure or that materially affects the accuracy of the 
information contained in any disclosure form previously filed by such person under paragraph 
(c)(2) of this section.  An event that materially affects the accuracy of the information reported 
includes: 
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(i) a cumulative increase of $25,000 or more in the amount paid or expected to be paid for 
influencing or attempting to influence a covered Federal action;  or 

 
(ii) a change in the person(s) or individual(s) influencing or attempting to influence a covered 

Federal action;  or 
 
(iii) a change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to 

influence a covered Federal action. 
 

(d) Any person who requests or receives from a person referred to in paragraph (c)(i) of this 
section a subcontract exceeding $100,000 at any tier under a Federal contract shall file a 
certification, and a disclosure form, if required, to the next tier above. 

 
(e) All disclosure forms, but not certifications, shall be forwarded from tier to tier until received 

by the person referred to in paragraph (c)(i) of this section.  That person shall forward all 
disclosure forms to the agency. 

 
20.3 Agreement 

 
In accepting any contract resulting from this solicitation, the person submitting the offer agrees not to 
make any payment prohibited by this clause. 

 
20.4 Penalties. 

 
(a) Any person who makes an expenditure prohibited under Section 20.1 of this clause shall be 

subject to a civil penalty of not less than $10,000 for each such expenditure. 
 
(b) Any person who fails to file or amend the disclosure form to be filed or amended if required by 

this clause, shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 
(c) Contractors may rely without liability on the representations made by their sub- contractors in 

the certification and disclosure form. 
 

20.5 Cost allowability 
 
Nothing in this clause is to be interpreted to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of the Federal Acquisition Regulation. 
Conversely, costs made specifically unallowable by the requirements in this clause will not be made 
allowable under any of the provisions of Part 31 of the Federal Acquisition Regulation.  
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PART VII 

 
SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 

PROTEST PROCEDURES 
 
 
POLICY   
It is the policy of the Santa Cruz Metropolitan Transit District (Santa Cruz METRO) that it is responsible for 
resolving all Pre-Bid, Pre-Award and Post-Award Procurement Protest disputes arising out of third party 
procurements using good administrative practices and sound business judgment.  It is Santa Cruz METRO’s 
intention that its procurement process provides for fair and open competition in compliance with federal and state 
laws and Santa Cruz METRO policies. 
 
Santa Cruz METRO has established these Pre-Bid, Pre-Award and Post-Award Procurement Protest Policy and 
Procedures so that all procurement protests/disputes are filed, processed and resolved in a manner consistent with 
the requirements of the Federal Transit Administration (FTA) Circular (4220.1F) Third Party Contracting 
Guidance, dated November 1, 2008, which are on file at Santa Cruz METRO’s Administrative Offices, 110 Vernon 
Street, Santa Cruz, CA 95060, and available upon request. 
 
APPLICABILITY 
This regulation is applicable to all Santa Cruz METRO employees.  This regulation is applicable to any Interested 
Party as defined herein who has a protest/dispute against Santa Cruz METRO in the Pre-Bid, Pre-Award and Post-
Award procurement phase. 
 
DEFINITIONS 
“Common Grant Rules” refers to the Department of Transportation regulations “Uniform Administrative 
Requirements for Grants and Cooperative Agreements to State and Local Governments,” 49 CFR Part 18, which 
apply to Federal grants and cooperative agreements with governmental recipients of Federal assistance including 
Indian tribal governments. 
 
“Interested Party” means a party that is an actual or prospective bidder or offeror whose direct economic interest 
would be affected by the award or failure to award the third party contract at issue.  A subcontractor does not qualify 
as an “interested party”. 
 
“Protest” means a formal declaration of disapproval or objection issued by a concerned person, group, or 
organization that arises during the procurement process.  A Protest is a potential bidder’s or contractor’s remedy for 
correcting a perceived wrong in the procurement process.  See “Types of Protests” below. 
 
“Protester” means a person, group, or organization that files a formal declaration of disapproval or objection.  A 
protester must qualify as an “interested party”. 
 
“Types of Protests”:  There are three basic types of Protests pursuant to this regulation, based on the time in the 
procurement cycle when they occur: 

a.) A pre-bid or solicitation phase Protest is received prior to the bid opening or proposal due 
date.  Pre-bid protests are those based on the content of the initial Notice and/or solicitation 
published by Santa Cruz METRO requesting bids from vendors or other interested parties. 

b.) A pre-award Protest is a protest against making an award and is received after receipt of 
proposals or bids, but before award of a contract. 

c.) A post-award Protest is a protest received after award of a contract.  A post-award Protest 
must be received within 5 business days of the making of the award.  A post-award Protest 
generally alleges a violation of applicable federal or state law and/or Santa Cruz METRO 
policy or procedures relative to the seeking, evaluating and/or awarding of the contract. 
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STANDARDS.   
All Protests must be filed in writing with the Santa Cruz METRO Administrative Offices, Finance Manager, Santa Cruz 
Metropolitan Transit District, 110 Vernon Street, Santa Cruz, CA 95060, or electronically at 
financemanager@scmtd.com .  No other location is acceptable.   
 
A Protest must be in writing and set forth the specific grounds of the dispute and shall be fully supported with technical 
data, test results, or other pertinent information related to the subject being protested.  The Protest shall include the name 
and contact information of the Protester, solicitation/contract number or description, and what remedy the Protester is 
seeking.  The Protester is responsible for adhering to this regulation.   
 
A Protester must exhaust all of Santa Cruz METRO’s administrative remedies before pursuing a protest with the FTA.   
 
Santa Cruz METRO’s Finance Manager shall make a determination on the Protest generally within ten (10) working 
days from receipt of the Protest.  The Decision of the Finance Manager must be in writing and shall include a response to 
each substantive issue raised in the Protest.   
 
Any Decision by the Finance Manager may be appealed to the Board of Directors.  The Protester has the right within 
five (5) business days of receipt of the Finance Manager’s Decision to file an appeal restating the basis of the Protest and 
the grounds of the appeal.  In the appeal, the Protester is only permitted to raise information and issues previously 
provided in the Protest or discovered after the Protest was submitted to the Finance Manager for Decision and directly 
related to the grounds of the Protest.  The Protester shall be provided with at least 72-hour notification of when the Board 
of Directors will hear the Appeal.  The Protestor may appear, be represented and present evidence and testimony at the 
Appeal Hearing.  The Board of Directors’ decision shall constitute Santa Cruz METRO’s final administrative 
determination.   
 
In the event that the Protester is not satisfied with Santa Cruz METRO’s Board of Directors’ final administrative 
determination, he/she may proceed within 90 days of the final decision to State Court for judicial relief.  The Superior 
Court of the State of California for the County of Santa Cruz is the appropriate judicial authority having the jurisdiction 
over Protest(s) and Appeal(s).   
 
At any time, the Protester may request reconsideration of Santa Cruz METRO’s Final Decision if data or information 
becomes available that was not previously known, or there has been an error of law or regulations.   
 
The Protester may withdraw its Protest or Appeal at any time before Santa Cruz METRO issues a final decision.   
 
If Santa Cruz METRO postpones the date of proposal submission because of a Protest or Appeal of the solicitation 
specifications, addenda, dates or any other issue relating to the procurement, Santa Cruz METRO will notify, via 
addendum, all parties who are on record as having obtained a copy of the solicitation documents that a Protest/Appeal 
had been filed, and the due date for proposal submission shall be postponed until Santa Cruz METRO has issued its final 
Decision.   
 
Reviews of Protests by FTA are limited to 1) Santa Cruz METRO’s failure to have or follow its protest procedures, 
or its failure to review a complaint or Protest; or  2) violations of Federal law or regulation.   
 
A Protest Appeal to the FTA must be filed in accordance with the provisions of FTA Circular 4220.1F.  Any appeal 
to the FTA shall be made not later than five (5) working days after a final decision is rendered under Santa Cruz 
METRO's protest procedure.  Protest appeals should be filed with: 
 
 Federal Transit Administration 
 Regional Administrator Region IX 
 201 Mission Street, Suite 1650 
 San Francisco, CA  94105-1839 
 
 Telephone:  (415) 744-3133 
 Fax:  (415) 744-2726 
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SANTA CRUZ METRO RESPONSIBILITIES TO FTA  
Santa Cruz METRO’s Finance Manager will notify the FTA when he/she receives a third party contract protest to 
which the FTA Circular (4420.1F) Third Party Contracting Guidance applies, and will keep the FTA informed 
about the status of the Protest including any appeals.   

Santa Cruz METRO’s Finance Manager will provide the following information to FTA: 

a. Subjects:  A list of Protests involving third party contracts and potential third party contracts that: 

(a) Have a value exceeding $100,000, or 
(b) Involve controversial matter, irrespective of amount, or 
(c) Involve a highly publicized matter, irrespective of amount. 

 
b. Details:  The following information about each Protest: 

(a) A brief description of the Protest, 
(b) The basis of disagreement, and 
(c) If open, how far the Protest has proceeded, or 
(d) If resolved, the agreement or decision reached, and 
(e) Whether an appeal has been taken or is likely to be taken. 

 
c. When and Where:  Santa Cruz METRO will provide this information: 

(a) In its next quarterly Milestone Progress Report, and 
(b) At its next Project Management Oversight review, if any. 

 
d. FTA Officials to Notify:  When Santa Cruz METRO’s Board of Directors denies a bid Protest, and 

an appeal is likely to occur, Santa Cruz METRO’s Finance Manager will inform the FTA Regional 
Administrator for Region IX, or the FTA Associate Administrator for the program office 
administering a headquarters project directly about the likely appeal. 

Santa Cruz METRO’s Finance Manager will disclose information about any third party procurement Protest to FTA 
upon request.  FTA reserves the right to require Santa Cruz METRO to provide copies of a particular Protest or all 
Protests, and any or all related supporting documents, as FTA may deem necessary. 
 
 



 
 

 

 

SANTA CRUZ METROPOLITAN TRANSIT DISTRICT 
 
 
 

Request for Proposals (RFP) 
 

For Preparation And Installation Of Epoxy And Sealant To 
The Floor Of The Maintenance Building Located At 138 Golf 

Club Drive, Santa Cruz   
 

Santa Cruz METRO RFP No. 10-23 
 

 
Attachment A 

 
Phase I and II Coverage Area Drawings 

 
 
 

 
 
 



Grind, epoxy, broadcast 30 
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ant
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PHASE 1 - Coverage Area
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Grind, epoxy, broadcast 
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and sealant

PHASE 2 - Coverage Area



Grind, epoxy, broadcast 30 
mesh sand, stripes, and 
sealant

Grind, epoxy, broadcast 30 
mesh sand, stripes, and 
sealant

PHASE 2 - Coverage Area (Elevator & Janitor Room)



Grind, epoxy, broadcast 30 
mesh sand, stripes, and 
sealant

PHASE 2 - Coverage Area (Pit)
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For Preparation And Installation Of Epoxy And Sealant To 
The Floor Of The Maintenance Building Located At 138 Golf 

Club Drive, Santa Cruz   
 

Santa Cruz METRO RFP No. 10-23 
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Phase I and II Striping Area Drawings 
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SANTA CRIJZ METROPOLITAN TRANSIT DISTRICT 

DATE: April 9, 20 10 

TO: Board of LXrectors 

FROM: Angela Aitkcn, Finance Manager & Acting Assistant General Manager 

SIJBJECT: CONSLDERATION OF EXTENSION OF PIJRCE-LASE ORDEW 
CONTRACT FOR EMPLOYMENT OF TEMPORARY HELP THROUGH 
ROBERT HALF INTERNATIONAL, FOR TEMPORARY EMPLOYMENT 
STAFFING FOR THE GRANTS ANALYST POSITION THROUGH JUNE 
30,2010 FOR A TOTAL AMOUNT NOT TO EXCEED $128,000 

ACTION REQUlKED AT THE APRIL 9,2010 BOARD MEETLNG 

1. RECOMMENDED ACTLON 

II. SIJMMARY OF ISSlJES 

0 The employee responsible for Santa Cruz METRO'S Grants/Legislative Analyst 
position was on leave from June 10, 2009 and has started to transition back to 
work since Novcnibcr 12, 2009. 

e Sarita Cruz METRO selected aid hired a candidatc froin Robert Half Iiiteriiatioiial 
who has performed the duties of the position since June 29, 2009. 

0 Santa C'ruz MEI'RO would like to retain this temporary cinployec through June 
30,2010. 

111. DISCUSSION 

The employee responsible for Saiita Cruz METRO'S GrantsLegislative Analyst position had 
been on leave for an exteiided period of time. Saiita Cruz METRO contacted personnel agcncies 
for qtsalifications and resumes of candidates to f~rliill the duties of this position until Saiita Cruz 
METRO'S employee was able to return to work. Santa Cruz METRO selected a candidate from 
Robert Half International who has performed the duties of the position siiice June 29, 2009. 
Santa Crnz METRO'S Grants/l,egislative Analyst employee started to transition back to work on 
November 12, 2009. During this transition period, the Board approved the retention of the 
teinporary einployce from Robert Ilalf lnternational through April 30, 20 10. Due to tlie heavy 
workload and grant deadlines, Santa Cruz ME'IRO would like to extend the contract tlirough the 
end of the fiscal year. 



Hoard of Directors 
Board Meeting of April 23, 2010 
Page 2 

Staff is recommending that the Board of Directors authorize the Gencral Manager to extend the 
purchase order/coiitract with Robert Half International for tcinporary employment staffing for 
the grants analyst position through June 30, 2010 for a total arnount not to exceed $128,000. 

IV. FIN ANC I AI., CONS1 DERATIONS 

FE'uiids to support this purchase ordericontract are included in the Fiiiance Department FY 10 
budget. 

V. ATTACHMENTS 

None 

Prepared By: Lloyd Longneckcr, Purchasing Agent 
Date Prepared: March 3 1,  20 10 
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